AJIMHHHCTPalUs MYHHIUNAJIbHOT0 00pa30BaHUs
ropoacKoro okpyra «Bopkyra»

«BopkyTa» Kap KbITULUIOH MYHHIUNAIbHOH
IOKOHCa aIMUHHCTPALUS

myom
MOCTAHOBJIEHUE-TIPOEKT

................................. 2019r. Ne e,

r. Bopkyra, PecmyOnuka Komu

OO0 yTBepk/1eHUH aIMHUHUCTPATUBHOTO
periaamMeHTa IpeoCTaBIeHuUs

MYHUIUIAIBHON YCIIyTH
«[Ipenocrasnenne nHGOpMaIIH

00 04YepeTHOCTHU TpaKJaH, COCTOALINX
Ha y4eTe JUIS YIy4YIICHUS KATHITHBIX
YCIOBUW

B coorBerctBun ¢ ®enepanpHbiM 3akoHOM oOT 27.07.2010 Ne 210-d3 «O0 opraHuzanuu
MPEAOCTABIICHUS] TOCYIAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYr», I[MOCTAHOBJICHUEM aIMUHUCTPAILlUU
MYHHIIMIIATIBHOTO 00pa3zoBaHusi ropoackoro okxpyra «Bopkyra» ot 13.11.2018 Ne 1595 «O6
YTBEPKACHUH TOPSIKOB pa3paObOTKH U YTBEPKACHHS aJIMUHUCTPATUBHBIX PETIIAMEHTOB TIPEIOCTABIICHUS
MYHHUIIMIIATBHBIX  YCIYT aJMUHUCTpAllMed MYHUIUMIAIBHOTO 00pa3oBaHUs TOPOJACKOrO OKpyTra
«BopkyTa», MpoBeAeHUs HKCIEPTU3Bl MPOEKTOB AAMUHUCTPATHUBHBIX PETIaMEHTOBY», aJAMHHHCTPAIIUS
MYHUIUINATHLHOTO 00pa30BaHUs TOPOJCKOro okpyra «BopkyTa»

ITOCTAHOBIAET:

1. YTBepauTh  aJAMUHHUCTPATUBHBIA  perjaMeHT  NPeAOCTaBICHHS  MYHUIMNAIbHONH  yCIyru
«[IpenocraBnenne uHpopManuu 00 OYEPETHOCTH TpaXkJaH, COCTOSIIUX Ha y4yeTe JUIsl YIydIleHUus
KWINILIHBIX YCJIOBUI» COTJIACHO MPHJIOKEHUIO K HACTOSIIEMY IIOCTaHOBIIEHUIO.

2. YIIOJTHOMOYHTH OTAEN IO YYeTy W pacHpeAeNiCHHIO JKWIbS aJIMUHUCTPAMHA MYHHUIIHITAIHHOTO
o0pa3oBaHMsl TOpPOJACKOro Okpyra «Bopkyra» Ha MNpeaocTaBIeHHME MYHUIUNAIBHOW YCIyTH B
COOTBETCTBHUH C YTBEPKACHHBIM aIMUHUCTPATUBHBIM PErJIaMEHTOM.

3. Ilpu3HaTh yTpaTUBLIIMMM CHJIy TOCTaHOBJIECHUS aIMUHHMCTPALMM MYHHIMIIAIBHOTO 0O0pa30BaHUs
rOpPOJICKOT0 OKpyTa «BopkyTan:

3.1 or 28.06.2012 Ne 1166 «O06 yTBep)KACHUM aJMUHHCTPAaTUBHOIO pETJIAMEHTa IPEAOCTaBICHUS
MYHUIMIIAIBHON YCIYTU MO NMPEAO0CTaBICHUIO MHPOpMauu 00 OYepeHOCTH IMPEAOCTABICHUS KUIIBIX
MIOMEILEHUI Ha YCIIOBUAX COLMAIBHOIO HaliMay;

3.2 ot 31.10.2013 Ne 3313 «O BHeceHMHM M3MEHEHHMI B TOCTAaHOBJICHHE aJMHHHCTPAIAU TOPOJCKOTO
okpyra «Bopkyra» ot 28.06.2012 Ne 1166 «OO0 yTBepkJAe€HUM aAAMUHUCTPATHUBHOIO perjaMeHTa
MPeIOCTaBIEHNI0 HH(pOpMaluu 00 OYEepPEeIHOCTH MPEAOCTaBICHUS >KUIBIX MOMEIICHUH Ha YCIOBUSX
COLIMAJIbHOTO HaliMay;

3.3. 01 31.03.2015 Ne 456 «OO0 yTBEepKICHHH aJIMUHUCTPATHBHOTO perJIaMEHTa MpPEIOCTaBICHUS
MYHUIIUTAIBHON YCIIYTH 1O NMPEIOCTABICHUI0O UHPOPMALUU 00 OYEPEAHOCTH HPEIOCTABICHUS MKHIIBIX
TTOMEIIEHUI;

34.or 17.11.2015 Ne 1956 «O BHeceHWHM W3MEHEHHA B TOCTAaHOBICHHE aJMHHHUCTPAINH
MYHUITUIIATILHOTO 00pa3oBaHus TOpoackoro okpyra «Bopkyrta» oT 31.03.2015 Ne 456 «O06 yTBepkaeHUH
aIMMHHUCTPATUBHOIO pErjJaMeHTa IIPEIOCTABICHNUS MYHMIMIIAIBHOW YCIYTH II0 TNPEAOCTaBICHUIO
nH(popmanuu 00 0oUuepeTHOCTH MPETOCTABIICHUS KIIIBIX TOMEIEHUI;



3.5 or 13.07.2017 Ne 1128 «O BHeceHWHM W3MEHEHHWA B TIOCTAHOBICHHE aJMHHHUCTPAINH
MYHUITUIIATLHOTO 00pa3oBaHus ropoackoro okpyra «Bopkyra» ot 31.03.2015 Ne 456 «O06 yTBepKaeHUn
aJIMUHHCTPATHBHOTO pErJlaMeHTa MpeAOoCTaBlIeHUs MyHununaipbHou yeuyru «lIpemocraBienue
uHpopMaIKy 00 0YEePETHOCTH TPAXKIAH, COCTOSIINX HA YUETe IS YITYUIICHHS KITUIIHBIX YCIOBUI;
3.6 or 26.12.2018 Ne 1893 «OO0 yTBepkIE€HUH aJMHHHUCTPATUBHOIO pErjaMeHTa IMPEI0CTABICHHS
MyHUIMNaIbHOU yenyru «lIpemocraBnenne mHpopManud 00 OYEPEIHOCTH TPAXKIAH, COCTOSIIMX Ha
ydaere s yaydIIeHHs] JKUIHUIIHBIX YCIOBHIA.

4. Hacrosiiee MOCTaHOBIICHUE BCTYMAeT B CHIIY CO JHS O(UIIMAIBLHOTO OIyOJIMKOBaHUS, IOJICKUT
pasMeNIcHHI0 Ha OQUIIMAILHOM CalTe aJMUHUCTPAllMd TOPOJCKOro Okpyra «Bopkyra» B
HH(GOPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHOU cetn «MuTepuer» (http://www.BopkyTta.pd).

5. KoHTpoh 3a WCHOJHEHHEM HACTOSIIEr0 TOCTAHOBJICHUS BO3JIOXKHUTh Ha TIEPBOTO 3aMECTHTEIS
PYKOBOIUTEINS aJIMUHUCTPAIMH MYHUIHUIIAIBHOTO 00pa3oBaHUs TOPOJCKOTO Ookpyra «Bopkyra»
JL.U. CmeranuHa.

PykoBoauTens agMUHUCTpaLUH
rOPOJCKOro okpyra «Bopkyra» N.B. I'ypres



[Ipunoxenue

YTBEPXIEH
IIOCTaHOBJICHUEM aIMUHUCTPALINH

TOPOJICKOT0 OKpyra «BopkyTay
oT 2018 r. Ne

AJJMAUHUCTPATUBHBINA PETJIAMEHT
NMPeI0CTABJICHUS MYHUIIUNIAJIbHOM YCJIYTH
«IIpenocraBiienue uHGopmMauu 00 OUYePETHOCTH IPAKIAH, COCTOSIINX HA y4eTe
JJISl YJIY4YIIeHU S dKUJTUIIHBIX yCI0BHID)

. O01Me mojoKeHus

1.1. AxMUHUCTpPaTUBHBIH periamMeHT [IPEAOCTaBICHUS MYHHULIUITIAJIbHON yCIIyru
«IIpenocraBnenne uHdopManu 00 OYEPEIHOCTH TIpa)kJaH, COCTOSIIMX Ha ydyeTe Ui YIydIIeHHs
KWINLIHBIX YCIOBUI» (llaee — aJMHUHUCTPATUBHBIA PErJaMEHT), ONpEleNsieT MOPSAOK, CPOKU H
[I0CJIeI0BATENbHOCTh JACHCTBUM (aIMUHMCTPATUBHBIX MpPOLENYp) AAMUHUCTPALMM MYHUIUIAIHHOIO
oOpa3zoBaHusl TOpojaCKOro okpyra «Bopkyra» (mamee — OpraH), MHOTO(QYHKIIHOHAIBHBIX IIEHTPOB
IIPEJOCTAaBJIEHUS] TOCYAAPCTBEHHBIX W MYHULUNAIbHBIX yciuyr (nanee — M®LI), gopmbl KoHTpoOds 3a
HCIIOJIHEHUEM HACTOSAILIEr0 aJIMHUHHUCTPATUBHOIO PETJIAMEHTA, OTBETCTBEHHOCTb JOJDKHOCTHBIX JIWIL
OpraHoB, MPEOCTABIISIOMUX MyHULIUIIAIIBHBIE YCIYTH, 32 HECOOII0IeHNe UMU TPeOOBaHUI peraaMeHToB
[P  BBIOJIHEHUU AJMMHMCTPATUBHBIX MHpouenyp (AeicTBuil), mopsaok oOxajloBaHUS JAEHCTBUM
(Oe3neiicTBUS) MOJKHOCTHOTO JIMIIA, @ TaKXKe NPUHMMAEMOIO WM pELICHHs NpU HPeSoCTaBlICHUH
MYHHUILIMIIAJbHON YCIYTH.

Hacrosimuit ~ agMHUHMCTpAaTUBHBIA  perjaMeHT  pa3paboTaH B LENIAX  YHOPSJOYCHUS
aAMUHUCTPATUBHBIX MPOLEAYpP U aAMUHUCTPATUBHBIX ACHCTBUN, MOBBIIIECHUS Ka4€CTBA MPEIOCTABICHUS
U JOCTYITHOCTH MYHHULUNAIBHOW YCIIyTH, YCTpaHEHUs MW30BITOUHBIX JEWCTBUI U M30BITOUHBIX
aAMUHUCTPATUBHBIX IPOLEAYDP, COKPAIEHUs KOJIWYECTBA JOKYMEHTOB, IPEACTABISIEMBIX 3asIBUTEISIMU
IUIs TIOJTyYeHHUs] MyHULIMNIAIBHONW YCITyTH, IPUMEHEHUS! HOBBIX ONTHUMU3MPOBAHHBIX (OPM JTIOKYMEHTOB,
CHWKEHUSI KOJMYECTBA B3aUMOJEHUCTBUH 3asABUTENICH C JOJDKHOCTHBIMM JIMLIAMM, COKpALIEHUS CpOKa
IIPEIOCTABIICHUS MYHULIMIIAIIBHON YCIYTH, a TAK)KE CPOKOB UCIIOJHEHUS OTJENbHBIX aJIMUHUCTPATUBHBIX
MpoLeayp U aAMUHUCTPATUBHBIX JIEUCTBUM B pAMKax MPEIOCTABICHUS MYHMIMIAIBHOW YCIIYI'H, €CIU
3TO HE NPOTHBOPEUYMT 3aKOHOAATeNbCcTBY Poccuiickoil Denepanuu, 3aKOHOAATENBCTBY PecmyOmuku
KoMu, MyHuUIUDANbHBIM TNPAaBOBBIM aKTaM MYHHUIMIAJIBHOTO OOpa30BaHUS TOPOJICKOIO OKpyra
«Bopkyra.

Kpyr 3asBurtenei

1.2. 3asgBuTeNnsMu SBISIOTCS QU3NUIECKUE JHIa — rpaxaane Poccuiickoit deneparuu, cocTosmue
B OTJENe 1O Y4YeTy U paCHpelelCHUIO JKWIbS aJIMUHUCTPALUA MYHUIUTAIBHOTO OOpa30BaHUS
ropojckoro okpyra «Bopkyra» (mamee — OTaen) Ha ydeTe B Ka4eCTBE HYKIAIOIMMXCA B YJIYYIICHUH
KWINIIHBIX YCIOBHM, MO OCHOBaHUSIM, MNPeayCMOTpeHHbIM JKHIMIIHBIM KoJiekcoM Poccuiickoit
®denepanun, 3akoHamu Poccutickoit @enepanun u 3akonamu Pecrryommkn Komu.

1.3. Ot umeHH 3asgBUTENEH B IENAX MONTYYSHUS MYHUIIUIIATHHON YCIYTH MOTYT BBICTYNATh JIMIIA,
MMEIOIINE TaKoe MPaBO B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit deneparuu, mubo B cuimy
HaJIJIeHUs] UX 3asBUTEISIMUA B MOPSAKE, YCTAHOBIEHHOM 3aKOHOJaTeabcTBOM Poccuiickoit denepannu,
COOTBeTCTBYI-OHIHMI/I IIOJTHOMOYUSMMU.



TpeOoBanus K NOpsiAKY HHPOPMHUPOBAHUS 0 NPEAOCTABICHUH MYHUIUNIAIbHON yCIyTH

1.4. [lopsnox monydeHus UHQOPMAIMM JIMLIAMHU, 3aWHTEPECOBAHHBIMU B MPEIOCTABICHUU
MYHHMLMIIAJIBHOW YCIYrH, IO BOIPOCaM IPEAOCTaBIECHUS MYHULMIAIBHOW YCIYI'M W YCIYI, KOTOpBIE
SBJIAIOTCS. HEOOXOAUMBIMH U 0053aTeIbHBIMU IS IPEIOCTABICHUS MYHUIIUTIAIBHON YCIYTH, CBEACHUH O
X0/JI€ MPEAOCTaBICHNs YKa3aHHBIX YCIIYT, B TOM YHUCIIE€ C UCIOJb30BaHueM [lopTana rocyaapcTBEHHBIX U
MYHULIMMIATBHBIX yeiuyr (pynkuuit) PecnyOnukum Komu u EambHoro moprana rocynapcTBEHHBIX U
MYHUIUTATBHBIX yeayr (QyHKIMiA), opunmaibHoro caidita Oprana.

1.4.1. Undopmanuio mo Bompocam IMpeJOCTaBICHUS MYHULUIAIBHOW YCIYTH, B TOM 4YHUCIE
CBEICHUS O XOJI€ IPEOCTABICHUS MyHUILIUIIAJILHON YCIYTH JIUIIA, 3aAMHTEPECOBAHHbIE B IPEIOCTABICHUU
YCIIYTH, MOTYT IIOJIyYUTh HENIOCPEACTBEHHO:

- B OTnene, MOIL] o MecTy cBoero nNpokuBaHus (perucTpaium);

- 10 CIIPABOYHBIM TesiehoHaM;

- B cetn MIaTepHeT (Ha opunnansHoM caiite OpraHa);

- IOCPEJICTBOM TOCYIapCTBEHHON wH(pOpMaIMoHHOW cucteMbl Pecryonuku Komm «lloptan

rOCYJapCTBCHHBIX W MYHHUIMINAIBHBIX ycayr (dyHkmmii) Pecmyoaumku Komm» - pgu.rkomi.ru,
denepanbHON TOCYAApCTBEHHON WH(MOPMAIMOHHOW cHCTeMbl «EMWHBIA TOpPTal TOCYAApCTBEHHBIX H
MYHHUIMMATBHBIX  ycayr (pyHkmuii)» - gosuslugiru (mamee — IlopTam rocynapcTBEHHBIX H

MYHUIUOATBHBIX  yeryr (pynkuuit) PecnmyOomukm Komu, Exubbni mopran TocyqapCTBEHHBIX H
MYHHUIIMMATBHBIX YCIYT (QyHKIUN);

- HaIllpaBUB [IMCbMEHHOE 00pallleHle Yepe3 OpraHru3aliio IOYTOBOM CBSA3H, JTUOO MO 3JIEKTPOHHOU
oyTe.

Jluma, 3aWHTEpECOBAaHHBIE B TMPENOCTABICHUU YCIYTH, BIIpaBe MOIYyYUTh MO TeleoHy
uHGOpMalLMIO TI0 BOIIPOCAM MPEAOCTABICHHUS MYHULMIAIBHOW YCIYTM B BEXJIMBOH (opme, ObICTpO,
YEeTKO U IO CYILECTBY MOCTaBICHHOro Bompoca. [Ipu KOHCYIbTHPOBAaHUHU MO Tee(POHY TOIKHOCTHOE
muno OTxaena Has3biBaeT CBOK (aMHIMIO, UMsI, OTYECTBO, JOJDKHOCTb, a TaK)Ke HAaMMEHOBaHUE
CTPYKTYPHOI'O IOJApa3AeICHUs, B KOTOPOE OOpaTWIOCH JIMIO, 3aMHTEPECOBAHHOE B IIPEOCTABICHUU
MyHULUNaIbHON ycnyru. MHpopMupoBaHue 1o BOIpocaM MPeA0CTaBICHUsI MyHULIMIATBHON YCIYTH 110
TeneOoHy He JOJDKHO MPEBHIIATh 15 MUHYT.

[Tpu oOpaiieHun 1L, 3aMHTEPECOBAHHBIX B IPEJOCTABICHUH YCIYTH, IOCPEICTBOM JIEKTPOHHON
MOYTHl OTBETHl HAIPABIAIOTCS B (OpME DJIEKTPOHHOIO JOKYMEHTa IO aApecy 3JEKTPOHHOH MOYTHI,
yKa3aHHOMY B OOpallleHUH, WK B TUCbMEHHON (hopMe 110 IOYTOBOMY aJIpecy, yKa3aHHOMY B 0OpalieH!H
(ecnmu OTBET B COOTBETCTBMM C OOpallleHHeM JOJKEH OBbITh HalpaBieH B NMHUCbMEHHOH (opme uepes
OopraHuzanuio MmouroBod cBs3u). OTBeT Ha oOpallleHHEe HampaBiseTcs 3asBUTENI0O B CPOK, HeE
npesbimatomuii 30 KaneHAapHBIX JHEW CO JTHS pErucTpanud OOpaleHMs, 3a HCKJIIOYEHHS CIIy4aes,
IIPELYCMOTPEHHBIX IYHKTOM 5.11 HacTOSIIEro aIMUHUCTPATUBHOIO pErJIaMEHTa.

1.4.2. Vudopmarus 1o BOpocaM MPeJI0CTaBICHHS YCIYT, KOTOPBIE SBISIFOTCS HEOOXOAMMBIMH U
00s13aTeNIbHBIMU /111 TIPEJIOCTABJICHUS MYHUIMNAIBHOM YCIyTH, HE NPEAOCTaBISAETCS, B CBS3U C
OTCYTCTBHEM YCIIYT, HEOOXOUMBIX U 00s13aTENbHBIX IS IPEIOCTABICHNS MyHUIIUIIAJIbHON YCIYTH.

1.5. Tlopsinok, ¢opma, MECTO pa3MEIIeHUsI U CIIOCOObI MOJYYEeHHUsl CIIPaBOYHOM MH(pOpMaLUH, B
TOM YHCJIE Ha CTEH/JAaX B MECTaxX MPEJOCTaBIECHUS MYHHUIMNAIBHON YCIYyTU U YCIYT, KOTOPBIE SBIISIOTCS
HEOOXOJUMBIMU U 00s3aTENIbHBIMH  JUIi  NPEJOCTABICHUS  MYHMLMIAIBHOM  yciayru, H B
MHOT0(YHKIIMOHAJILHOM LEHTPE MPETOCTABIECHUS TOCYJaPCTBEHHBIX U MYHULIUIIATbHBIX YCIIYT.

Nudopmanus o mopsake MpeAoCTaBlIeHUs MYHULUNATbHON YCIyrH, a Takxke rpaduk mpuema
rpaxaaH s KOHCYJIbTallMi MO BONpPOCaM MPENOCTaBICHUS MYHHUIMNAIbHON yCIyrd pa3MelieHbl Ha
uHpopmManoHHOM cTeHae OpraHa, B MH(POPMALMOHHBIX Martepuanax (Opommopax, Oykierax), Ha
[Toprane rocyaapcTBEHHBIX U MyHUIMNAIBHBIX ycayr (pynkumii) Pecny6nuku Komu, Equnom nopraine
rOCYJapCTBEHHBIX U MYHHIIMIIAIBHBIX YCIyT (pyHKIMiT), Ha opunnanbHOM caiite Oprana.

Ha o¢unumansHom caifte Oprana, Ha EnuHoM moprane rocylapCTBEHHBIX U MYHUIUMATbHBIX
yeayr (¢pyHkuumii), [loprane rocyaapcTBeHHbIX 1 MyHUIIMNATBHBIX yenyT (pyHkuii) Pecybmuku Komu,
B (enepaibHON roCyIapCTBEHHON HHPOPMaIMOHHOM crucTteMe «DeaepaibHbI peecTp ToCyAapCTBEHHBIX
Y MYHHUIMIAIBHBIX YCIYT (PYHKLUIN)» pa3MeleHa cienyromas HHpopMarus:



- TEKCThl 3aKOHOJATEIbHBIX W HMHBIX HOPMATHBHBIX MPABOBBIX AaKTOB, COAEP)KAIIMX HOPMBI,
perJaMeHTHPYIOIINE MPEIOCTaBICHNE MYHUIIUTIATbHON YCIYTH;

- HACTOAILMNA aIMUHACTPATUBHBIN PETIIAMEHT;

- cripaBouHasi HHGoOpMaIus:

- MECTO HaXOXXJeHHs, TpaduK padoThl, HauMeHOBaHue OpraHa, ero CTPyKTYPHBIX HOpa3IeIeHUHA
U TEPPUTOPHUAIBHBIX OPraHOB, OPraHU3AlNN, YYACTBYIOIIUX B MIPEIOCTABICHUN MYHUIIUIIAILHON YCIIyTH,
a Takyxe MOII;

- cripaBouHbIe TenedOHbl CTPYKTYPHBIX mojpasnaeieHuit OpraHa, opraHu3alnui, y4acTBYIOIIUX B
MPEOCTaBICHUN MyHULIMTIAIIGHOW YCIIYTH, B TOM YHUCIIe HOMEp TenedoHa-aBTOnH(POpMaTopa;

- agpeca oduuuanbHbIX caiitoB OpraHa, oOpraHu3aluii, y4JacTBYIOIIMX B IPEIOCTaBICHUU
MYHUIIUTAIBHON YCIYTH, B HH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «VHTepHeT», copepKaumx
nH(OPMALIKIO O MPEJOCTABICHUN MYHULIUIIAILHON YCIYTH U YCIIYT, KOTOPbIE ABISIOTCS HEOOXOIUMBIMU
1 00s13aTeNbHBIMU JUTSI TPEJOCTABICHUS! MYHHIIMIIATBHOMN YCIYTH, apeca UX 3JIEKTPOHHON MOYTHI;

- anpec caiita MOI] (mfc.rkomi.ru);

- agpeca EnuHOro mopraia rocyJapCTBEHHBIX M MYHHIMIANBHBIX ycnyr (¢pynkuuit), Iloprana
roCcyJAapCTBEHHBIX U MyHUITUTIATBHBIX yeiyT (pyHkiuit) Pecriyonuku Komu.

Ha Enunom noptaiie rocy1apCcTBEHHBIX U MyHULIMIATIBHBIX yCayr (pyHkuumii) u (uam) Ha [loprane
rOCy/IapCTBEHHBIX M MYHHIMNAIBHBIX ycayr (pynkuwmii) PecnmyOnukum Komm Takke pasmeraercs
cienyromas nHpopmanus:

a) UCYEPIBIBAIONIMKM  TepedyeHb  JOKYMEHTOB,  HEOOXOAMMBIX  JUIi  TIPEJOCTaBICHUS
MYHUIIUTIATBHONW YCIyrH, TpeOOBaHHS K OQOPMIICHHIO YKa3aHHBIX TOKYMEHTOB, a TaKXe IepeucHb
JOKYMEHTOB, KOTOPbIE 3asIBUTEIb BIIPaBE MPECTaBUTH 10 COOCTBEHHOW MHUIMATHBE,

0) Kpyr 3asBUTENEH;

B) CpOK IIPEIOCTaBICHUS MYHUIIUTIATBHON YCIYTH;

I) pe3yibTaThl MPEAOCTABICHHUSI MYHUIUITAIBHON YCIYTH, TOPSIOK MPEICTABICHHUS JTOKYMEHTA,
SIBJIAIOILIETOCS PE3YABTATOM MPEIOCTABICHUSI MyHUIIUIIAILHON YCIYTH;

1) pa3Mep rocyJapCTBEHHOW MOUUTHHBI, B3MMAaeMOH 32 MPEJOCTABICHNE MYHULIUTIAILHON YCITYTH;

€) MCYEpIbIBAIONINM NIepeYeHb OCHOBAHUMN JIJISl IPUOCTAHOBIICHHUS MIIM OTKa3a B MPEAOCTaBICHUU
MYHULMIIAJIBHON YCIYTH;

’K) 0 TpaBe 3asBUTENS Ha JocyaeOHoe (BHecyneOHoe) oOxkanoBaHue NeHCTBUM (Oe3neiicTBus) U
peIeH i, TPUHATHIX (OCYIIECTBIISIEMBIX) B X0/1€ TIPEOCTABICHUS MyHUITUTIAIEHON YCITYTH;

3) Gopmbl 3asBIEeHUH (YBEIOMIJICHUH, COOOIICHMII), WCIONb3yeMble TMPH MPEAOCTaBICHUU
MYHHUIUIIATBHON YCIYTH.

Nudopmanus Ha EnuHoM moprasie rocyJapCTBEHHBIX M MYHULMNAIBHBIX ycuyr (QyHKiuil) u
(unn) Ha [loprane rocygapCTBEHHBIX U MyHULIMIIANBHBIX YCIyT (pyHKuuit) Pecnyonuku Komu o nopsaxe
U CpOKax TpEeAOoCTAaBICHHMsS YCIYTM Ha OCHOBaHMM CBEJECHMH, cojepxkaulmxcs B QenepaibHOR
rocy/lapcTBeHHOM uH(popMalnoHHONW cucteme «denepaqbHblii peecTp TOCYJapCTBEHHBIX U
MYHUIUIATBHBIX YCIYT ((QYHKIMIA)Y», MPEA0CTaBIAETCA 3aBUTEIIO OECIIIaTHO.

Hoctyn x mHbopManuu O CpoKax U MOPSAAKE IMPEAOCTaBICHUS YCIYI'M OCYILECTBIseTCs Oe3
BBITIOJIHEHUS 3asBUTENIEM KaKHX-JIMOO TpeOoBaHM, B TOM uucie Oe3 HCIOJIb30BaHHUs MPOTrPaMMHOIO
o0OecrieueHusi, yCTAaHOBKAa KOTOPOIO Ha TEXHUYECKHE CpPEJCTBA 3asBUTENSl TpeOyeT 3aKiIroueHHus
JUIEH3UMOHHOTO MJIM MHOTO COIJallleHWss ¢ MpaBooOiajgaTeseM MpOrpaMMHOIO oOecreyeHus,
[IpelyCMaTPUBAIOLIET0  B3MMAHHUE IUIAThl, PETUCTPALMIO WM  aBTOPH3ALMUIO  3asgBUTENS WU
IIPEIOCTABIIEHNE UM IIEPCOHAIBHBIX IaHHBIX.

I1. Crangapr npenocTraBieHUs MyHHIUNIAJIBHON yCJIYIH
HanMeHoBaHMe MYHHMIMIIAJIBHON YCIyTH

2.1. HammeHnoBanue MyHHUIUNAIbHOW ycnmyru: «[IpemocTaBienne wHpOpMAIMK 00 0YepeTHOCTH
rpa)<aH, COCTOSIINX Ha yueTe AJIs yayUIIeHHs! JKUTHIIHBIX YCIOBHIA.

HaumeHnoBaHue oprana, npeocTaB/IslOIIEro MyHHIMIAIbHYIO YCIYTY



2.2. TlpepocraBieHre MyHHUIIUTAILHON YCIIYTH OCyIIecTBisseTcss OpraHom.
OTBETCTBEHHBIM CTPYKTYPHBIM TOJpa3/elieHHeM 3a IMPEJOCTABICHHE MYHUIIMIAIBHOW YCIyTH
sBisieTcst OTaen.

Jns  monydeHWs MYHUIMINAIBHOM  YCIyrd 3asBUTENb BOpaBe oOpatutbcss B MOII,
YIOJHOMOYEHHBI Ha OpraHM3alUI0 B NPEAOCTaBICHUM MYHHULMIAIBHOM YCIyTM B 4YacTU IpUeMa U
perucTpaluu JOKYMEHTOB Yy 3asBUTENS, 3alpoca HEIOCTAIOIIMX JOKYMEHTOB, HaXOMSIIUXCS B
paclopsDKEHMM  OpraHOB — TOCYJApCTBEHHOM  BJACTH, OPraHOB MECTHOIO  CaMOYIpAaBICHUS U
MIOJIBEIOMCTBEHHBIX 3TUM OpraHaM OpraHU3allii, yBeIOMJICHUS U BbIIa4l pe3ysibTaTa MYyHHUIIUIIAIbHOM
YCIIYTH 3asiBUTEIIIO.

[Tpu npenocTaBiIeHU MyHUIIUIIAIBHON YCIYTH 3allpelaeTcs: TpedoBaTh OT 3asBUTEIS:

- OCYIIECTBJICHUSI JICWCTBUH, B TOM 4YHCIE COIJIACOBAHUH, HEOOXOIUMBIX JJIs MOJYYECHHUs
MYHHIIMIIAIBHOM YCIYTM U CBSI3aHHBIX C OOpallleHHEM B TOCYJapCTBEHHBIC OpraHbl, MHbIE OPraHbl
MECTHOT'O CaMOYIPAaBJIEHUs, OpraHU3al1y, 32 UCKIIOUEHUEM MTOIYYEHHsI CIYT U MOJIYYEHUs JOKYMEHTOB
U UHPOpPMAIUH, MPEIOCTABIAEMbIX B pe3yjbTaTe MPEIOCTABICHUS TAaKUX YCIYr, BKJIIOYCHHBIX B
NepevyHy, ykaszaHHble B yacTH | cratem 9 @DenepanbHoro 3akona ot 27.07.2010 Ne 210-d3 «O6
OpraHM3aIiH MPEAOCTABICHUS TOCYIaPCTBEHHBIX U MYHHUIIMIIATIBHBIX YCIIYTY.

Onucanue pe3yjbTaTa MpeJ0CTaABJCHUS MYHHIUNIAIBHON yCIyTH

2.3. Pe3ynbTraToM IpeoCTaBIEHUS MYHUIMIIATbHON YCIYTH SIBIISETCS:

1) mpenocrasienue HHGOPMALUK OO0 OUYSPEJHOCTH TPaXIaH, COCTOSAIMIMX HA ydere Juls
yAy4IIEHUs OKWIMIIHBIX YCIOBMM (nanee — TMpenocTaBieHuWe HHGPOpMALMK), YBEJOMJIEHHE O
IIPEIOCTABIIEHUU MYHUIIUIIATBHON YCIYTH;

2) pelieHue 00 0TKa3e B MPEJOCTABICHUU HHPOPMALUK 00 OUEPETHOCTH IPaK/IaH, COCTOSIINX Ha
yueTe JUIS YIy4YHICHUs SKUJIMIIHBIX YCIOBHH (Hajee — pemeHue o0 OTKa3e B TPEAOCTABICHHUU
uHpopManun), yBeJoMIeHHe 00 0TKa3e B MPEAOCTaBICHUH MYHUIUIIAIbHON YCIIyTH.

Cpok npegocraB/jieHUsi MyHMIHMIIAJBHON YCJIYTH, B TOM YHCJIe C Y4eTOM He00X0AuMOCTH
o0panieHus B OpraHu3aluu, y4acTBYIOIIHE B PEA0CTABJIEHUN MYHUIIUNIAJIbHOM YCJIYTH, CPOK
MPHUOCTAHOBJICHUS MPEIOCTABJICHHS MYHUIUNIAJIBLHOM YCJIYIH B CiIy4yae, ecJid BO3MOKHOCTh
NMPHUOCTAHOBJICHUSA MPeayCMOTPeHa (eepaibHbIMU 3aKOHAMHU, IPUHMMAEMbIMH B COOTBETCTBUM C
HUMH UHBIMH HOPMATHBHBIMHU NPaBOBbIMHM akTamMu Poccuiickoi ®Pegepaunu, 3aKOHAMH U HHBIMH
HOPMATUBHBLIMM NPaBOBbIMU akTamMu Pecnyosmku Komu

2.4. O0mmii CpoK TMPETOCTaBICHUS MYHUIIUTIATBHONH YCIYTH COCTaBisSeT HE Ooiyee 15 paboumx
JTHEH CO IHA PETUCTPALMHU 3aIIpOca O MPEAOCTaBICHUY MYHUIIMIIAIIBHON YCIIyTH.

Cpok IpHOCTAHOBJIEHUS MPEOCTABICHUS YCIYTH 3aKOHOAaTeNbcTBOM Poccuiickoit denepanuu,
IIPUHUMAEMBIMH B COOTBETCTBUM C HUM HWHBIMH HOPMAaTHMBHBIMHM IPaBOBBIMH akTamMu Poccuiickoin
@denepanyy, 3aKOHAMM M WHBIMH HOpPMAaTHUBHBIMU IpaBoBbIMU akTamu Pecnyonmuku Komu, He
IIPEYCMOTPEH.

Cpox Bblgauu (HampaBlIEHUs) JOKYMEHTOB, SIBISIOLIUXCS pPE3YyJIbTaTOM IPEAOCTaBICHUS
MYHUIIUOATBHONH YCIYT'M COCTaBseT 3 pabouyux IHS C MOMEHTa MOCTymJeHus crenuanucty Otaena,
OTBETCTBEHHOMY 3a BblJady MPEIOCTaBICHUS MYHHULIMNAIBHOW Yyciuyrd, cnepquanucty MOL],
OTBETCTBEHHOMY 32 MEKBEJOMCTBEHHOE B3aUMOJICHCTBUE, JTOKYMEHTA, SIBIISIIOIIETOCS pPE3yJIbTaTOM
MPEIOCTABIIEHUS] MyHUIIUTIAJIbHON YCITYTH.

B cnyuyae oOHapyXeHHsI Onle4aTKH, OMIMOKH B MOJTYYEHHOM 3asiBUTENIEM JOKYMEHTE, SBIISIOIIEMCS

PEe3yNIbTaTOM MPEAOCTABICHUSI MYHUIIUIAIBHOM YCIYTH, CPOK PACCMOTPEHMS 3asBJICHUS 00 UCTIpaBICHUN
JOMYIIEHHBIX ONEeYaTOK M OIIMOOK B BBIJAHHBIX B PE3YJIbTATe MPEJOCTABICHUS MyHUIIUIAIBHON YCIyTH
JOKYMEHTaX, COCTaBISAET 5 KaJI€HAAPHBIX AHEH cO JHSA NocTymieHus B Oprad yka3aHHOTO 3asBJICHUS.

HopMaTuBHBIE IPaBOBbIe AKThbI, PeryJIMpyOLIUe NPelocTaBIeHHe MyHHIMIAJIBHON yCJIyrH



2.5. TIpenocraBineHre MyHUITUTAIEHON YCIIYTH OCYIIECTBIISIETCS B COOTBETCTBHUHU C:

1) Koncturymnueii Poccuiickoit deneparuu (MpuHATAa BCEHAPOIHBIM rojocoBanuemM 12.12.1993)
(«Cobpanue 3akononatenbcTBa Poccuiickoit @eneparumny, 04.08.2014, Ne 31, cr. 4398.);

2) KumumaeiM komekcoM Poccuiickoit @eneparun ot 29.12.2004 Ne 188-D3 («Poccwuiickast
razeta», 12.01.2005, Ne 1);

3) ®enepanbubiM 3aKk0HOM OT 29.12.2004 Ne 189-®d3 «O BBemenuu B aciicTBre JKuIHIIHOIO
kojekca Poccuiickoit @enepanuny» («Poccuiickas razeray, 12.01.2005, Ne 1);

4) ®enepanbubiM 3akoHOM 0T 27.07.2010 Ne 210-®d3 «OO6 opraHuzaiuy IpeJOCTaBICHUSI
rOCyIapCTBEHHBIX M MYHHUIIMITATBHBIX yeayr» («Poccuiickas razera», 30.07.2010,Ne 168);

5) ®denepanbubiM 3akoHOM 0T 06.10.2003 Ne 131-®3 «O6 00mMX MPHHIKIAX OPraHU3AIUH
MEeCTHOro camoympaiieHus B Poccuiickoii @enepamum» («Cobpanue 3akoHOIaTeNbcTBa Poccuiickoit
denepanuny, 06.10.2003, Ne 40, ct. 3822);

6) denepanbhbiM 3akoHOM OT 06.04.2011 Ne 63-D3 «O6 snekTponHO# moanucu» («Poccuiickas
razeray, 08.04.2011, Ne 75,);

7) ®enepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152-03 «O mepcoHanbHbIX AaHHBIX» («Poccuiickas
razeray, 29.07.2006, Ne 165);

8) INocranosnenuem IlpaButenscrBa Poccuiickoit ®demepanmu ot 22.12.2012 Ne 1376 «O0
yTBepxaeHun [IpaBusl opraHuzanuu JesiTeIbHOCTH MHOTO(QYHKIIMOHATIBHBIX LIEHTPOB MPEIOCTaBICHHUS
rOCYJapCTBEHHBIX U MYHHIIMIIAIBHBIX yCIyr» («Poccuiickas razeray, 31.12.2012, Ne 303);

9) Koucruryimeir Pecniyonuku Komu (mpunsta BepxoubiM CoBerom PecnyOmuku Komu
17.02.1994) («Benomoctu Bepxosuoro Cosera Pecniyonuku Komuy, 1994, Ne 2, ct. 21);

10) 3akonom Pecnybomuku Komu ot 06.10.2005 Ne 100-P3 «O mopsiake BeICHHS OpraHaMu
MECTHOTO CaMOYMpAaBICHUS ydeTa TpakIaH B KadecTBE HYKIAIONIMXCS B JKWIBIX TOMEIICHHIX
MYHHIIMIIAIBHOTO SKUJHUIIHOTO (OHMAA, MPEIOCTaBISEMBIX I10 JOTOBOpaM COIMAIBLHOTO Haiima, u
HEKOTOPBIX  BOIIPOCaX, CBSA3aHHBIX C MPEHOCTABICHWEM TpaKIaHaM  KWIBIX  ITOMEIICHHH
MYHHIIMITATIBHOTO KUJIMIIHOTO (POHJIA IO I0TOBOpaM coluanbHOro Haiima» («Pecmybmnukay, 13.10.2005,
Ne 189);

11) 3akonom Pecnyomuku Komu ot 05.04.2005 Ne 30-P3 «O comuaigbHBIX BbIIIaTaX Ha
CTPOUTEIBCTBO WK NproOpeTeHue )ubs» («Pecryomukay, 12.04.2005, Ne 63-64);

12) 3akonom Pecry6nuku Komu ot 25.12.2015 Ne 115-P3 «O HajgeneHWH OpPraHOB MECTHOTO
camoymnpapieHus B Pecniyonrke Komu oT1eTbHBIME TOCYIaPCTBEHHBIMU TTOJTHOMOYHSIMH;

13) IMocranosnenuem IlpaButensctBa Pecnyonmukun Komu ot 05.04.2012 Ne 121 «O mepax 1o
peanmzanuu 3akoHa Pecny6muku Komm «O HajeneHMH OpPraHoB MECTHOTO CaMOYIPAaBJICHHUS B
PecniyOnuke Komu roCynapCTBEHHBIMH TMOJTHOMOUYMSMU IO TMPEAOCTaBICHHIO MeEp COLMAIbHOM
MOJIJICPKKH 110 00ECTIEYCHUI0 JKUJIBEM OTACIBHBIX KaTerOpUi TpakJaH» M O BHECEHWW U3MCHEHUH B
nocraHoBieHue IIpaBurensctBa PecriyOnmuku Komu ot 22.03.2010 Ne 58 «O mepax mo peanuzanuu
3akona PecnyOnmuku Komu «O dopme u mopsiake MpeaocTaBiICHUS MEp COIUMATBHOM TOAJEPKKU TIO
00€eCIeUeHHIO JKUIIbEM OTIENbHBIX KaTeropuii rpaxaan» («Pecnyonukay, 14.04.2012, Ne 70-71);

[lepeyeHsr HOPMATHBHBIX IMPABOBBIX AKTOB, PETYIUPYIOMUX IMPEIOCTABICHUE MYHUIIAIIATHHON
yCIIyTH, pasMmelieH Ha odwunuansHoMm caiite Oprana (http://www.Bopkyta.pd), Ha EanHoM mopraie
TOCY/IapCTBCHHBIX W MYHUIUNAIBHBIX yciayr (¢dyHknuii), Ha [loprame TOCymIapcTBEHHBIX U
MYHHUIUMAIBHBIX yeuyr (pyHkuuit) Pecmybnuku Komu, B rocymapcTBeHHOM MH(DOPMALIMOHHON CHCTEME
PecniyOmuku Komu «PeecTp rocygapcTBEHHBIX M MYHUIMNAIbHBIX yciyr (pyHkumii) PecrnyOnmuku
Komny.

HcuepnbiBawouuii nepedyeHb J0KYMEHTOB, He00X0AMMBbIX B COOTBETCTBHH ¢ HOPMATHBHBIMHU
NMPaBOBBLIMU AKTAMM ISl MPEIOCTABJIEHUS MYHHIUNIAJIbHON YCJIYTH M YCJIYT, KOTOPbIE ABJISIIOTCA
HEO0X0IUMbIMH U 00513aTeJILHBIMH J1JIsl IPEJ0CTABIEHUS MYHUIIUNIAILHON YCIYTH, NOIJIeKAIHUX
NpeaCcTABJIEHUIO 3asiBUTEJIEM, CTIOCOOBI UX MOJyYeHHs 3asiBUTEJIeM, B TOM YHCJI€e B 3JIeKTPOHHOM

(¢opme, nopsiIOK UX NMpPeACTABIECHUS

2.6. I[J'ISI MMOJIYyYCHHUA MYHI/IL[I/IHaHBHOP'I YCIyru 3asBUTCIIEM CaAMOCTOSATCIBHO IMPEAOCTABIIACTCA B


consultantplus://offline/ref=19422E7F1E8995B729FF9417BFAF01E44CCB1F5D73CCDF4801428F669D6Cy1I

Opran, M®I] 3ampoc o npeaocTaBlIeHU MyHULIMIIAIBHOW YCIIYTH .

K 3anpocy npunararorcs Takke Cleoyolue JOKYMEHTsI B | ak3eMIupe:

B nenax ycTaHOBIEHUS JTMYHOCTH 3asiBUTENS, MIPH OOpAIICHUH 33 MOJyYCHHEM MYHUIUIIAIbHON
YCIYrd 3asBUTEN0 M O3HAKOMIIEHHUS HEOOXOIUMO HPEICTaBUTh JOKYMEHT, YAOCTOBEPSIOIIUI
JINYHOCTb.

B cinyuae ecnm OT MMeHHM 3asiBHUTENS ACUCTBYET JIMILIO, SBJAIOLICECS €r0 IPEICTABUTEIEM B
COOTBETCTBUM C 3aKOHOJATenbCcTBOM Poccuiickoil dPenepanuy, TakKe MNPEICTABIACTCA ITOKYMEHT,
YIOCTOBEPSIOIMUN JIMYHOCTD IPEACTAaBUTENS], W JOKYMEHT, NOATBEPKIAIOIIMA COOTBETCTBYIOLIME
IIOJIHOMOYHS.

2.7. VcuepnipIBaroIinii iepevyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUM C HOPMATHBHBIMU
MIPABOBBIMU aKTaMH JUIS IPEIOCTABICHUS YCIYT, KOTOPBIE SBISIOTCS HEOOXOAUMBIMU U 00S3aTETbHBIMU
IUI TIPEeJIOCTaBICHUs] MYHUIMIAIBHOW YCIYTH, CIIOCOOBI MX MOJYYEHHUS 3asBUTENEM, B TOM YHUCIE B
AJIEKTPOHHOH (popMe, IOPSIIOK MX MPEACTABICHUS

JloKkyMeHTOB, HEOOXOAMMBIX IJIsl IPEJOCTABIECHHS YCIIYT, KOTOpPbIE SBJSAIOTCA HEOOXOAUMBIMU U
00s3aTeNbHBIMU U1 TIPEJOCTABIICHUS] MYHUIMIIAJIBHON YCIYTM 3aKOHOJATeNbCTBOM Poccuiickoii
®enepanuu 1 3akoHoAaTebcTBOM Pecybnuku Komu He npeycMoTpeHo.

2.8.B cimywyae HampaBieHHs ~JOKYMEHTOB, VYKa3aHHBIX B IIyHKTe 2.6  HacTOAMIETO
aIMMHHUCTPAaTUBHOIO  PEIVIAMEHTAa, IIOYTOBBIM  OTIPABJICHUEM, IOJIMHHUKA JOKYMEHTOB HE
HaIIpaBJSIIOTCS, yJIOCTOBEPEHHE BEPHOCTH KOIUK IPUIIAracMbIX JOKYMEHTOB M CBUIECTEIBCTBOBAHUE
[OJUIMHHOCTY  IOJAIMCH HAa  3alpoce  OCYILIECTBISIIOTCA B YCTAaHOBJIEHHOM  (elepajabHbIM
3aKOHOJIaTEIbCTBOM HOPSJIKE.

2.9. JIokyMeHTbl,  HEOOXOAMMBIE  JUId  IpPEJOCTaBIE€HUS  MYHUIUNAIBHOM  YCIYIH,
IIPEIOCTABIIAIOTCS 3asIBUTENIEM CIIEYIOIIUMHU CIIOCOOAMMU:

- muyHo (B Opran, MOIL));

- IOCPEJICTBOM IOYTOBOro oTHpasieHus (B Opran);

- yepe3 IlopTan rocynapcTBEeHHbIX M MyHUIMNAIbHBIX ycayr ((yHkuuit) Pecmy6nuku Komu u
(wn) Equnenii mopTan rocyapCTBEHHBIX U MyHUITUTIATBHBIX YCIYT (DYHKITU).

HcyepnbiBarommii nepeyeHb J0KYMEHTOB, HEO0X0IMMBbIX B COOTBETCTBMH ¢ HOPMATHBHBIMH
NPAaBOBbLIMU AKTAMM VI NIPEeI0CTABJICHUA MYHHIMIIAJIbHON YCIYIH, KOTOPbIEe HAXOAATCH B
pacnopsizKeHHH rocy1apCcTBEeHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYNIPABJICHUS M HHBIX OPraHoOB,
YYaCTBYIOIIMX B MIPEAOCTABJICHUH NOCYAaPCTBEHHBIX WM MYHUIMIIAJIbHBIX YCJIYT, H KOTOpbIE
3asiBUTeJIb BIIpaBe NMPeACTABUTD, a TAKHKe CIIOCOObI UX MOJIy4YeHUs 3asiBUTEISIMU, B TOM YHCJIe B
3JIEKTPOHHOH (popMe, MOPANOK UX NMPEACTABJICHUA

2.10. JIokyMeHTBI, HEOOXOAUMBIE B COOTBETCTBHH C HOPMATHBHBIMU TIPABOBBIMH aKTaMH IS
MIPEAOCTABIICHUs. ~ MYHMUIUNAIBHOW  YCIYrd, KOTOpbIE  IOJIEKAaT  IIOAYYEHUIO B paMKax
MEXXBEJIOMCTBEHHOT0 HH(POPMALIMOHHOTO B3aUMO/IEHCTBUS, OTCYTCTBYIOT.

Yka3anue Ha 3anpeT TPeOOBaAHUIA U 1eliCTBUII B OTHOIIIEHUU 3asiBUTEJISI

2.11. 3ampemnraercs:

1) TpeGoBaTh OT 3asABUTENS MPEIOCTABICHUS JOKYMEHTOB U MH(OPMAIMKA WU OCYIICCTBICHUS
JNEWCTBUM, TMPEIOCTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MNPEayCMOTPEHO HOPMAaTHUBHBIMU
MPAaBOBBIMU aKTaMU, PETYJIUPYIOIIMMU OTHOUIEHHN S, BOZHUKAIOIIUE B CBSA3U C IPEAOCTABIEHUEM YCIIYTH;

2) TpeOOBaTh OT 3asBUTENIA MPEIOCTABICHUS IOKYMEHTOB M HH(POPMAIMH, B TOM YHCJIE
MOATBEPKIAIOIIUX BHECEHNUE 3asIBUTEIIEM ILJIATHI 32 MPEIOCTABICHUE MYHULMIIAIBHBIX YCIYT, KOTOPBIE B
COOTBETCTBMM C HOPMATUBHBIMH MpPaBOBbBIMU akTaMu Poccuiickoin Denepanuu, HOPMATUBHBIMU
MpaBOBBIMU akTaMu PecnyOnukn Komu, MyHHIMMAaTbHBIMA TPABOBBIMH aKTaMH HaxONATCS B
pacClOpsDKEHHHM  OpPTaHOB — MCIIOIHUTENbHOW  BiacTH  PecnyOnmukm  Komm,  mpemocTaBIisSFOIITMX
MYHHUILIMIIAJIBHYI0 YCIYTy, WHBIX TOCYJApCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIPAaBJICHHUS H



(uM) TOJIBEJOMCTBEHHBIX TOCYAApCTBEHHBIM OpraHaM U oOpraHaM MECTHOTO CaMOYIPAaBIJICHUS
OpraHM3alMii, y4acTBYIOIIUX B IIPEIOCTABICHUN MyHULUIAIBHBIX YCIIYT, 3 UCKIIOYCHUEM JOKYMEHTOB,
yKa3aHHbIX B yactu 6 cratbu 7 ®epepanpHoro 3akona ot 27.07. 2010 Ne 210-®d3 «O06 opranuzanuu
IIPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MyHUIIMITAJIBHBIX YCIYI»;

3) oTKa3biBaTh B NPHEME 3apoca U WHBIX JOKYMEHTOB, HEOOXOIHMMBIX JUIs IPEIOCTABICHUS
MYHULUNAIBHON YCIYTH, B Cllydae, €ClId 3allpoC U JOKYMEHTbI, HEOOXOAMMBIE JUIsl MPEJOCTaBIECHUS
MYHUIIUTATBHON yCIYTH, IOJAaHbl B COOTBETCTBUHU C HH(POPMAIIUEH 0 CpOKaxX U MOPAIKE MPEIOCTABICHUS
MYHULUNAIBHON YCIyrH, onyOInKOBaHHON Ha EnnHOM moprasie rocyJjapCTBEHHBIX U MYHHLIMIAIBHBIX
yenyr (¢ynkumid) m (unm) Ha Iloprane rocynapCTBEHHBIX W MYHHLIMNAIBHBIX yCIyr ((yHKIHN)
Pecniyommuku Komu,

4) oTKa3bIBaTh B MPEIOCTABICHUN MYHUIIMIAIBHOM YCIIYTH B Clly4ae, €CIM 3apoc U JJOKYMEHTHI,
HE00XOAUMBIE /IS NIPEIOCTaBIECHUsI MYHUIIMIIATBHOM YCIyry, IOJaHbl B COOTBETCTBUU ¢ MH(pOpMaLuei
0 CpPOKax ¥ TOpSJIKE MPEeIOCTaBICHUS MYHUIIUNIAIBLHONW YCIyrd, OnyOJMKOBaHHOM Ha EnuHOM moprane
rOCYJapCTBEHHbIX M MYHHUIMIAIbHBIX yciayr (¢yHkumi) u (uiam) Ha Iloprane rocynapCTBEHHBIX U
MYHUIUNATBHBIX yenyr (pyaknuiif) Pecrybnnku Komu;

5) TpeOoBaTh OT 3asBUTEIISI COBEPIICHUSI WHBIX NEUCTBUI, KPOME IPOXOXKACHHS UIACHTUDHKALIH
U ayTeHTH(]UKAIMK B COOTBETCTBUM C HOPMATHMBHBIMHM IPaBOBbIMH akTaMu Poccuiickoil ®enepauuu,
yKa3aHMs LeJd [IpUeMa, a TakKe MPeJOCTaBICHUs CBECHUH, HeOOXOAMMBIX Ul pacyeTra JUINTeIbHOCTH
BPEMEHHOT'O HHTEPBAJIa, KOTOPBIA HEOOXOIMMO 3a0pOHUPOBATH ISl TPHEMA;

6) TpeOoBaTh OT 3asBHUTEINSI MPEICTABICHUS TOKYMEHTOB W HH(GOPMAIIUH, OTCYTCTBHE H (VIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh IPHU IEPBOHAYAIBHOM OTKa3€ B IpPHEME JOKYMEHTOB,
HEOOXOAUMBIX ISl ITPEIOCTaBIECHUSI MyHULIMIIAIILHON YCIIYTH, JINOO B MPEAOCTABICHUHN MYHHUIIMIIAIBHOM
YCIIyTH, 32 UCKJIFOUEHHEM CIIEAYIOUINX CIIy4acB:

U3MEHeHHe TpeOOBaHWM HOPMATHBHBIX IIPABOBBIX AaKTOB, KacaroIIUXCsS IMPeJAOCTaBICHUS
MYHULIMIIAJIBHOM ~ yCIyTH, TOci€ IEepBOHAYaJIbHOW IMOJAa4YM  3asBJICHHUS O IPEJOCTaBICHUU
MYHMLMIIAJIBHON YCIIyTH;

HaJMyue OMMOOK B 3aBJICHUU O MPEAOCTaBICHUM MYHUIUIAIBHOM YCIYTM M JOKYMEHTax,
MOJIAaHHBIX 3asBHUTEJIEM IIOCJE [EPBOHAYAIBHOIO OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOIUMBIX s
[IPEIOCTABJICHUSI MYHULUINAIBHONW YCIYrW, JUOO B HPENOCTABICHUM MYHHUIMNAIBHON YCIYTHM U HE
BKJIIOUEHHBIX B IIPEJCTABJICHHBII paHEe KOMIUIEKT JOKYMEHTOB;

UCTEUYEHUE CpOKa JNEHCTBUS JOKYMEHTOB MJIM U3MEHEHUE MH(POpMAIMH MOCie MepBOHAYAIbHOIO
OTKa3a B NpHEME JOKYMEHTOB, HEOOXOAMMBIX JJs MPEAOCTABICHUS MYyHMLUIAIBHOW yciIyr, au0o B
MIPEIOCTABIIEHUU MYHUIIUTIATBHON YCIYTH;

BBISBJIEHHE JIOKYMEHTAJIbHO MOJATBEpXkAE€HHOro (akra (IPU3HAKOB) OMIMOOYHOIO WM
MIPOTUBOMNPABHOTO JieHcTBUs  (0e31eiCTBUS) JODKHOCTHOTO JIMIIAa OpraHa, IpeaoCTaBIISIFOIIETO
MYHUIUNAIBHYIO YCIYTY, MyHUIMIIAIBHOTO CIYXallero, paboTHUKAa MHOTO(QYHKIHMOHAIBHOIO LIEHTPA,
Ipy [EpBOHAYAIBHOM OTKa3e B IpPUEME JOKYMEHTOB, HEOOXOJUMBIX [UIsl TpPEeAOCTaBICHUS
MYHUIUIATBHON YCIIyTH, 1100 B MPEAOCTaBICHUH MYHHUIMIIAIBHON yCIyrd, O YeM B MHCbMEHHOM BHJIE
3a TMOANKMCHIO PYKOBOJWUTENS OpraHa, MPEJIOCTAaBIISIONIET0 MYHUIUNAIBHYIO YCIYTy, PYKOBOJIUTEIS
MHOTO()YHKIIMOHAJILHOTO IIEHTpa MpH MEPBOHAYAIBHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEJOCTAaBICHUS MYHHMLMIIAIBHOM YCIYTH, YBEIOMIISIETCA 3asBUTENb, a TaKXKe MPUHOCATCA
M3BMHEHMS 3a JJOCTaBJIEHHbIE HEY100CTBa.

HcuepnbiBaommii nepeyeHb OCHOBAHMIA VI 0TKAa3a B IpHeMe JOKYMEHTOB, He00X0AUMBbIX
AJIS IPeI0CTABJIEHNS] MyHHIMNAJIBHON yCJIyru

2.12. OcHoBaHM{ U1l OTKa3a B IpHEME JOKYMEHTOB, HEOOXOAMMBIX Ui TPEIOCTaBICHHUS
MYHHUIIMIIAJIBHOM YCIIYTH, JEHCTBYIOIIMM 3aKOHOAATedbCcTBOM Poccuiickoit @enepanuu u Pecrybnuku
Komu He npeagycmoTpeHo.

HcyepnbiBaommi nepevyeHb OCHOBAHUM IS IPUOCTAHOBJICHUS MPEI0CTABJCHUS MYHHUUUNIAIbHOMN
YCJIYIHd MJIM 0TKA3a B NPEJI0CTABJICHMH MYHHIMIIAILHON YCJIYI'H, YCTAHOBJICHHBIX (peepaibHbIMU
SaKOHaMI/I, le/[HI/lMaeMI)IM]/I B COOTBETCTBUU C HUMHU UHBIMH HOpMaTl/lBHblMI/I HpaBOBl)IMI/I aKTaMH1


consultantplus://offline/ref=7C0A7380B68D115D61CE0C9E10E6686965945CA041EFF9D912FF30CA6EA1472F913E9BD7x469F

Poccuiickoii ®@egepanun, 3aKOHAMH H HHBIMH HOPMATHBHBIMH IPaBOBbIMH akTamMu Pecny0unkn
Komn

2.13. OcHoBaHMH Ui  NPHOCTAHOBJIEHUS  IPEJOCTABICHUS  MYHUIMNAIBHOM  YCIYIH,
3akoHoJaTenbcTBOM Poccuiickoit denepannu u Pecriybnukn Komu He mpeaycMoTpeHo.

2.14. OcHOBaHMAMH JAJIS OTKAa3a B IPEIOCTABICHUH MYHUIIUIIAIBLHON YCIIyTH SIBIISETCS:

- B 3a5BJICHUU HE YKa3zaHbl (paMuiIus, UMs, OTYECTBO (IIOCTEeNHEe — MPU HAJTUYMHU) TPaKIaHUHA,
HaIpaBUBIIEIO 3asBJICHUE Ha NPEAOCTABICHHE MYHUIMIAIBHON YyCIyrd, WIM IOYTOBBIM ajpec, IO
KOTOPOMY JOJDKEH OBITh HAIPaBIICH PE3yabTaT MPEJOCTaBICHUS MYHHLIUIIAIBHON YCIYTH;

- B 3asBJICHUU COJEpXKaTcsi HELEH3ypHble JTUOO OCKOPOMTEIbHbIE BBIPAKEHUS, YIPO3bl KH3HHU,
3JI0POBBIO U UMYILECTBY JOKHOCTHOTO JIMLA, 4 TAK)KE YICHOB €0 CEMbH;

- TEKCT 3asIBJICHUS HE [10JAETCs IPOUYTEHUIO.

2.15. 3agBuTens MMEET MPaBO MOBTOPHO OOPATUTHCS 3a MPEIOCTABICHWEM MYHHMIUMAIBHOU
yCIyrd TMOCJe YCTpPaHEHWs OCHOBAaHUM JUIsl OTKa3a B MPENOCTAaBICHUHM MYHUIMNAIBHOM YCIIyTH,
IIPEYCMOTPEHHBIX ITYHKTOM 2.14 HAcTOSAIIEr0 aIMUHUCTPATUBHOTO PErJIaMEHTA.

IlepeueHnb yciayr, KOTOpble SABJASIIOTCA HEOOXOAMMBIMH U 00513aTeJIbHBIMU J1JIs1 PEI0CTABJICHUS
MYHHMUIMIAJIbHON YCJIYTH, B TOM YHcJe CBeeHHs 0 IOKYMeHTe (JIOKYMeHTAaX), BbIIaBaeMOM
(BbIIaBa€eMbIX) OPraHU3alUAMH, YYACTBYIOIIMMHU B PEJ0CTABJIEHUN MYHUIIUNIATbHOM YCJIYTH

2.16. Ycayru, KOTOpblE SBISIOTCA HEOOXOAMMBIMM U 00s3aTENbHBIMM JUIS TPEIOCTABICHUSA
MYHULUIIAJBHON  YCIYI'M, 3aKoHOAAareabCcTBOM Poccuiickoit denepauuu M 3aKOHOJATEIBCTBOM
Pecny6nuku Komu He npeycMOTpeHB!.

ITopsinok, pa3mep 1 OCHOBAHMS B3MMAHUS
rocyJapcTBeHHOI MONLIMHBI MU UHOH NJIATHI,
B3MMaeMOH 32 NpeocTaB/IeHHe MyHHIMIAJIBLHON yCJIyri

2.17. MyHunumnanabpHas yciayra npeocTaBisieTcs 3asiBUTEINsIM OecTIaTHO.

IHopsaaok, pasMep U OCHOBAHHMSA B3MMAHUA ILJIATHI 32 IPEAOCTABJICHHE YCIYT, KOTOpPbIE SABJIAIOTCSH
He00X0UMBbIMH M 00513aTeJIbHBIMU /1JIl IPEeJ0CTABJICHUS MyHUIMIIAIbHON YCIYyTH, BKJIIOYast
HHGpOpMaLUIO 0 METOAUKE PACYeTa TAKOH M1AaThl

2.18. Baumanue I1uaThl 3a NPEAOCTABICHHE YCIYTr, KOTOpBIE SBJISIOTCS HEOOXOIUMBIMH U
00s13aTebHBIMU IS IIPEIOCTABIICHUS MyHUIIMIIAJILHON YCIIYTH, HE MIPETYCMOTPEHO.

MaxkcuMaJibHBIN CPOK 0KMIAHUSA B 0YepeaH IPH Moaye 3a1poca 0 NPeJoCTABJICHUH
MYHUIMNIAJTbHOH YCJIYI'H, YCJIYI'H, IPeJ0CTABJIsAEMOM Opranu3anuei, yyacrsyouei B
NPeI0CTABICHMH MYHHIIMIIAIBHON YCJIYIH, U NIPU MOJYYE€HHH pe3y/bTaTa
NPeAOCTABICHUA TAKUX yCJIyr

2.19. MakcuManbHbIi CpOK OXHMJAHHS B OuYepel IpHM Iojaue 3ampoca O MHpPeJOoCTaBICHUH
MYHULUIIAJIBHON YCIYTH, YCIyTH, IIPEAOCTABIIIEMON OpraHMu3anuel, y4aCcTBYIOUIEH B IPEIOCTaBICHUN
MYHHUIMIIAJIBHOW YCIYTH U IIPU MOJYYEHUH pe3yjIbTaTa IPEJOCTABIECHUS MyHUIIMIIAILHON YCIYTH, B TOM
gucie uepe3 MO cocrasmisier He 60s1ee 15 MUHYT.

Cpoxk 4 NopsiIOK perucTPpaluy 3anpoca 3asiBUTEJIA 0 NPeI0CTABJIEHUU MYHUIIUNIAJIBLHOM YCJAYIH U
YCJIyId, IPEAOCTABIAEMOIl OPraHu3anye, y4acTBYIOIIe B IIpPeJ0CTaBJIeHHH MYHUIIUIIAIbHOM
YCJIYTH, B TOM YHCJIe B JJIEKTPOHHOU hopme

2.20. 3asBiIeHHWE TpaXJaHWHA pPETHCTPHpPYeTCs B JAeHb momaud B JKypHanme BXojsmiei
KOppecToHIeHIIMH crienuanucToM OTena, OTBETCTBEHHOTO 3a OKa3aHWE MYHHIUTIAIBHOW YCIYyTH, B



TedyeHue 1 pabouero aHs.

[lpn HanpaBieHHM JOKYMEHTOB 4Yepe3 OpraHU3alMI0 TOYTOBOHM CBS3M, MHYIO OpPTraHU3AIHIO,
OCYILIECTBISIONIYIO JIOCTaBKY KOPPECHOHJCHIIMM JIHEM PETUCTpAIlMM 3asBJICHUS SBIAETCS JICHb
noixydenus nucbMa Otnenom. [Ipu HampaBieHMH JOKYMEHTOB 4epe3 MOPTallbl TOCYAApPCTBEHHBIX H
MYHUIUTATBHBIX YCIyT ((PYHKIHIA) THEM TOTY4YEHUs 3asBICHUS SBISIETCS JEHb PETHCTPALUU 3asBICHUS
Ha [OPTajax roCyAapCTBEHHBIX M MYHHUIUIAIBHBIX YCIYT (QyHKIUIT).

[Topsimoxk mpueMa W pPErHCTpallMM 3alpoca O TMPEeIOCTABICHUH MYHUIUIAIBHON YCIYTH
IPEAYCMOTPEH B IyHKTE 3.3 HACTOSIIEr0 aAMUHICTPATHBHOTO PETrJIaMEHTa.

TpedoBanus K NoOMeNIeHUsIM, B KOTOPBIX MPeAOCTABJIsIeTCS MYHHIIUNIAJIbHASL yCJIYyra, K 3a1y
0KUIaHMS, MECTaM J1JIsl 3aI10JITHEHHUS 3alPOCOB 0 MPEJ0CTABJIEHUN MYHUIIUNIAJIbHOM YCJIYTH,
HH(OPMANMOHHBIM CTEHIaM ¢ 00pa3laMH UX 3aM0JHEHUS U NepeYyHeM I0KYMEHTOB, He00X0AUMBIX
JJIS1 TPEAOCTABJIEHUS KAKI0H MYHMIMIIAJBHON YCJIYyrd, pa3MelleHHI0 U 0(hOpMJIEHUI0
BHU3YaJIbHOM, TEKCTOBOI U MYJbTUMeIUITHON HHGOPMALIUM 0 NOPSI/IKE MPEN0CTABJIEHUS TAKOM
YCJIYTH, B TOM YHCJIe K 00ecre4eHHI0 JOCTYNNHOCTH )i HHBAJINA0B YKa3aHHBIX 00beKTOB B
COOTBETCTBHMH C 3aKOHOAATEJbCTBOM Poccuiickoit @enepannu 0 CONUAIBHON 3alIUTEe MHBAJIU/I0B

2.21. 3nanue (momemenue) Oprana obopyayercs MHOOPMALMOHHONW TaOIMUYKON (BBIBECKOM) C
YKa3aHHEM IOJIHOTO HAUMEHOBAHMUS.

[Tomewenus, B KOTOPBIX NPENOCTABIISIOTCS MYHULUNAIBHBIE YCIYTH JOJDKHBI COOTBETCTBOBATH
YCTAaHOBJICHHBIM  3aKOHOAATeNbCTBOM  Poccuiickoit ~ @enepauuu  TpeOOBaHUSAM  OOecreueHUs
KOM(OPTHBIMH YCIIOBUSMH 3asBUTENIEH U JTOJDKHOCTHBIX JIUII, CIIELUAIIMCTOB, B TOM YHCIIe 00ecreueHHs
BO3MO>KHOCTH peaju3aliy IPpaB MHBAJINIOB U JIUL C OTPAHUYEHHBIMU BO3MOXKHOCTSIMU Ha TMOJYyYEHUE 110
UX 3asBJICHUIO0 MYHUIIMIIAJILHON YCIIYTH.

B coorBerctBUM ¢ 3akoHonarenbcTBOM Poccuiickon ®enepanui 0 COUHMAIBHOM 3allUTe
MHBAJINJIOB UM, B YaCTHOCTH, 00ECIIEUNBAOTCSL:

yclIoBUsL OECHpENATCTBEHHOIO JocTyna K OOBeKTy (34aHHIO, IIOMEIIEHHI0), B KOTOPOM
IPEJOCTAaBIIAETCS MYyHMLMIAIbHAs Yclyra, a Takke s OecHpernsTCTBEHHOIO I0JIb30BaHUS
TPaHCIIOPTOM, CPEACTBaMH CBSI3U U MH(POpMAIUH;

- BO3MOXHOCTb CaMOCTOSITEIBHOIO IEPEABMKEHUS 110 TEPPUTOPUH, HA KOTOPOM PacIOIOKEHBI
OOBEKTHI (37aHMsI, TOMEIIEHHS ), B KOTOPBIX MPEIOCTABISAIOTCA YCIYTH, a TAK)KE BXOJa B TaKue 0OBEKTHI
U BBIXOJA W3 HHUX, IIOCAJKM B TPAHCIOPTHOE CPEICTBO M BBICAAKUM U3 HEro, B TOM YHCIE C
HCIOJIb30BaHNUEM Kpeciia-KOJISICKHU;

- CONPOBOXKJICHHE HMHBAJIUIOB, HUMEIOIIUX CTOMKHE paccTpoiicTBa (YHKIMM 3peHUs U
CaMOCTOSITENILHOTO MEPEBIKEHUS], U OKa3aHUE MM IOMOULIM Ha 0OBEKTaX COLMAIbHOM, HHKEHEPHOH U
TPaHCIOPTHON UHPPACTPYKTYD;

- HaJJIe)Kallee pa3MelleHue oOOpy/loBaHMS M HOCUTeNeH HHGpOpMaluu, HEOOXOAUMBIX IJIs
oOecrnieueHnss OecnpensiTCTBEHHOTO [OCTyla WHBAIUAOB K OO0BEKTaM (3JaHUSIM, IMOMEIICHUSM), B
KOTOPBIX IIPEJOCTABISAIOTCA YCIYTH, U K YCIyraM ¢ y4eTOM OIPaHUYEHUN X KU3HEIEATEIbHOCTH;

- yOnupoBaHue HEOOXOIMMOM AJii MHBAJIUIOB 3BYKOBOM M 3pUTENBbHON HMH(OpMALIUU, a TAKXKe
Ha/IMUCeH, 3HaKOB U HHOW TEKCTOBOM U rpaduueckoil MHGOpMaIUK 3HaKaMH, BBIOJHEHHBIMU PeIbepHO-
TO4eUyHBIM HIpudTOM bpaiins;

- IOMYCK CYpONepeBOIUMKA U TU(IIOCYPIOTIEPEBOAUHNKA,;

- IOMMYCK COOAKU-TIPOBOJIHUKA HAa OOBEKTHI (34aHUS, TOMEIIEHUS), B KOTOPBIX MPEIOCTABISIOTCS
YCIAYTH MpHU HaJIMYUM JTOKYMEHTa, MOATBEPXKIAIOUIET0 €€ CHelHalbHOe 00ydYeHHE M BBIAABAEMOTO IO
dbopMe M B TMOpsNIKE, KOTOpbIE oOIpeaenstorcs ¢eaepaibHbIM OpPraHOM MCIOJHUTEIBHONW BJIACTH,
OCYILIECTBISIONIMM (YHKIIMU 1O BBIPAOOTKE M pean3alMy TOCYAapCTBEHHOW MOJUTUKA U HOPMATUBHO-
MIPaBOBOMY PETYJIMPOBAHUIO B chepe COLMATbHOM 3alllUThl HACEICHHUS,

- OKa3aHUe MHBAJIHMJAM TOMOIIY B MPEOJIOJICHUH 0apbepoB, MEIIAIOMINX MOJTYYEHUI0 UMH YCIIyT
HapaBHE C APYTUMU JIUIIAMHU.



LleHnTpanbHBI BXOJ B 3/[aHUE JOJDKEH OBITH OOOPYZOBaH MaHAYyCOM, yIOOHBIM Ui Bbe3Ja B
3llaHUE KOJICOK C JETbMH M HWHBAIMIHBIX KpPECENI-KOJSCOK, a TaKKe BBIBECKOM, COIEpKalIeH
HAaMEHOBAHHE, MECTO PACIIONIOKEHHSI, PEKUM PabOThI, HOMEp TeseOHa AJIs CIIPABOK.

[Tpuem 3asBUTENEN OCYIIECTBISAETCS HEMOCPEACTBEHHO B IOMEIIEHUAX, IIPEIHA3HAYCHHBIX VIS
MPEJOCTaBICHUS] MyHULIMTIAIILHOW YCIIYTH, KOTOPBIE TOJKHBI OBITH 00OPYIOBAHbI CUASYUMH MECTaMU U
obecredyeHbl KaHLIEISIPCKUMU PUHAIEKHOCTIMH.

Mecta OXHIaHHS JOJDKHBI OBITH OOOPYIOBaHBl CHUASYMMH MECTaMU JUIS TIOCETHTENEH.
KonnyectBo MecT 0KuAAHUA ONpenenseTcss HCXoasd U3 GaKTHUECKOM Harpy3Ku U BO3MOKHOCTEH ISl UX
pa3MelleHusl B 3/1aHUM, HO HE MeHee 3-X MecT. B Mecrax mpenocTaBieHUss MyHMLIMIAIBHOW YCIYIH
pegycMaTpuBaeTcs OOOpYJOBAHME JOCTYNHBIX MECT OOLIECTBEHHOI'O IIOJb30BaHUS (TyaleToOB) M
XPAHEHUS BEPXHEU OJEXK bl IOCETUTEIICH.

Mecra nns 3amoaHEHMs 3allpOCOB O IPENOCTABICHUN MYHHUIMIAIBHOW YCIYyrd OCHAILAIOTCS
CTOJIaMM, CTYJIbSIMM, KaHLEISAPCKUMHU IPUHAIIEKHOCTSIMH, pacloJlaraloTcsi B HENOCPEIACTBEHHOMN
O6au30ocTH 0T MHGOPMALMOHHOTO CTEHAAa ¢ oOpa3laMM HX 3aloJIHEHUs M IEepeyHeM JOKYMEHTOB,
HEOOXOAUMBIX JUTSI TPEIOCTABICHUS MYHHUIIMIIATBHON YCIYTH.

WNHpopMaLnoHHbIE CTEH IbI JOIKHBI COJEPIKATH!

- CBEJICHUSI O MECTOHAXOXJCHHWH, KOHTAaKTHBIX TenedoHax, rpaduke (pexume) padOThI opraHa
(YupexaeHus ), OCYIIECTBISIOIIEro NPe0CTaBIeHIEe MyHUIIUIIAIbHON YCIIyTH;

- KOHTaKTHYI0 wuH(popManuio (TenedoH, aapec dJICKTPOHHOW TOYTHl, HOMEp KaOHWHeTa)
CIIELIMAJINCTOB, OTBETCTBEHHBIX 3a IPUEM IOKYMEHTOB;

- KOHTaKTHYl0 uHpopMaruio (tenedoH, aapec dSJICKTPOHHOW  IMOYTHI)  CHCIHAIUCTOB,
OTBETCTBEHHBIX 3a UH()OPMUPOBAHUE;

- YHQOpMaIMI0 1O BONpOCaM IPEAOCTaBICHUS MYHUIMNAIBHOM yciyru (IO MEepeyH:o
JOKYMEHTOB, HEOOXOJUMBIX JUIs INPENOCTAaBICHUS MYHHULMIAIBHOW YCIyrd, 10 BPEMEHHU Ipuema H
BBIJIa4YX JOKYMEHTOB, T10 IOPSAKY 00KaoBaHus AecTBUH (0€3eiiCTBUS) M PEIICHHH, OCYIECTBIIEMBIX
Y IPUHUMAEMBIX B XOJI€ NIPEIOCTABICHUS MYHUIMIIAIbHON YCIIyTH).

Paboune mecra YIOJIHOMOYEHHBIX JOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a IIPEIOCTaBICHUE
MYHUIUIAIBHON YCIIyTH, 000PYAYIOTCS KOMIbIOTEpAaMHM M OPITEXHUKOM, MO3BOJIIONIEH OpraHu30BaTh
MCIIOJIHEHUE MYHUIUIIAIILHOM YCIIYTH B ITIOJIHOM O0BEME.

TpeboBanuss k mnomemnieHussMm MOIL] ompenenens [IpaBwiiaMmu opraHu3auu  JEATEILHOCTH
MHOTOQYHKIIMOHAJIbHBIX IEHTPOB IMPEAOCTABIECHUS TOCYAAPCTBEHHBIX W MYHUIMNAIbHBIX YCIYT,
YTBEPKJICHHbIMU MTocTaHOBIeHHEeM [IpaButenscrBa Poccuiickoit @enepannu ot 22.12.2012 Ne 1376.

IToxa3aTenn OCTYIIHOCTH U Ka4eCTBA MYHHIMIIAIbHON YCJIYI'H, B TOM YHCJIe KOJTHYECTBO
B3aUMO/eHCTBUH 3asiBUTEJIS € 10JKHOCTHBIMHM JIMIAMM NPH MPeA0CTABJICHNH MYHUIMNIAIbHOM
YCJIYTH ¥ UX NPOJOJIKHTEIbHOCTh, BO3MOKHOCTD NOJY4YeHH MYHUIIUNIAJBHOH YCIYTH B
MHOTO()YHKIMOHAJILHOM LEHTPe NPeJ0CTaBJIeHUs TOCYAaAPCTBEHHbIX U MYHHIMIAJIbHBIX YCJIYT,
BO3MO’KHOCTB JIN00 HEBO3MOKHOCTD IOJIY4YeHHS] MYHMIMIIAJIbHON yCJIYIH B JIIO00OM
TePPUTOPHAJIBLHOM IOAPA3AeIeHUH OPraHa, IPeJ0CTaBJSI0Iero MyHHIUNIAIBHYIO YCJIYIY, 110
BBIOOPY 3asiBUTEJISI (AKCTEPPUTOPHAJIBHBIN NPUHIMIT), BO3MOKHOCTD MOJIy4YeHusi HH(popmanum o
X0/ie peioCcTABJEHNS] MYHHIMIIAJIBbHOM YCJIYId, B TOM YHcJjIe C HCI0JIb30BaHneM HH(OpMaIlHOHHO-
KOMMYHHMKAIIMOHHBIX T€XHOJIOTHii

2.22. TlokazaTtenu AOCTYITHOCTH U KAYCCTBA MYHUIIMITAJIbHBIX YCIIYT':

IToxa3zarenu Enqnanma HopMmartuBHoe 3HaueHue
U3MEPEHUS noKazarens’™
|. Ilokazarenu 1OCTymHOCTH

1. Hanuuue BO3MOKHOCTH MTOJTy4EeHUS

MYHUIIUTATBHON YCIYTH B 3JIEKTPOHHOH (opme 1o

COCTaBy JEHUCTBHM, KOTOPBIE 3asBUTEIb BIIPaBE na/HeT na
COBEPLIUTH IPHU IOJIYYEHUH MYHULUIIAIBHON

YCIIyTH:




1.1. TTonyuenue uHGOPMAIIMK O TIOPSIAKE U CPOKaAX

IIPEAOCTABIICHUS] MYHULIMIIAIIBHON YCIIYTH Ha/uer o

1.2. 3anuce Ha mpueM B OpraH (OpraHuU3aluio),
M®IL[ nns mopmaum 3ampoca O NPEIOCTaBICHUU na/HeT HET
MYHHULMIIAJBbHOW YCIYTH

1.3. ®opmupoBaHue 3amnpoca na/HeT HET

1.4.1Ipuem u perucrpanus OpraHoM HET
(opranuzanueit) 3ampoca M HWHBIX JIOKYMEHTOB,
HE00XO0IMMBIX TUIS MIPeI0CTaBIICHUS
MYHHULMITIAJIBHON YCIYTH

na/aer

1.5.0mmata rocynapCTBEHHOW  MONUIMHBI 34 HET
IIPEIOCTABIIEHNE MYHULIUINIAJIBHONW YCIYT U yIllaTa
UHBIX TIJIaTeKel, B3UMAEMbIX B COOTBETCTBHH C
3aKkoHoarenbcTBoM Pocculickoit denepanun

na/aer

1.6.Ilonyyenue  pe3ynbTara  HPEAOCTaBICHUS
MYHHULIMIIAJIBHON YCIYTH

a
na/aer A

1.7. TlonydyeHue CBEIEHUH O XOJ€ BBIIOJIHECHHUS
3armpoca

HET
na/Her

1.8.OcymectBiienne OIICHKH KauecTBa / HET
MPEOCTABJICHUS] MYHHUIIUIIATBHOW YCIYTH Aa/HeT

1.9. locynebnoe (BHecyneOHOE) OOKaJlOBaHHE na
pemieHU W jgeWicTBuil  (Oe3nelcTBHA) OpraHa
(opramm3zanmu), JODKHOCTHOTO JIMLA  OpraHa na/Her
(opranmzanuu) MO0 TOCYAApCTBEHHOTO  WIIU
MYHHIIHITAILHOTO CITYXaIIero, paboTHIUKOB

2.Hannuue BO3MOXHOCTH HOJy4eHUs
MYHULUIIAJIBHON yciayru yepe3 MOL] na/Her Aa

3. Konu4ecTBO B3aUMOIEHCTBUI  3asBUTEIA C
JOJDKHOCTHBIMHM  JIMIIAMHU TP  TIPEAOCTABICHUN
MYHHIIUTTATEHOU yCIyTU 51 X
MIPOJIOJKUTEIIEHOCTh

na/aer 2

I1. IToka3arenn KayecTBa

1.V nenpHbii BEC 3asBIICHUN Tpax<J1aH,
PacCMOTPEHHBIX B YCTAHOBJIEHHBIN CPOK, B 00IIEM % 100
KoJIM4yecTBe oOparieHuii rpaxxaan B Opran

2.V nenbHbIN BEC PacCMOTPEHHBIX B
YCTaHOBJICHHBIN CPOK 3asBJICHUN Ha
NPEJOCTaBIEHUEe YCIYIM B OOIIEM KOJIWYECTBE %
3asBJICHUM Ha IPEJOCTABICHUE MYHHUIUIAIBHOU
yciyru uepe3 MOI]

100

3.YaenbHblli BeC 000OCHOBAHHBIX Xajn00 B 00uIEM
KOJMYECTBE 3asABJICHHN Ha MPEAOCTaBICHUE % 0
MYHUIUNIAIBHON ycayru B Oprane

4, YnenpHbli BeC KOJIHMYECTBA OOOCHOBAHHBIX
)Kajgo0 B O0OIIEM KOJWYECTBE 3asABICHUNA Ha
MPEeIOCTaBIeHNe MYHUIIMNAIBHON YCIIyTH uepe3
MOI]

% 0

HHb1e TpeﬁoBaHI/Iﬂ, B TOM YMCJ/I€ YYUTHIBAKOIIUE 0CO0EHHOCTH npeaocTaBJaCHUSA MyHHHHl’[ﬂJ’[hHOﬁ
YCiIyru B MHOFO(l)yHKIII/lOHaJII)HbIX HECHTPaX NpeaoCTaBJICHUSA rOCYyIapCTBCHHBIX U



MYHUIIUNIAJTbHBIX YCJIYT, 0CO0CHHOCTH NMPeI0CTABIeHUS MYHUIIUNAJIbHON YCJIYTH 10
IKCTEPPUTOPHATBHOMY NPHHUIMIY (B caydae, ecId MYHHIMNIAIbHAS yCJIYra npeaocTaB/sieTcs 1o
IKCTEPPUTOPUAIBLHOMY NPHHIIHITY) M 0COOEHHOCTH MPEA0CTABJEHUSI MyYHHUIMNIAILHO! yCJIYyIH B
3JIEKTPOHHOI popme

2.23. llpenocraBienne MyHHUIIMIAIBHON YCIYTd IMOCPEICTBOM IMOPTAJOB TOCYAAPCTBEHHBIX U
MYHHIIUITATBHBIX yeIyr (QyHKIUKA) OCYHIECTBISETCS MyTeM 3alOJIHEHUS W OTIPABKU WHTEPAKTHBHOMN
(dbopMbI 3as1BIICHUS HA MIPEIOCTABICHUE MYHUIIMIIAJILHONW YCIYTU U MPUKPEIUICHUS 3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB, HEOOXOIUMBIX IS TTOJIYYEHUSI MyHUIIUITATLHOU YCITyTH.

1.25eKTpOHHBIE TOKYMEHTHI IPEAOCTABISIOTCS B CIEAYIOMUX Gopmarax:

a) Xxml - i popMann30BaHHBIX JOKYMEHTOB,

6) doc, docx, odt, pdf, jpg, jpeg - Wit JOKYMEHTOB C TEKCTOBBIM U IPapHUECKUM COAEPKAHHEM;

B) XIs, xIsx, 0dS - /11 TOKYyMEHTOB, COJCPIKAIIMX PACUCTHI;

r) zZip - i Habopa JOKYMEHTOB. ApXHB MOXET BKJItoYaTh Qaiiasl ¢ popmaramu: xml, doc, docx,
odt, pdf, jpg, jpeg, xls, xIsx, ods.

2. Jlomyckaetcst (OpMUPOBAHUE AJIEKTPOHHOTO JTOKYMEHTa MyTeM CKAaHUPOBAaHUS C OpUTHMHAlIa
JOKYMEHTa ¢ COXpPaHEHHWEM OPHEHTAIlMW OpUTHHANA JoKyMeHTa B paspemieHuu 300 dpi (macmrad 1:1) ¢
UCIOJIb30BaHUEM CIIEAYIOIIUX PEKUMOB:

a) «4epHO-0enbIi» (MIPH OTCYTCTBHH B JOKYMEHTE IpadUuecKuX M300paKeHui 1 (WJIM) IIBETHOTO
TEKCTa);

0) «OTTeHKH ceporo» (IpH HAJMYUU B JOKYMEHTE rpaduyecKux H300pakeHHH, OTIMYHBIX OT
IIBETHOT'O rpa)uyeCcKOro n300pakeHus);

B) IIBETHOW» WJIH «PESKHUM TIOJHOW MBeTronepenaun» (MpH HATIMYHNH B JOKYMEHTE IBETHBIX
rpagu4IecKux N300paKeHU JTUO0 IIBETHOTO TEKCTA).

3. HammenoBaHue ¢aiiyioB JOKHO COOTBETCTBOBATH CMBICITY CO/ICPKaHUS IOKYMEHTA.

4. MakcuMajabHO JIOMYCTUMBIM pa3Mep BCEX ANEKTPOHHBIX JOKYMEHTOB B OJHOM 3asBJICHUH HE
noJpkeH npesbimaTth 100 MoaiT.

2.24. MyHununanbHas yciiyra IpeloCTaBiIsieTcss B MHOTO(QYHKIIMOHATIBHBIX LIEHTPaxX C y4eTOM
MPHUHINIIA IKCTEPPUTOPHAIBHOCTHA, B COOTBETCTBHH C KOTOPBIM 3asiBUTENb BIIpaBe BBIOPATH IS
oOpamieHusi 3a TIOJYYCHHMEM MYHUIUIAIBHON yCIyrd I000H MHOroQyHKUMOHATIBHBIA LEHTD,
pacTOJIOKEHHBIH Ha TEPPUTOPUMA MYHHUIIMIIAIHLHOTO 00pa3oBaHUsI TOPOJCKOTO OKpyra «Bopkyray.
[lopsimox  mpenocraBieHUss MYHMUMIAIBHOW  ycayru 4depe3 MOPI[ ¢ ywyerom npuHOuna
AKCTEPPUTOPHAIBHOCTH onpenensercs CorjameHrneM o0 B3auMOICHCTBHH.

I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKHU BbITIOJTHEHUS] AIMUHUCTPATUBHBIX NPOLEAYP,
TPe0OBaHNs K NMOPSIAKY HX BHINOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH BbINOJIHECHHUS
aMMHHMCTPATUBHBIX NMPOLEAYP B JIEKTPOHHOI dopMe, a Tak:Ke 0COOEHHOCTH BbINOJIHEHHUS
aAMHMHUCTPATHBHBIX MPOLEAYP B MHOTO(YHKIIHOHAJIBHBIX LIEHTPAX

CocTaB aIMUHHCTPATUBHBIX POLEAYP IO NPEI0CTABICHHUIO
MYHMUIMIAJIbHON yCJIYrH

3.1. llpenocraBneHre  MyHHIMNAIbHOW  ycryrm B OtThene  BKIIIOYAET — CIICAYIONIUE
aJIMUHUCTPATHUBHBIEC IPOLIETYPHI:

1) mpueM U perucTparus 3amnpoca u JOKYMEHTOB JJIsl PEIOCTABICHUS MYHHUIIUTIATIBHON YCIIyTH;

2) NPHUHSATHE PEIICHHS O MPEJAOCTABICHINH MYHUIIUIIATBHON YCIYTH;

3) yBemomiieHHE 3asBUTENsT O MPHHATOM pEIICHHH, BblIada 3asBUTEII0  pe3yJbTaTta
MPEIOCTaBICHUS] MyHHUIIMIIATBHOM YCIyTH;

4) ucrpaBjeHUe OMNeyaToKk M (WiM) OHIMOOK, JOMYIICHHBIX B JOKYMEHTaX, BBITAHHBIX B
pe3yibTare Npe0CTaBICHUSI MyHUIIUTIATBHON YCIyTH

3.1.1. TIpenocraBieHue MyHUIUIIATBHON yciayru yepe3 M®DL] u B a1ekTpoHHOI (popM BKITFOUAET
CIIeYIOIINE aIMUHUCTPATUBHBIE TPOLEYPHI (1eHCTBUA):



1) mpuem U perucTpaius 3anpoca U JOKyMEHTOB JIJIs IPEIOCTABICHUS MyHUITUNIAILHON YCITYTH;

2) TOJyYeHHUE PEIICHHUS O MPEAOCTaBACHHA MYHHUIMIAIbHOH yemyru (MOII);

3) yBemoMJIeHHME 3asBUTENsT O MPHHSATOM pEHICHHH, BblJada 3asBUTEII0  pe3yJbTara
MPEIOCTABIICHUS] MyHUILIUIIAJIbHON YCIYTH;

4) ucnpaBieHUE ONEYaToK M (WiM) OMIMOOK, JOMYIICHHBIX B JOKYMEHTaX, BBIIAQHHBIX B
pe3ylbTaTe NpeoCTaBICHUs] MyHUIIUIAIBHOMN YCIyTH.

3.2. [IpenocraBienne B YCTAaHOBJICHHOM IMOpsAKE HH(POpPMAIUMM 3asBUTEISAM MU oOecreueHHe
JIOCTyTa 3asgBUTENECH K CBEJCHUSIM O MYHHUIMIAIBHON YCIIyre, MOpSAKE €€ MPeJoCTaBICHUS, M0 WHBIM
BOIIPOCAM, CBSI3aHHBIM C IPEAOCTaBICHUEM MYHHUIMNAIBHOM YCIyrM, B TOM 4YHCIE O XOZE
MPEAOCTABIICHUS] MYHHUITUTIATBHOW yCIyTH, BKItodas uHpopmupoBanre B M®II, ykazano B mynkre 1.4
HACTOAILIET0 aIMUHUCTPATUBHOIO PETJIaMEHTA.

IIpuem u perucTpanms 3anpoca U MHbIX JOKYMEHTOB /ISl IPeI0CTABJIEHU MYHUIIUTIATbHOM
yeayru

3.3. OcHoBaHUEM /Jis Hauyajga aJMUHUCTPATUBHOI MpoLEayphl SBISETCS MOCTYIJICHHE OT
3asBUTEJIS 3aIIpOca O MPEIOCTABICHUN MYHUIUITAIHLHON YCIyTH:

- Ha OymMakHOM HocuTene HenocpeacTBeHHO B Otaen, MOLI;

- Ha OyMakHoM Hocutene B OTaen uepe3 OpraHM3aluio0 OYTOBOW CBSI3H, MHYIO OpPTaHU3AIHIo,
OCYILIECTBIISIOUIYIO TOCTAaBKY KOPPECIIOHACHIINN;

- B (¢opMe DIEKTPOHHOTO JOKYMEHTa C HCIoMb30BaHueM lloprama ToCymaapCTBEHHBIX U
MYHUIMMATBHBIX yenyr (hyHkuuit) PecryOnuku Komu u (unu) EnvHoro moprana rocyqapCTBEHHBIX H
MYHUIIUTATBHBIX YCIYT (QYyHKINN).

1) Ounas gopma momayu AOKYMEHTOB — I0Jada 3ampoca U JOKyMEHTOB MPH JHYHOM MPHEME B
nopske oOmie ouepeau B MPUEMHbIE Yachl WIM MO HpeaBapurenbHoi 3amucu. [Ipu ounoil dopme
MoJiayMl JOKYMEHTOB 3asBUTEINb MOJAeT 3alpoC U JOKYMEHTHI, YKa3aHHbIE B MyHKTax 2.6, HACTOAIIETO
aJIMUHUCTPATUBHOTO pErJIaMeHTa B OyMa)XKHOM BHJE, TO €CTh JOKYMEHTHI YCTAaHOBJICHHOH (OpPMBHI,
chopMUpOBaHHbBIE HA OYMa)KHOM HOCHTEIIE.

B M®I] npenycmotpeHa ToyibKo ouHas (popma mojiaqu JOKyMEHTOB.

[Ipu ouHo¥t ¢opme mojauuM AOKYMEHTOB 3alpoCc O MPEJOCTaBICHUU MYHUIMNAIBHON YCIYTH
MOXeET ObITh OopMIIEH 3asgBUTENEM B Xo7e npuema B Otaene, MOIL] mibo opopmiieH 3apanee.

ITo mpocsbe oOpaTuBIIEerocss nauia MoxkeT ObITh odopmieHn crneuuanuctoM Otnena, MOL,
OTBETCTBEHHBIM 3a NPHEM JOKYMEHTOB, C HCIOJb30BAHHWEM IPOTPAMMHBIX CpeACTB. B aToM ciryuae
3asBUTENb COOCTBEHHOPYYHO BIIMCBHIBAET B 3allpOC CBOIO (DaMMIIMIO, UMS U OTYECTBO, CTaBUT JaTy U
MIOJIITHUCH.

Crnemmanmuct Otnena, M®LI, oTBeTCTBEHHBIH 3a MPUEM TOKYMEHTOB, OCYIIECTBISET CIEIYIOLIUe
JEWCTBUS B XOJI€ TIpHEeMa 3asBUTEIIS:

a) yCTaHaBJIMBAET MIpeaMeT 00palleHHsl, IPOBEPSET TOKYMEHT, YJOCTOBEPSIOIINNA JIUYHOCTD;

0) mpoBepsieT TOJIHOMOYHS 3asIBUTEIS;

B) MPOBEpSET HAIMYME BCEX JOKYMEHTOB, HEOOXOAMMBIX NJISl MPEIOCTABICHUS MYHUIIUTIATBHON
YCIIYTH, KOTOPBIE 3asABUTENb 00s3aH IMPEIOCTABUTH CAMOCTOSTEIIBHO B COOTBETCTBUU C ITYHKTOM 2.6
HACTOSAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

I') TPOBEPSET COOTBETCTBUE TIPEACTABICHHBIX JIOKYMEHTOB TpPEOOBAHMSIM, YCTAHOBJICHHBIM
aJIMMHUCTPATUBHBIM PETJIAMEHTOM;

1) IPUHUMAET PEIICHHE O IPUEME Y 3asIBUTEIS MPEICTABICHHBIX TOKYMEHTOB;

€) PEerucTpUpyeT 3ampoc M MPEICTaBICHHBIC JOKYMEHTBHI TMOJI MHIMUBHIYaIbHBIM IOPSIKOBBIM
HOMEPOM B JIeHb UX ITOCTYIUICHUS,

K) BBIJIACT 3asIBUTEJIO PACIHCKY C OMKCHIO MPECTABICHHBIX JOKYMEHTOB U YKa3aHUEM JaThl X
TIPUHSTHSI, TTOITBEPKIAOIIYIO PUHATHE JIOKYMEHTOB.

[Ipu nHeoOxommmoctu crnenuanuct Otaena, M®I[ wu3roraBiamBaeT KOMUU MPEACTABICHHBIX
3asBHUTEJIEM JOKYMEHTOB, BBITIONHSET HAa HUX HAIMHCh 00 MX COOTBETCTBUU TOJIMHHBIM 3K3EMILISPaM,
3aBepsieT CBOCH MOMAMUCKHIO ¢ yKa3aHueM (paMIIUU U UHUIHAJIOB.



[lpr oTCyTCTBMM y 3asBUTENs 3alOJHEHHOIO 3alpoca WM HENpPaBWIBHOM €ro 3aroJIHeHHH
cnenpanuct Otnena, M®ILI, oTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, MOMOTAET 3asBUTEIIO 3aMOJHUTH
3arnpoc.

JUTenbHOCTh OCYILIECTBICHHUS BCEX HEOOXOUMBIX IEUCTBUN HE MOXKET MPEBBIIATh 15 MUHYT.

2) Baounas (¢opma TMomaYM JIOKYMEHTOB — HampaBlICHHE 3ampoca O IPeIOCTaBICHUU
MYHUIIMIIAIBHOM YCIYTH W JOKYMEHTOB 4epe3 OpraHu3alli0 MOYTOBOM CBSI3U, MHYIO OpraHU3aluio,
OCYIIECTBISIONIYIO JOCTaBKY KOppecroHIeHInH, yepe3 [lopTan rocyaapCTBEHHBIX M MYHUIIUTAIBHBIX
yenyr (dyakumii) Pecnmy6nmku Komu w (wumm) EnunHbIil mopTan rocymapCTBEHHBIX M MYHHUITUTIATBHBIX
yenyr (pyHKImii).

[Tpu 3aouHOli Gopme MoAayu TOKYMEHTOB 3asBUTEIb MOXKET HAMpPaBUTh 3aMpPOC U JOKYMEHTHI,
yKa3aHHbBIE B MyHKTaxX 2.6 HACTOSIIEro aIMUHUCTPATUBHOTO PETIaMeHTa:

- B BHJIC OpUTHHAJA 3aMpoca U KOMHU JOKYMEHTOB Ha OyMa)KHOM HOCHTEJE Yepe3 OpraHu3aIuio
MOYTOBOM CBSI3M, WHYIO OPTaHU3AIMIO, OCYLIECTBISIOUIYIO JIOCTAaBKY KOPpECIOHACHIMH. B maHHOM
cllydae YIOCTOBEPEHHE BEPHOCTH KOMHI JOKYMEHTOB OCYIIECTBISIETCS B MOPSIKE, YCTaHOBICHHOM
(benepanbHBIM 3aKOHOIATELCTBOM, JTHEM PETHCTPALIMU 3arpoca SBISETCS JIeHb MOCTYIICHUS 3aIpoca ’
nokymenToB B Oprasx;

- B 2JIGKTPOHHOM BHJI€ TTOCPEICTBOM OTIPABKH MHTEPAKTHBHON (POPMBI 3ampoca, MOIIMHCAHHOTO
COOTBETCTBYIOIIUM THUIIOM DJIGKTPOHHOM TMOAMHUCH, C TPUIOKEHHEM OSJIEKTPOHHBIX 00pa3zoB
HEOOXOJMMBIX JIOKYMEHTOB 4epe3 JH4YHbIA KabuueT lloprana rocymapCTBEHHBIX W MYHHUIIMITAITBHBIX
yenyr (dhynkuuit) Pecnyonuku Komu u (unm) Enunoro moptania rocyAapCTBEHHBIX U MYHHUIIMHATbHBIX
yeiyr (QyHKIui).

Wnentudukamus 3asputesns odecreunBaeTcs dJIEKTPOHHBIM UACHTU(UKAIIMOHHBIM MPHIIOKEHUEM
C MCIIOJIb30BaHUEM COOTBETCTBYIOIIETO CEPBHUCA €IMHON CHCTEMBI MICHTU(DUKAIINH U ayTCHTU(DUKAIIH.

[Ipu HampaBiieHUH JOKYMEHTOB uepe3 [lopram rocynapCTBEHHBIX U MYHHUIUIMATBHBIX YCIYT
(pynkuwmit) PecniyOnuku Komu u (unm) Enunelid nmopran rocyJapCTBEHHBIX M MYHHULMIAIbHBIX YCIYT
(pyHkumii) nHEM MOJy4YeHHs 3ampoca Ha MPeIOCTaBlIEHUE MYHHUIMMAIBLHON YCIYyTU SIBISIETCS JCHb
peructpanuu 3anpoca Ha [loprane rocyaapCTBEeHHBIX U MyHHLIMIAIBHBIX yCayr (pyHkuuit) Pecmyommnku
Komu u () EauHoM nopTaie rocy1apcTBeHHBIX U MyHULIUNIATBHBIX YCIYT (DYyHKIUH).

Ecnu 3asBuTEns 00paTHiics 3a04HO, cnenuanict Oprana, OTBETCTBEHHBIN 32 IPHUEM IOKYMEHTOB:

a) yCTaHABJIMBAET MPEIMET OOpAIlCHHS, POBEPSET JOKYMEHT, YAOCTOBEPSIOIINI TMYHOCT;

0) mpoBepsieT OJIHOMOYHS 3asIBUTEIS;

B) IPOBEpsET HAJMYME BCEX JIOKYMEHTOB, HEOOXOAMMBIX JJIsl MPEAOCTABICHUS MYHUIIUIAIbLHON
YCITyTH, KOTOpPbIE 3asBUTENb 00s3aH NPEJOCTaBUTh CAMOCTOSTEIFHO B COOTBETCTBUHU C ITYHKTOM 2.6
HACTOSILEro aIMUHUCTPATUBHOT'O PETJIAMEHTa;

T') TPOBEPSET COOTBETCTBUE TIPEACTABICHHBIX JOKYMEHTOB TpPEOOBaHMSM, YCTaHOBIICHHBIM
aJIMMHHUCTPATUBHBIM PETJIAMEHTOM,;

1) IPUHUMAET PEIICHHEe O IPUEME Y 3asBUTEIS PEICTABICHHBIX JIOKyMEHTOB;

€) PEerucTpUpyeT 3alpoc M MpPeJCTaBICHHbIE JOKYMEHTHI O] WHAMBHMIYaTbHBIM MOPSAKOBBIM
HOMEPOM B JIeHb UX TOCTYIICHUS;

) BBIJIAeT 3asiBUTENIO PACIUCKY C OMHUCHIO MPEICTABICHHBIX JTOKYMEHTOB M YKa3aHUEM JaThl UX
MIPUHSATHS, TOJITBEPKTAIONTYIO IPUHSATHE TOKYMEHTOB.

VYBenomiieHue 0 NMpreMe JOKYMEHTOB HAIpaBJIsIETCs 3asiBUTENIO HE MO3Hee JTHS, CIEAYIOIIEro 3a
JTHEM TOCTYIIJICHUS 3a1poca M JTIOKYMEHTOB, CIOCOOOM, KOTOPBIM HCIOJIb30BaJ (yKa3all) 3asBUTEIb IpU
3204YHOM OOpAIICHUH.

3.3.1. Kputepuem NpHHATHS pEUmICHHUs O NMpHEME JOKYMEHTOB SIBISETCS HAM4Me 3ampoca U
NpUIaraeMbIX K HEMy JJOKyMEHTOB.

3.3.2. MaxkcumanbHBIH CPOK HCTIOTHEHUST aIMUHUCTPATUBHOM MPOIeyphI cocTaBisieT 1 pabounit
JIeHb CO JHSI MOCTYIJICHUS 3a1lpoca OT 3asiBUTENS O MPEJAOCTaBICHUH MYHUITUIIAIBHON YCITYTH.

3.3.3. PesymbTaTom aIMUHHCTPATUBHOW MPOIIEIYPHI SBISIETCS OJTHO U3 CIEAYIOIINX IEHCTBUN:

- mpueM U peructpanus B Oprane, M®IL] 3anpoca 1 TOKYMEHTOB IPECTABICHHBIX 3asBUTEINEM,
ux mepemada crnenumanucty OTaena, OTBETCTBEHHOMY 3a MPHHSTHE PEIICHUH O MpeIoCTaBICHUU
MYHHIIUITATEHOW YCIIYTH.



Pe3ynbraT aqMMHUCTPAaTUBHON MPOLIEYPHI PUKCUPYETCS:

- cienuanuctoM  Othena, OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB, B JKypHalle BXOZSILEH
KoppecnoneHmu Otnena.

- cneruanuctoM M®L], oTBETCTBEHHBIM 3a IpPUEM JOKYMEHTOB, B MH(QOPMALMOHHOW CHUCTEME
MOII.

3.3.4. Uuble peiictBusA, HeoOXOAMMBbIE M IPEJOCTaBIECHUS MYHHLUNAIBHOW YCIyTH,
MYHHUIMIIAJIBHON YCIIYTU OTCYTCTBYIOT.

IIpunsiTHe pemieHus1 0 NpeaocTaBjeHNH (00 0TKAa3e B MPeI0CTABJICHMN) MYHHIIHIIAJIBHON YCJIYIH

3.4. OcHoBaHWEM Ui Hayajlla aIMHUHHCTPATUBHOW TMpoueAypbl sBisercs Hamuuue B Oprane
3apETUCTPUPOBAHHBIX JIOKYMEHTOB, YKa3aHHbBIX B IIyHKTaX 2.6 HAacTOSIEro aJMHHUCTPATUBHOIO
periamenra.

IIpy paccMOTpeHMM KOMIUIEKTa JOKYMEHTOB ISl IIPEIOCTABICHUS MYHHULMIAIBHON YCIyrd
cnenuanuct Otgena:

- ONpeAeNsieT COOTBETCTBUE NPEACTABICHHBIX JOKYMEHTOB TpPeOOBAHMSAM, YCTAaHOBJIECHHBIM B
IyHKTax 2.6 HACTOSAIIEr0 aIMUHUCTPATUBHOI'O PEIJIAMEHTA;

- aHAIM3UPYEeT CoJiepKallecs B MPEJCTABICHHBIX JOKYMEHTaX HWHQOpMalMi0 B LEIsX
MIOJTBEPKJICHUS CTAaTyca 3asiBUTENS U €ro MOTPeOHOCTH B MOTYYEHUH MYHHUIMIIAJBLHOW YCIYTH, a TaKXKe
HE00X0AMMOCTH NpeaocTaBieHus OpranoM MyHHUIMIIAIbHON YCIIyTH;

- ycTaHaBiIMBaeT ()aKT OTCYTCTBUSI WJIM HAJM4YWs OCHOBAaHMW JUIsI OTKa3a B IPEIOCTABICHUU
MYHHULIMIIAJIBHOW  yCIyrH, MpPELyCMOTPEHHbIX IIyHKTOM 2.14 HacTosAmero agMUHUCTPATUBHOIO
perimameHTa.

- YCTaHaBJIMBAET COOTBETCTBUE 3asBUTEISl KPUTEPHUSAM, HEOOXOTUMBIM JUIl HPEAOCTABICHHS
MYHUIUIIAJBHON YCIYTH, & TaK)K€ HaJU4Me OCHOBAHMU JUIS OTKa3a B NPEJOCTABICHUM MYHMIIMIIAIbHOU
YCIYTH, IPEAYCMOTPEHHBIX MYHKTOM 2.14 HacTOsIIero aMMHUCTPATUBHOIO pPErilaMeHTa.

Cneunamuct Otaena B TeueHue 5 pabouux JHEH HO pe3yiabTaTaMm IMPOBEPKH TOTOBUT OJUH W3
CIIELYIOIIUX JOKYMEHTOB:

- IPOEKT pEUIeHUs O MPEJOCTABICHUY MYHUIIMIIAIIBHON YCIIYTH;

- IPOEKT pelieHus 00 OTKa3e B MPEAOCTABICHUMM MYHULUNAIBHOW YCIyru (B Cily4ae HaJIW4Ms
OCHOBAHUH, MMPETYCMOTPEHHBIX TYHKTOM 2.14 HACTOSIIEro aIMUHICTPATUBHOTO PETIIAMEHTA.

Crermanuct Otnena nocie oGopMiIeHUs MPOEKTa PELIeHUs. O IPEAOCTaBICHUH MYHUIUIAIBLHON
ycIllyTu JIn6o petieHust 00 0TKa3e B MPEJOCTaBICHUN MyHUIIMIIAILHOW YCIYTH NepeaeT ero Ha MOJIUCh
pykoBojuTento Oprana B TeueHue 2 pabouux JTHEH.

PykoBonutens Oprana NOANMCHIBAET NPOEKT PEIIEHUS O MNPEJOCTaBICHUM MYHHUIUNAIbHON
yenyru (pemieHuss o0 OTKa3e B MPEAOCTABICHUM MYHUIIMNAIBHOW YCIyrH) B TEUCHHE CO IHS €ro
MTOJTyYEHUS.

Cremmanmucr Otaena B TedeHHe S5 paOouyux JHEW HampapiseT MOJMUCAHHOE PYKOBOJIUTEIEM
Oprana pemienue cotpyaauky Oprana, M®LI, oTBeTCTBEHHOMY 3a Bblauy pe3yJbTaTa MpeIoCTaBICHUS
YCIIyTH, ISl BBIJA4YH €r0 3asiBUTEIIO.

3.4.1. Kputepuem NpHUHATHS PEUICHUS O MPEJOCTABICHUH MYHHIUTAIBHOW YCIYTH SBISETCS
COOTBETCTBHE 3alpoca W MpUaraeMblX K HEMYy JOKYMEHTOB TpeOOBAaHUSM  HACTOSILEIro
aAMUHUCTPATUBHOIO PETTIAMEHTA.

3.4.2. MaxkcuManbHBI CPOK MCIOJHEHUS aJIMUHUCTPATUBHOM MpOLEAYphl COCTABISAET HE Ooiee
12 pabounx mHe# co qHs momydeHus u3 Oprana, MOL] moiHOTO KOMITIEKTa TOKYMEHTOB, HEOOXOTUMBIX
JUTSL TIPETOCTaBICHUS MyHULIUIIAIBbHON YCIYTH.

3.4.3. PesympraToM aAMHHUCTPATHBHOM TMpPOIENYpPHI SIBISCTCS TPHHATHE pPEUICHUS O
NPEJOCTaBIEHUN MYHUIMNAIbHON ycayrn (au0Oo perieHuss 00 OTKaze B IPeJOCTaBICHUHU
MYHUIIMITAJILHOW YCIIYTH) M Mepeaaya MPUHATOTO PelIeHHs O MPeJOCTaBICHUN MYHUIIMIAIBHON YCIyrH
(mubo pemieHust o0 OTKa3e B MPEIOCTABICHUH MYHUIUMNAIBHOW yciayru) corpyanuky Otnena, MO®I],
OTBETCTBEHHOMY 3a BbI1auy pe3yJIbTaTa MPEAOCTABICHUS YCIYTH, Ul BBIIaYU €TI0 3asIBUTENIO.

PesynbraT  agMHHHCTpAaTUBHOW  TpoLEaypbl  (UKCUPYETCS B  CHCTEME  3JIEKTPOHHOTO
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JOKYMEHTO000pOTa C MOMETKON «HCIIOTHEHO». Pe3ynbTaT BRIOTHEHUS aIMUHUCTPATUBHOM MPOLIEIYPbI
¢bukcupyercs cneruanuctom OTaena B )KypHalie UCXOIIEeNH KOPPECTIOHICHIIUH.

3.4.4. Vuple nedcTBusi, HEOOXOIUMBIC [UIS MPEJOCTABICHUS MYHULIMIAIBLHOW YCIYTH He
MIPEAYCMOTPEHBI.

YBenomiieHHe 3asiBUTEJIs1 O IPUHATOM pelllecHUH, BbI1a4ya 3asiBUTEJII0 Pe3yJIbTaTa NPeloCTABIeHH
MYHHIUTIATbHOMH YCIyTrH

3.5. OcHoBaHmeM i1 Hayaja WCIOJHEHUS AJAMUHUCTPATHBHOM MPOIEIYpPHl  SBISETCS
nocrymieHue cotpynnuky Oraena, M®L], oTBeTcTBEHHOMY 3a Bblady pe3yJbTaTa IpPeOCTaBICHUS
YCIyTH, pEmEeHUss O TMPEAOCTaBICHUA MYHUUIUNAIBHOW YCIYrW, WIM peuieHus o0 oTkase B
HPEeIOCTaBICHUN MyHUIIMNIATIBHON YCIyTH (nanee - Pemenue).

AJMUHUCTpAaTUBHAs IMpolieypa UCIoNHAeTcs coTpyaHukoM Otaena, M®L], oTBETCTBEHHBIM 3a
BbIIauy Perenus.

ITpu nocrtynnenun Pemenust cotpynnuk Otnena, ML, oTBeTCTBEHHBIH 3a €ro BblIady,
MHGOPMUPYET 3asBUTENSA O HAINYUU IPUHATOIO PELICHUs U corjacyeT crioco0 NoaydeHus Ipak JaHUHOM
naHHoro Pemenus.

HNudopmupoBaHue 3asiBUTENS OCYILECTBIIAETCS 10 TeledoHy U (WIM) MOCPEACTBOM OTIIPABICHHUS
AJIEKTPOHHOT'O COOOIIEHUS HA YKa3aHHBIN 3asBUTEJIEM aJIPEC FIEKTPOHHOM MOYTHI.

Ecnu 3asBurens oOparuics 3a mpeAocTaBieHHeM yciyru udepe3 [lopran rocyaapcTBEHHBIX U
MYHUIUNATBHBIX yeryr (pyHkiuii) Pecnyonukn Komu m (wnm) Exmbbni mopTan TocyAapCTBEHHBIX H
MYHUIUOAIBHBIX YCIyr (QyHKIMIA), TO MH(OPMUPOBAHHUE 3asBUTENS O PE3yJIbTaTax IMpPeJOCTaBICHUS
MYHMIIMIIAJIBHOW YCIIYTU OCYyIIECTBIseTcs Takke yepe3 [lopran rocyqapCcTBEHHBIX U MYHUIMIAIBHBIX
yenyr (bynkuuit) Pecnyonuku Komu u (wnm) Eausbiii mopTtan rocylapCTBEHHBIX M MYHHUIIMHAIBHBIX
yeuyr (QyHKIui).

[Ipy mpenocTaBlIeHUH MYHHULIMIAIBHOM YCIyrMm B 3JIGKTpPOHHOH (opMme  3asBUTEIIO
HaIpaBJIAETCA:

a) YBEJOMJIEHUE O MpHEME M PETUCTpalMM 3alpoca U HMHBIX JIOKYMEHTOB, HEOOXOIUMBIX JUIs
MPEOCTABICHUS TOCYAAPCTBEHHOW (MYyHUIIMNIAIBLHON) YCIyTH (OMUCHIBAETCS B Cllydae HEOOXOIUMOCTH
JIONOJTHUTENBHO);

0) yBeomyieHHE 00 OKOHYAHUU MPEAOCTaBICHMS TOCYIapCTBEHHON (MYHMIMMIAIBLHOM) YCIYyTrH
a1M00 MOTHUBUPOBAaHHOM OTKa3e B IpHUEME 3arnpoca U HUHBIX JIOKYMEHTOB, HEOOXOIAMMBIX JUIs
MIPEIOCTABIIEHUS TOCYAAPCTBEHHON (MYHUIMIAIBHOM) yCIIyTH (OMMCHIBAETCS B clydyae HEOOXOIUMOCTU
JIOTIOJIHUTENBHO);

B) YBEIOMJICHHE O  pe3ysibTaTaXx pPacCMOTPEHUs  JIOKYMEHTOB, HEOOXOIMMBIX  JUIS
NPEJOCTaBICHUS] MyHUIIMIIATBHOM yCIyr (ONUCHIBAETCS B Cy4yae HEOOXOAMMOCTH JONOIHUTENBHO);

I) YBEIOMJIEHHME O BO3MOYKHOCTH TIOJNYyYUTh PE3yJbTaT IMPEIOCTABICHUS MYHULUIATbHON
ycayru (OMUCBIBAETCS B CIIy4ae HEOOXOIUMOCTH JIOMOJHUTEBHO);

1) yBEIOMJIEHME O MOTHBHUPOBAHHOM OTKa3e B IPEAOCTaBICHUH TIOCYJIapCTBEHHOMN
(MyHMLIMIIAIBHOM) YCIIYTH (ONUCBIBAETCA B Cllydyae HEOOXOUMOCTH JJOMOJHUTEIBHO).

B cnyuae nuuHoro oOpaiiieHust 3asiBUTENs Bblaady PemieHus ocymecTBisieT coTpyaHuk Opraxa,
M®ILI, oTBeTcTBEHHBIH 3a BblJady PemeHus, Mo poOCHUCH 3asABUTENSA, KOTOpas NPOCTABIAECTCA B
KypHaJle PETUCTpalliy, NpPU NPEIbABICHUM WM JOKYMEHTA YJOCTOBEpSIOIIET0 JIUYHOCTh, a IpH
OOpallleHnu TPeJCTaBUTENs TaKKe JIOKYMEHTa, MOATBEP)KIAIOIIEro IOJHOMOYMS TNpeacTaBuTens. B
cirydae HEBO3MOXHOcTH HWHpopmupoBanus crnenuanmuct Otaena, M®L, oTBeTCTBEeHHBIM 3a BBIIAUY
pe3yJsibTaTa yciyrd, HalupaBJIseT 3asBUTEN0 PerleHne uepe3 opraHu3aliio MOYTOBOW CBSI3U 3aKa3HBIM
MIMCBMOM C YBEIOMJICHHUEM.

3.5.1. Kputepuem npuHATHS peLIeHUsS O BblJaue pe3ysbTaTa MpeJoCTaBIeHUS MYHUIIUIAIbLHON
YCIYyTH WM HaIlpaBJICHUU pe3yJibTaTa MYHMUIMIIAJbHOW YCIYTM TOYTOBBIM OTIPABICHHEM SIBISETCS
BBIOOp 3asBUTEJEM CIOCOOAa €ro YBEJAOMJIGHHS O IMPUHATOM peIIeHUH, BBIJAYM pe3yibTara
MPEIOCTABIIEHUS] MyHUIIUITATIHOW YCIIYTH.

3.5.2. MaxkcumanbHBIH CPOK HCIIOTHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI COCTABISIET 2 pabounux



IHS co AHs nocTyruieHus Pemenus corpyauuky Oprana, M®LI, oTBETCTBEHHOMY 3a €ro BblAady

3.5.3. Pe3ynpraToM HCHOJHEHMS aJMUHUCTPATUBHOM MPOLENYpBl SBIAETCS YBEIOMJICHHE
3asiBUTENS O MpUHATOM Pemenuu u (win) Beljava 3asiBuTelnto Pemenus.

Criocobom ¢ukcanuu pe3ynbTaTa aIMUHUCTPATUBHOW MPOLEAYphl SIBIAETCS PErucTpanus
Pemenus B )xypHaie UCXOIALIEN TOKyMeHTauuu cnenuanucrom Otaena.

Wuble pgedicTBUs, HEOOXoIuMblE JJIi  IPEJOCTaBIECHUS MYHULUIAIBHOW  yCIyrM He
IIPEAYCMOTPEHBI.

Hcnpapienne one4yaToxk u (Win) oIMOOK, TOMYIIEHHBIX B JOKYMEHTAX, BbIIAHHBIX B pe3yJibTare
NpeaoCTABIEHUSI MyHUIMNIAIbHON yCIyTru

3.6. B ciny4ae BbIsABIEHUS 3asBUTENIEM OIIEYATOK, OIIMOOK B ITOJIyY€HHOM 3asBUTENIEM JIOKYMEHTE,
SBIISIIOIIEMCS] PE3YJIbTaTOM IPEIOCTABICHUS MYHHIMIIAIBHOW YCIyTH, 3asBUTEIb BIIPaBe 0OpaTUTHCS B
Opran ¢ 3asBiieHMeM 00 HCIpaBJIEHUM JOMYLUIEHHBIX ONEYaTOK M OUIMOOK B BBIJAHHBIX B PE3yJbTaTe
MPEJOCTaBICHUS! MyHHIIUIIATBHON YCIYTH TOKYMEHTAX.

3.6.1. OcHoBaHWeM i Hayajga MPOIEAYPHl IO HUCIPABICHUIO ONEYaTOK M (MJIM) OIIMOOK,
JOMYIICHHBIX B JOKYMEHTAaX, BBIJAHHBIX B PE3YJIbTaTe MPEJOCTABICHUS MyHUIIUTIAIILHON YCIIyTH (1arnee
— npoueaypa), ABisiercs nocrymiaeHue B Opra 3asBieHUs 00 UCIPABICHUN ONEeYaToK U (WIK) OLIMOOK B
JOKYMEHTaX, BBIIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHHUIIMIIATBHON YCIyTH (Janee — 3asBlIeHHe 00
WCIIPABJICHUH OTEYaTOK U (MJIH) OITHOOK).

3.6.2. 3asBreHue 00 WUCHpPABICHUU OINCYATOK M (MJIW) OMMOOK C YKa3aHHEM Crocoda
MHGOPMHUPOBAHUS O pe3ybTaTax €ro pacCMOTPEHMS U TJOKYMEHTBI, B KOTOPBIX COJEPKATCs ONEYaTKHU U
(vn) OMIMOKHM, TIPEICTABIISAIOTCS CIICTYIOIUMHU CIIOCOOAMM:

— JIMYHO (3asBUTENEM IPEJCTABIAIOTCS OPUIMHAIBl JOKYMEHTOB C OINEe4aTkaMu M (WIn)
OIIMOKaMH CIICILHAIUCTOM [eNa0TCs KOMUH ATUX TOKYMEHTOB);

— Yepe3 OpraHW3alMi0 MOYTOBOW CBS3M (3asBUTEIIEM HANPABISIOTCS KOMHH JOKYMEHTOB C
orneyaTtkamu u (MJIM) OIMOKaMHM).

[Tpuem u peructpanus 3asBiIeHUS 00 UCIPABICHUN OTIEYATOK U (MJIM) OMIMOOK OCYIIECTBIISIETCS B
COOTBETCTBUM C HYHKTOM 3.3 HAcTOSILEro aJMUHUCTPATUBHOTO perjaMeHTa, 3a HCKIYEHUEM
MOJIOKEHHH, KACAIOIIUXCSl BO3MOKHOCTH MTPEICTABIATH JOKYMEHTHI B 3JIEKTPOHHOM BHUJIE.

3.6.3. Ilo pe3ynpTaTaM paccMOTpeHUs 3asBJICHUs 00 MUCIPABICHUN ONEYaTOK U (MJIM) OIIMOOK B
TedeHue 2 pabouux JHEH:

— MIPUHUMAET pelleHre 00 UCTIPaBIEHUH ONEYaTOK U (MJIM) OMNOOK, JOMYIIEHHBIX B JOKYMEHTaX,
BBIIAaHHBIX B pE3Yy/lbTaTe MPEIOCTABICHUS MYHUIMNAIBHON YCIyTH, M YBEIOMIISET 3asBUTENS O
MIPUHSATOM PEIICHUHU CIIOCOOOM, YKa3aHHBIM B 3asiBJICHUU 00 MCIPABJICHUH OTIEYAaTOK U (WJIK) OMIHOOK (C
yKa3aHHEM CpOKa MCIIPABJICHHS JOMYIEHHbBIX ONEYaTOK U (MJIN) OINOO0K);

— NMPUHUMAET pelIeHre 00 OTCYTCTBHUHM HEOOXOAMMOCTH MCIPABIICHUS ONEYATOK U (MJIM) OMIUOOK,
JOMYIICHHBIX B JIOKYyMEHTaX, BBIAAHHBIX B pe3yJbTaTe MPEAOCTABICHHS MYHHIUNAIBLHOW YCIYTH, U
TOTOBUT MOTHBHMPOBAaHHBIH OTKa3 B MCIPaBJIEHUM OINEYaTOK U (WJIM) OMIMOOK, JOMYIIEHHBIX B
JTOKYMEHTaX, BBIJAHHBIX B PE3YJIbTATe MPEIOCTABICHUS MYHHUIIUITATHHON YCITyTH.

HcnpaBnenue oneyaTok U (MJIM) OLIMOOK, TOMYIIEHHBIX B JIOKYMEHTAX, BbIIAHHBIX B pe3yJibTaTe
MPEOCTABICHUS] MYHHIIUTIATBHON YCIYTH, OCYIIECTBIISICTCS B TEYCHUE 2 Pa0OYMX JTHEH.

[Ipu ucnpaBieHun omeyatok M (WJIM) OIMIMOOK, IOMYUIEHHBIX B JIOKYMEHTaX, BBIIAaHHBIX B
pe3yibTaTe MPeI0CTaBICHIS MyHUITUIATBHON YCIIYTH, HE JIOMTyCKAeTCs:

- I3MEHEHHE  COJIEpKaHMS  JOKYMEHTOB, SBIIIOUIMXCS  pe3yJabTaToOM  IPelOCTaBICHHUS

MYHHULUIIAIBHON YCIIYTH;

- BHECEHHE HOBOI MH(pOpMalMU, CBEJCHHI W3 BHOBb MOJYYEHHBIX JOKYMEHTOB, KOTOpBIE HE

OBUTH TIPECTABJICHBI IIPH T0J1a4e 3asBJICHUS O MPEJOCTABICHUN MYHUIIUTIAIEHOW YCITYTH.

3.6.4. Kputepuem NpuHATUS peLIeHUs 00 HMCIPABICHUM OMNEYaTOK W (MJIM) OMMOOK SIBISETCS
HAJIMYME OIEYaTOK W (WiM) OMMOOK, JONYIICHHBIX B JOKYMEHTaX, SBIISIONINXCS pPE3yIbTaTOM
MPEOCTaBICHUS] MyHULIUIIAIBHOW YCIYTH.

3.6.5. MakcuMaJIbHBIH CPOK MCIOJHEHUS] AAMUHUCTPATHUBHON MPONEIYPHI COCTABJISET He



0oJiee S5 KaJIeHIAPHBIX JHel co AHs nocrymieHus B Opran 3asiBjieHHs 00 MCIIPABJICHNH ONEYATOK H
(u1m) oIMOOK.

3.6.6. PesynbraTom mpoueaypsl sBISETCS:

- UCTIPABJICHHbIC JIOKYMEHTBI, SBIISIOLIMECS PpE3yJIbTaTOM IMPEAOCTABICHUS MYHHUIIMIAIbLHON
YCIIYTH;

- MOTUBUPOBAHHBII OTKa3 B UCHPABICHUU OMNEYaTOK M (WiIM) OMMOOK, JOMYIIEHHBIX B
JOKYMEHTaX, BbIIAHHBIX B PE3YJIbTATE MPEAOCTaBICHHUS MyHULUIIAIBHON YCIIYTH.

Bbiiaua 3asBUTENI0 HMCHPABIEHHOTO JOKYMEHTa NPOU3BOJUTCS B MOPSJKE, YCTAHOBIECHHOM
MYHKTOM 3.5HACTOSIIEro aAMUHUCTPATUBHOIO PETJIAMEHTA.

3.6.7. Cnocodoom  d¢ukcauud  pe3yjbTarta  Npoueaypbl  SBJSIETCS  perucTpanus
HCIPABJICHHOI0 JIOKYMEHTAa WJIHM INPHUHATOIO0 pelleHUusl B JKypHaje HCXOAsiled JOKYMEHTALHMH
cnenuagucrom Otaeda.

JIoOKyMeHT, cojaep:Kalmuii one4yarku M (WiauM) omudOKH, Mocje 3aMeHbl TOMJIEKHUT
YHUYTOKEHHUIO, (PAKT KOTOPOro (pMKCUPYETCS B Jiejie M0 PACCMOTPEHNI0 00palleHUsl 3asiBUTEJIA .

IV. ®opMbl KOHTPOJISE 32 MCTIOJTHEHUEM
aIMUHUCTPATHBHOIO perjiaMeHTa

IMopsiaok ocymecTB/IeHUs TEKYIIEr0 KOHTPOJIsI 32 cO0II0leHeM U UCIIOJIHEHHEM OTBETCTBEHHBIMH
JAOJKHOCTHBIMH JIMIIAMU MOJIOKEHUI aAMMHUCTPATUBHOIO PerjiaMeHTa NMpeioCcTaBJIeHus
MYHUIIUNIAJIBHOH YCJIYI'M ¥ HHBIX HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABJIUBAIOIIMX
TPeOOBaHUs K MPeI0CTABIEHHI0 MYHMIMNAJIbHON YCJIYrd, a TAKKe NPUHATHEM UHMHU pPelleHu i

4.1. Tekyummii KOHTpPOIb 3a COOJIOJCHHEM W HUCIOJHEHUEM TOJOXKEHHH HAaCTOSIIEro
AIMUHUCTPATUBHOIO pErJIaMEHTa W HMHBIX HOPMATUMBHBIX NPABOBBIX AKTOB, YCTAHABIMBAIOIIMX
TpeOOBaHUs K MPEIOCTABICHUIO MYHHUIIUIIATILHON YCIIYTH, OCYIIECTBISET 3aBeayomuil OTaenom.

4.2. Kontpons 3a JnesAaTenbHOCTBI0O OThena 1Mo TPeIOCTABICHUI0 MYHHIMITAIBLHOW YCIYTH
OCYILIECTBIISIET MEPBBII 3aMecTUTeNh pykoBoauTens Oprana, Kypupyromuii padory Otnena.

KOHTpoOJIb 32 UCIIOJIHEHHEM HACTOSLIET0 aIMUHHUCTPATUBHOIO perilaMeHTa coTpyaHukamu MOIL]
ocyuiecTBiseT pykopoauresns MOLI.

ITopsinok 1 NEPHOAMYHOCTD OCYIECTBJICHUS IVIAHOBBIX M BHEIVIAHOBBIX NPOBEPOK IOJHOTHI H
Ka4yecTBA NMPeJ0CTABIeHUS MyYHHIMIIAIbHOMN YCJIYTH, B TOM YK cJ/Ie OPSAOK M (POPMBbI KOHTPOJIS 32
MOJHOTOM M Ka4eCTBOM NPeJ0CTABICHH MYHUIIUIIAJBHOH YCIyIH

4.3. KoHTpOIb MOJHOTHI U Ka4eCTBa MPEAOCTABICHHUS] MYHUIIUTIATHHONW YCIYTH OCYIIECTBISIETCS
HYTGM HpOBCJIeHI/ISI IIJIAHOBBLIX U BHCIIJIAHOBBIX HpOBepOK.

[T1aHOBBIE TPOBEPKH MPOBOJISTCS B COOTBETCTBHH C TIaHOM paboThl OpraHa, HO He pexke 1 pasa B
3 rona.

BHermnnaHoBbIe TPOBEPKU MPOBOJATCS B cliydae MmoctyruieHus B Opran oOpamnieHuil Gu3nueckux u
IOpI/I)II/I‘-ICCKI/IX JIUIL C )KaJ'IO6aMI/I Ha Hap}IIHeHI/ISI nux HpaB 1 3aKOHHBIX I/IHTCPGCOB.

4.4. BHemIaHOBbIE POBEPKU MPOBOIATCS B (popMe JOKYMEHTAPHON MPOBEPKHU U (MIJIH) BBIC3THOM
MIPOBEPKHU B TOPSIKE, YCTAHOBIIEHHOM 3aKOHOATEITLCTBOM.

BremnnaHoBbIe MPOBEPKH MOTYT MPOBOJIUTHCS Ha OCHOBAHHH KOHKPETHOTO OOpAIeHUs 3asBUTENS
0 (hakTax HapyIIEHHUs €ro IpaB Ha MOJIyYeHNE MYHUIIUIIAIbHON YCIYTH.

4.5. Pe3ynbTaThl TJIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK OPOPMIISIIOTCS B BUJAE aKTa, B KOTOPOM
OTMCYAKTCS BBISIBJICHHBIC HEAOCTATKU U Hpe)]J'IO)KeHI/ISI 10 UX YCTpaHeHI/IIO.

OTBEeTCTBEHHOCTH J0JKHOCTHBIX JIMI 32 PeleHus U aeiicTBus (0e3elicTBUE), IPUHUMAEMble
(ocymiecTBiIsieMble) HMH B X0/1¢ IPEAOCTABJCHHS MYHMIHMIIAJIbHON yCJIyTH

4.6. I[OJ'DKHOCTHBIC Jinia, OTBETCTBCHHBIC 3a MPCAOCTABJICHUC MYHHHHHaHBHOﬁ YCIyru, HECYT



MEPCOHAIBHYIO OTBETCTBEHHOCTDH 3a COOJIIOJICHHE MOPSAKA U CPOKOB IMPEIOCTABICHUS MYHUIIUIAIbLHON
YCITYTH.

M®II u ero pabOTHUKH HECYT OTBETCTBEHHOCTh, YCTAHOBJIEHHYIO 3aKOHOJATEIbCTBOM Poccuiickoit
denepanuu:

1) 3a nonHOTY nepenaBaeMbix OpraHy 3ampocoB, HHBIX JOKYMEHTOB, IPUHSTBHIX OT 3asBUTEIS B
M®ILI;

2) 3a cBOeBpeMeHHyW nmepenady OpraHy 3ampocoB, HHBIX JIOKYMEHTOB, IPHHSATBHIX OT
3asBUTEINISA, @ TAK)KE 32 CBOEBPEMEHHYIO BbIauyy 3asBUTENIO JOKYMEHTOB, IEPEJaHHBIX B 3TUX LENAX
M®I] Opranowm;

3) 3a coOiroJeHUe NpaB CyObEKTOB NMEPCOHATIBHBIX TAHHBIX, 33 COOJIO/ICHUE 3aKOHOIATEIbCTRA
Poccuiickoit @exepannu, yCTaHABIMBAIOIIEIO OCOOEHHOCTH OOpamieHus ¢ HH(pOpManue, JoCTym K
KOTOPOM orpaHuyeH (peepajbHbIM 3aKOHOIATEIbCTBOM.

Kanoba Ha HapylmieHMe MOpsAKa NPEJOCTABICHUS MyHMUIMNAIbHOW  ycimyrn  MOIL]
paccmatpuBaetcs OpraHoM. Ilpu 3TOM cpok paccMOTpeHUs KanoObl UCUUCISAETCS CO JIHS PErucTpaLuu
xayio0b1 B Oprane.

ITos0kenus, XxapakTepu3yomue TpedoBaHUA K NOPAAKY H dopmam
KOHTPOJIS 32 PeJoCcTaBIeHHeM MYHHIMNAJbHON yCJIyru
€O CTOPOHBI FPAKIaH, UX 00beANHEHUI M OpraHu3al Uil

4.7. KoHTposb 3a TMpenoCTaBICHWEM MYHUIHMIIAIBHON YCIYI'W OCYIIECTBIsieTCss B (opme
KOHTpOJISL 3a COOJIOJIGHUEM IOCIE0BATEIbHOCTH ACUCTBUI, ONpPENeNeHHBIX aIMHUHHUCTPATUBHBIMU
IpoLEeypaMy [0 HCIOJIHEHHUI0O MYHMLIMIAJIBHOW YCIYyTM M HPUHATHEM pELICHUH JOJKHOCTHBIMU
JUIAMU, TYTeM IMPOBEACHHs MPOBEPOK COOIOACHUS W HCIOJHEHUS JOJDKHOCTHBIMM Jimnamu OpraHa
mpaBoBbIX akTOB Poccuiickoii denepanny, a TakKe IOJOXKEHUH HACTOSIIETO aJIMHHHMCTPATHBHOIO
periameHTa.

[IpoBepka Takke MOXET MPOBOAUTHCS IO KOHKPETHOMY OOpAIEHUIO TpakJaHUHA WIH
OpraHM3alMH.

4.8. Ilpu obOpameHnn rpaxkiad, uX 00beAMHEHMA U OpraHu3aIMii K pykoBoauTearo Oprana Moxer
ObITb CO3[1aHa KOMHUCCHMSI C BKJIIOYEHHEM B €€ COCTaB TIpaKAaH, NpeJcTaBUTesIel OOIIeCTBEHHBIX
OOBEIMHEHUH W OpraHu3aluil a8 NpPOBEJACHHUS BHEIUIAHOBOM MPOBEPKH TMOJHOTHI M KauecTBa
IIPEIOCTABIICHUS] MyHUIIUIIAJIbHOW YCIIYTH.

V. locyneoublii (BHecyaeOHbIIT) MOPAI0K 00:ka10BaAHUS PellleHUil U AeiicTBU
(De3nmeiicTBUS) Oprana, Mpe0CTABJISIONIEr0 MyHUIIMIAIBHYIO YCJIYTy MHOTO()YHKIIMOHAIHLHOTO
LEeHTPa, OpraHu3anuii, ykazanabix B yactu 1.1 cratsu 16 ®@enepanbHoro 3akona ot 27.07.2010
Ne 210-®3 «O06 opraHu3anuu NpeaoCTaBIeHUs FOCYAAPCTBEHHBIX 1 MYHUIIMNAJIBHBIX YCIYI», a

TaKsKe UX J0JKHOCTHBIX JIHIL, MyHHIIUNIAJIbHBIX CJIYKAIMX, PAOOTHUKOB

VYkazaHHas B HACTOSIIEM pazjesie HHPOopMaLus HOJIeKUT pa3MeleHnIo Ha ouuuansHom Oprana,
Ha EnuHOM mopTasie rocyJapCTBEHHBIX M MYHMLIMNAIBHBIX ycuyr (pyHkuuii), Ha Iloprane
rOCYJapCTBEHHbIX M MYyHHUUUMNAIbHBIX ycnyr (dyHkouit) PecnyOnuku Komu, B rocyaapcTBeHHOM
nHpopmanronHoit cucreme Pecnydnuku Komu «Peectp rocynapcTBEHHBIX M MYHHUIMIAIbHBIX YCIIYT
(pynxkumit) Peciyonuku Kommy.

Nudopmanus nJst 3assBUTEISI 0 €r0 NIPaBe MOJATh KaJ100y HA pelleHHUs U JeiicTBudA (0e3xeiicTBHE)
opraHa, NpegoCcTaBJIAIIIEr0 MyHHIIUNIAJIbHYIO YCJIYIY, €ro J0J1KHOCTHOTIO JUILa J1u00
MYHMIHMIAJIBHOIO CJIyKalero, MHOro(p)yHKIMOHAJIBHOI'0 LIEHTPA, ero padOTHHUKA, a TAKKe
opranu3anuii, ykasaHHbix B 4yactu 1.1 crateu 16 @enepaibHoro 3akona ot 27.07.2010 Ne 210-®3
«O0 opranM3anuy NpPeAoCTaBJICHUS TOCYAaPCTBEHHBIX 1 MYHHMIHIIAJBHBIX YCJIYI», HJIH X
PadOTHUKOB NPH NPeAOCTABJIEHUM MYHUIIUNIAJLHOH YCIyIH



5.1. 3asBuTenM MMEIOT MPaBO Ha O0KAJOBAaHUE DPEUICHUH, MPUHATHIX B XOJE IMPEIOCTaBICHUS
MYHUITUTIATILHON YCIIyTH, neidcTBuit (Oe3nericTBrii) Oprana, 1omkHOCTHBIX il Oprana, Otaena, MOI],
€ro pabOTHUKA, TIPH MPEIOCTABICHUN MYHUIIUIIATHLHONW YCIIYTH B JOCYIC€OHOM MOPSIJIKE.

Opranm3zanuu, ykazanieie B yactu 1.1 crateu 16 @enepanproro 3akona ot 27.07.2010 Ne 210-D3
«O0 opra"u3auyu NpeJOCTaBICHHS TOCYJAPCTBEHHBIX U MYHHUIIMIAIBHBIX ycIyr» B PecmyOnuke Komu

OTCYTCTBYIOT.

[Mpeamer xkan00bI

5.2. 3asBUTENH MOKET OOPATUTHCS C KATOOOH, B TOM YHCIIE B CISAYIOMUX CIydasK:

1) HapylieHHe CpOKa PEruCTpaldy 3ampoca 3asBUTENIS O IMPEIOCTABICHUHA MYHHIIUIAIbHOMN
yCIIyTH, 3ampoca, yKa3aHHoro B ctatbe 15.1 denepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O6
OpraHu3alMy NPEJOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT»,

2) HapylICHHE CpOKa TMPEJOCTABICHHUS MYHHUIIMIIAIbHON yciayrd. B ykasaHHOM ciydae
nocyneOHoe (BHecymeOHOE) 0OKalloBaHME 3asgBUTEIEM pelieHUud u acicTBuil (Oe3meiictBusi) MODII,
pabotHnka M®L] Bo3MOxHO B cinydae, ecnu Ha M®LI, pemenus u aeiictBus (6e31eHCTBHE) KOTOPOTO
00XaITyIOTCsl, BO3JI0’KeHa (DYHKIUS 10 MPEIOCTABICHUIO COOTBETCTBYIOLIEH MYHHUIMIAIBHON yCIyrU B
MOJIHOM 00BEME, B MOPSJIKE, ONpeIeIeHHOM JacThio 1.3 crathu 16 denepanpHOro 3akona ot 27.07.2010
Ne 210-@3 «O06 opranu3anuu NpeaoCTaBICHHs TOCYAapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYTY;

3) TpeboBaHKE MPEACTABICHUS 3aIBUTEIIEM JOKYMCHTOB MM HH(OPMAIMK JTHOO OCYIIECTBICHHSI
NEUCTBUM, NPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTHBHBIMU
IpaBoBbIMU akTamu Poccuiickoit @enepanuy, HOpMAaTUBHBIMU TpaBOBbIMU akTamu Pecnyonuku Kowmu,
MYHULUIIAJbHBIMU IPABOBBIMU aKTaMU JJIs IPEJOCTABICHUS MyHUIIMIIAIbHOU YCIIYTH;

4) oTKa3 B MpHEME TOKYMEHTOB, IPEIOCTABICHUE KOTOPHIX MPEAYCMOTPEHO HOPMATHBHBIMH
paBoBbIMU akTamu Poccuiickoit @enepaiiy, HOpMATUBHBIMU MPaBOBbIMU akTamu PecnyOnuku Kowmu,
MYHUIUIIATEHBIMU TIPABOBBIMU aKTaMU JJIS MPEJOCTABICHHUS] MyHUIIUTIAIBHON YCIIYTH, Y 3asiBUTEIIS;

5) oTka3 B TPENOCTaBICHHM MYHHIHUIAIbHOW YCIYIHM, €CIM OCHOBAaHHUS OTKasa He
MPEIyCMOTPECHBI  (PeiepalIbHBIMM  3aKOHAMH ¥ TPHHITBIMH B COOTBETCTBUM C HHMH HWHBIMHU
HOpPMaTUBHBIMU IpaBOBbIMU akTaMu Poccuiickoii ®denepanuu, 3aKOHAMH UM HMHBIMA HOPMAaTHBHBIMU
npaBoBbIMU akTamu PecryOimmku Komu. B ykazanHowm citydae nmocynebHoe (BHECye0HOe) 00KamoBaHue
3asiBUTENeM pelieHuit u aerictuit (6e3neiictsus) M®ILI, pabornuka M®I] Bo3MokHO B ciyyae, eciu Ha
MO®II, pemenuss u naeictBus (0e37A€HCTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOXKEHA (YHKIUSA TIO0
MPEIOCTABIIEHUIO COOTBETCTBYIOIIUX MYHHUIIMIMAIBHBIX yCIYyr B TIONTHOM o0OOBEME, B TOpPSAKE,
ompeneneHHoM dacteto 1.3 cratem 16 denmepanmpHoro 3akona ot 27.07.2010 Ne 210-®3 «O6
OpraHu3alyy NPeJOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUNIAIBHBIX YCIYT»,

6) TpeboBaHNE BHECCHHUS 3asBUTEJICM MPH MPEAOCTABICHHH MYHHIIUIIAIBHOW YCIIYTH TUIAThI, HE
MPEeAYCMOTPEHHOM HOPMAaTUBHBIMM TpaBOBBIMU akTamu Poccuiickoit ®enepanuu, HOPMaTUBHBIMU
npaBoBbIMU akTamu PeciyOimku Komu, MyHUIIMTTATEHBIMU TTPABOBBIMU aKTaMU,

7) otkaz Oprana, ero momwkHOCTHOro Jmi, MOI[, paborHuka M®II, opraHu3aImii,
peayCMOTpEeHHBIX 4acThio 1.1 cratem 16 @DenepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O6
OpraHM3alfy MPEeIOCTaBICHUsI TOCYJAPCTBEHHBIX UM MYHHUIIMMAIBHBIX YCIyr», WIH UX PaOOTHHKOB B
WCIIPABJIEHUN JOMYIICHHBIX MMHU OINEYaTOK W OIMMOOK B BBIAAHHBIX B pPe3yJbTaTe MPEIOCTaBICHUS
MYHHIIMIIATBHOW YCIYTH JOKYMEHTax JIMOO HapylIeHHe YCTAaHOBIEHHOTO CPOKAa TaKuX HCIpaBieHHil. B
YKa3aHHOM ciy4dae JocylaeOHoe (BHecyneOHOe) oOKaloBaHHE 3asBUTENIEM pEIICHUH W JIeHCTBUIMA
(6e3netictBust) MOLI, paborHrnka M®I] Bo3moxHO B cimydae, ecnu Ha MOILI, pemenus u aelcTBus
(6e3meiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIHS IO MPEJOCTABICHHIO COOTBETCTBYIOIINX
MYHHIIMITAIBHBIX YCIYT B TOJHOM O00OBeMe B TOpsIKe, OMpeaelieHHOM uyacThio 1.3 crateu 16
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuy IpeaocTaBiIeHUs] TOCyIapCTBEHHbIX
1 MYHUIIUTIATBHBIX YCIYT»;

8) mapyIleHne Cpoka WIHM MOpsAAKa BBIAAYH JOKYMEHTOB I10 pe3ysibTaTaM IPeI0CTaBICHUS
MYHUIUIIAIBHON YCIYyTH;

9) mpuOCTAaHOBJACHWE  MPEAOCTABIACHHUS  MYHHIMIIAIBHON  YCAYIH, €CIH  OCHOBAaHHS
MIPUOCTAHOBJICHHS HE MPEyCMOTPEHBI (DeiepaTbHBIMU 3aKOHAMHU M TIPUHSATHIMH B COOTBETCTBUHU C HUMU



WHBIMA HOpPMAaTUBHBIMU IPaBOBbIMM akTamu Pocculickor @exepauuy, 3aKOHAMM U HMHBIMU
HOpPMAaTUBHBIMH TpaBoBbIMU akTamu Pecnybnmuku Komu. B ykazanHom ciiydae jgocyaeGHoe
(BHEecyneOHOE) 00KaTOBaHUE 3assBUTENIEM pelieHuid u nerictuit (6e3aeiictBus) M®II, paboranuka MDI]
BO3MOXKHO B ciydae, eciiu Ha MOIL, pemenus u neiictBus (0e3aeCTBHE) KOTOPOTO O0KAITYIOTCS,
BO3JI0’K€HA (DYHKIIUS 110 MPEIOCTABICHUIO COOTBETCTBYIOIINX MYHHUIIUITATBHBIX YCIYT B TIOTHOM 00BhEMe
B TIOPsIZIKE, OMpeaesieHHOM JacThio 1.3 cratbu 16 denepanbroro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
OpraHH3aIlfH MIPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUIIMITATBHBIX YCITYTY);

10) tpeboBaHMe y 3asBUTES MPH MPEIOCTABICHUH MYHUIMIAIBHOW YCIYTH HOKYMEHTOB HJIH
uH(pOpMaLUU, OTCYTCTBUE M (MJIM) HEAOCTOBEPHOCTh KOTOPBHIX HE YKA3BIBAIKCH MPH MEPBOHAYATHHOM
OTKa3e B IMpHEME JIOKYMEHTOB, HEOOXOIUMBIX /JIsl MPEIOCTABICHUS MYHHUIMNAIBbHON YyCIyru, JTubo B
MPEAOCTABICHUH MYHHUIIMIAIBHOM YCIyTH, 32 UCKIIOYECHUEM CIIy4aeB, MPEAYCMOTPEHHBIX MMyHKTOM 4
gactu 1 cratbu 7 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O0 opraHu3aniuu mpeaoCcTaBlIeHUS
rOCYJapCTBEHHbIX M MYHHIMIAIBHBIX yCIyr». B yka3anHoM ciydae gocynebHoe (BHecyaeOHOE)
oO)kajioBaHUE 3asBHUTENIEM pelIeHuid u aerctBuil (OesnerictBus) ML, padoTHuka M®I] BO3MOXKHO B
ciyyae, ecnii Ha MOILI, pemenus u neictBus (Oe3neiicTBHE) KOTOPOTo 00XKalylOTCs, BO3JIOKEHA
(GYHKIUS 110 TPEIOCTABICHUIO COOTBETCTBYIOUINX MYHULIUIIATIBHBIX YCIYT B OJHOM 00BbEME B MOPSIIIKE,
ompeneneHHoM dacteto 1.3 cratem 16 denmepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O6
OpraHM3alllH MIPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIUIIATIBHBIX YCIIYTY.

Opranbl rocy1apcTBeHHOM BJIACTH, OPraHU3alUH, 10/KHOCTHBIE JINLA, KOTOPBIM MOKeT ObITh
HaIpaBJIeHa kajo0a

5.3. XKanoba nmomaercst B MMCbMEHHOM (hopMe Ha OyMa)kHOM HOCHUTEJIE, B TOM YHUCIIE MIPH JINYHOM
npueMe 3asBUTENS, B JJeKTpoHHOM (opme B Opran, M®I] 1160 B MHUHHCTEPCTBO SKOHOMHUKH
PecniyOnuku Komu — opran rocynapcTBeHHOH BiacTH, sBisitomiuiicss yupenutenem ML (nanee -
MuHHCTEPCTBO).

[lpuem xamod® B THUCHMEHHOW (opMe OCYyIIECTBISETCS OpraHaMH, IPeIOCTABISIOIINMHI
MyHHUIMNANbHBIE ycayru, M®IL[ B mecrte mpenocTaBieHUS] MYHUIUMNAIBHON yciyru (B Mecte, TIe
3asBATEb I0JABAJl 3aIpOC Ha IIOJIYyYEHHE MYHUIUIAIBHOW YCIyTH, HapylIEHUE IOpsAAKAa KOTOPOH
obxaiyercs, 1100 B MecTe, T/Ie 3asBUTEJIEM MOITYUYEeH Pe3yNbTaT YKa3aHHOW MyHUIIUIIAIbHOU yCITyTH).

[Ipuem xano06 B mNHCbMEHHON Qopme ocyuiecTBisiercs MUHUCTEPCTBOM B MECTE €ro
(aKTHYECKOro HaX0XKICHHS.

Bpems npuema xajiod JOJIKHO COBIAAATh CO BPEMEHEM MPEAOCTaBICHHSI MyHUIIUTIAIBHBIX YCIIYT.

XanoOsl Ha pemenus u aevictBus (OesneiictBue) pykoBoautens OpraHa MojarOTCs B CBSI3U C
OTCYTCTBHEM BBILIECTOSIIETO PYKOBOJMUTEINSA, PACCMAaTPUBACTCA HEMOCPEACTBEHHO PYKOBOJIUTEIEM
Oprana.

Kano6el Ha pemenus u naerctBus (O6e3neiicTBue) padotHuka MOIL] nmonarTcs pyKOBOIUTEINIO
M®OII. ’KanoOwl Ha pemieHus u neictBus (6e3nericteue) MO nonatorcs B MUHUCTEPCTBO.

Ilopsinok moxaum ¥ pacCMOTPEHMSA KAJT00bI

5.4.Kanoba Ha pemeHnuss u aedictBus (6e3xneiictBue) Oprana, pykoBoautens OpraHa, MHOTO
NOJLKHOCTHOro Jsivna OpraHa, MyHHUIMOQJIBHOTO CIIY)KAlllero MOKET ObITh HalpaBlIeHa uYepes
OpPraHM3alMI0 TMOYTOBOM CBSI3M, MHYIO OpPraHMU3AlMI0, OCYHIECTBIISIOIIYIO JOCTaBKY KOPPECIOHACHIINH,
yepe3 MO®II, a Takke MOKET ObITh MPUHSATA MPHU JIUYHOM IIPHUEME 3asIBUTEIIS.

B onextpoHHOM Buae kanoba MoOKeT OBITh IMOJaHa 3asgBUTENEM C HCIOJIb30BAHUEM
MH(OPMAaLIMOHHO-TEIIEKOMM YHUKAIIMOHHOM ceTn «IHTepHEeT» mocpencTBOM:

a) odwurmanbHoro caiita Oprana, M®ILI[, MunucrepcTna;

0) EnnHoro moprama TOCYyHapCTBEHHBIX W MYHHUIMNAIBHBIX ycayr (¢ynknuii), Iloprana
TOCYJapCTBEHHbIX M MYHHUUMNAIBHBIX ycayr (pynkuuii) Pecnybnuku Komu (manmee — mopransl
rOCY/IapCTBCHHBIX W MYHHIMIAIBHBIX yCIyr (GyHKIHIA)) (32 HCKIIOYECHHEM Kajio0 Ha pelIeHUs |
neiictus (6e3aeiictBue) MO, ero qOMKHOCTHBIX JIUIl U paOOTHUKOB);



B) mopTana QenepaibHOil TocylapcTBEHHOW WH(POPMAMOHHON CHCTEMBI, OOeCIeUnBaIOLIeH
mporecc jaocynedHoro (BHecyaeOHOro) oOKaJloBaHWsI pelieHWd W JedcTBuid  (Oe3nmercTBHs),
COBEpLICHHBIX IpU MPEJOCTABICHUM TOCYJAapCTBEHHBIX W MYHMLIMIAIBHBIX YCIYr OpraHaMu,
IPEJOCTABIIAIOIMMHY TOCYIapCTBEHHbIE W MYHMLMIAIbHBIE YCIYTd, HUX JOJDKHOCTHBIMU JIMIIAMU,
rOCYJapCTBEHHBIMH U MyHULIMTIAIILHBIMU CITY)KalllUMU (J1aj1ee - cucteMa Jocy1eOHoro ooxanoBanus) (3a
HCKIIFOYCHHEM JKajno0 Ha pemieHus u AcucTBus (Oe3peiictBue) MODILI, ero MODKHOCTHBIX JIMII U
pabOTHUKOB).

ITpu nogaue »*aynoObl B 3JIEKTPOHHOM BHJE JOKYMEHTHI, YKa3aHHbIE B IIyHKTE 5.7 HACTOSILIETO
aJIMUHUCTPATUBHOTO DErJIaMEeHTa, MOTYT OBITh MpPEACTAaBICHBI B (POpPME 3JIEKTPOHHBIX JOKYMEHTOB,
IOJITMCAHHBIX IEKTPOHHOM IMOJIHUCHIO, BUJ KOTOPOH NMPEAyCMOTPEH 3aKOHOAATEeNLCTBOM Poccuiickoit
®denepauuu, Ipu 3TOM JOKYMEHT, YAOCTOBEPSIOIINN JUUYHOCTD 3asBUTENISA, HE TpeOyeTCsl.

Kanoba Ha pemenust u aeiictBus (6e3aerictue) M®ILI, ero MOKHOCTHBIX JUIl U PaOOTHUKOB
MOJKET OBbITh HaIlpaBlieHa Yepe3 OpPraHU3aIMI0 ITOYTOBON CBS3H, HHYIO OPTraHU3AIHI0, OCYIIECTBISIONIYIO
JOCTaBKy KOPPECHOHACHLUU, C MCIOJIb30BaHUEM HH(POPMALIMOHHO-TEJIEKOMMYHUKALIMOHHON CeTH
«MuTepHeT», opunuanbHoro caiitta M®OL[, MunucrepcTBa, a TakkKe MOXET OBITh MPUHATA MIPH JINIYHOM
pUeMe 3asiBUTEI.

Kanoba paccmarpuBaercs MOPLl, npenocraBUBIIMM MYHUIMNAIBHYIO YCIYry, HOPSAOK
IIPEJOCTaBIEHUs] KOTOPOM OB HapyllleH BCJEICTBUE pelieHuid u aedcTBuil (6e3neiicteus) MOLI, ero
JNOJDKHOCTHOro Jjuua u (win) paboTHuka. B ciywae eciu oOxkanmyroTcsi pellleHuss U JeMcTBUS
(6e3netictBue) pykooautenss M®IL] sxanoba MoxkeT ObITh mofana B MUHUCTEPCTBO.

[Tpu mocryniennu xanoObl Ha perieHus u neictus (6e3neiictsue) Oprana, JOIDKHOCTHOTO JIAIA
Oprana, MyHuLnunaisHoro ciysxaiero, MOI[ obecnieunBaer ee nepenauy B Opras, B HOpsiIKE U CPOKHU,
KOTOpbIE YCTAHOBJIEHBI COTrJallleHueM O B3aumojehcTBuu Mexay M®PL u Opranom, HO He MO3AHEE
CJIEAYIOIIEro PaboYero JHs cO JIHS MOCTYIUICHUS KaJloOBbI.

5.5. Perucrtpanus xanods! ocymectisercs Opranom, M®L[ cooTBETCTBEHHO B XypHale ydyeTa
Kano0 Ha pemieHus u JeiicrBus (Oe3neiictBue) OpraHa, €ro JODKHOCTHBIX JIMI] M MYHHULIMIAIBHBIX
CIIy’)KaIlluX, KypHaJle ydera kano0 Ha pemeHus U neictBus (O6e3neiicteue) M®PII, ero paboTHUKOB
(nanee — XKypHai) He Mo3HEE CIEAYIOILETo 3a JHEM €€ MOCTYIUIEHUs! pabovero JHs ¢ IPUCBOCHUEM el
PErUCTPALIMOHHOTO HOMEDA.

Benenune XKypnana ocymectnisercs 1o ¢opMme U B MOPSJIKE, YCTAHOBICHHBIMU IPABOBBIM aKTOM
Oprana, nokanbHBIM akToM M®I].

Opranom, M®IL] BblaeTcss pacmucka 3asBUTENI0 B IOJYYEHHMH OT HEro >Kajo0bl M HHBIX
MIPE/ICTABICHHBIX JIOKYMEHTOB B IHCbMEHHOM QopmMe Ha OyMa)kHOM HOCUTEIE C YKa3aHHEM
PETUCTPAllMOHHOIO HOMeEpa JKajoObl, JaThl W BPEMEHU €€ IMpHeMa, IepeuHsl NpPeACTaBICHHBIX
JOKYMEHTOB HETIOCPECTBEHHO MPH JIMYHOM IIpUEME 3asBUTEIIS.

Pacnicka o perucrtpaumu >kajno0bl Ha pemeHus u jeiictBus (6esneiictBue) Oprana u ero
JNOJDKHOCTHBIX  JIML, MYHUUMINAIbHBIX CIHYXKAIIMX W [OJYYEHUU JOKYMEHTOB C YKa3aHHEM
PETUCTPAllMOHHOIO HOMeEpa :KajoObl, JaThl W BPEMEHU €€ IpHeMa, IepeuHsl NpPeACTaBICHHBIX
JIOKYMEHTOB, HAIPABJICHHBIX uyepes M®I], c UCIIOJIb30BAHUEM MH(}OPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTn «MHTepHeT», odunuansHoro caifta OpraHa, nmoprajibsl rocy1apCTBEHHBIX
U MYHUIMNAIBHBIX ycIyr ((QyHKIMIA), OpraHM3allMi0 MOYTOBOH CBSI3W, HHYIO OpraHHU3aIyio,
OCYILECTBISIOUIYIO JOCTaBKYy KOPPECHOHJIEHLMHU, HaIpaBJISIETCA 3asABUTENI0 4YEpe3 OpraHHU3alUIo
MIOYTOBOM CBSI3U, MHYIO OpPraHU3alMI0, OCYIIECTBISIONIYIO JOCTaBKY KOPPECIOHACHIIUU, B TeueHHe 3
pabouux JHEW co AHA UX PETHUCTPALUU.

Kanoba B Teuenue 1 pabouero qHS cO JTHS €€ PETUCTPALUU MOJIEKHUT Nepesade J0KHOCTHOMY
nuIy, pabOTHUKY, Ha/IEJICHHOMY IOJTHOMOYHMSIMHU IO PACCMOTPEHUIO 5Kajiol.

5.6. XKanoba j0mKHA COIepIKATh:

1) naumenoBanue Oprana, JODKHOCTHOro juna OpraHa, MO0 MYHHIIUITATBHOTO CIY)Kallero,
M®II, ero pykoBoautenss u (win) pabOTHUKA, pewmieHus U JAeicTBust (Oe3aeiicTBUE) KOTOPBIX
00>KaJTyIoTCH;

2) ¢amunnio, UMsl, OTYECTBO (IOCIEAHEE - MPU HAJIMYUU), CBEACHHUSI O MECTE YKUTEJIbCTBA 3asBUTEINS -
¢usnyeckoro nauma JM00 HAMMEHOBAHUE, CBEJCHUS O MECTE HAXOXKACHUS 3asABUTENS - IOPHINYECKOTO
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JMIa, a Takke HoOMep (HOMepa) KOHTAaKTHOro TenedoHa, aapec (aapeca) >IEKTPOHHOM MOYTHI (TMpH
HAJIMYMK) U TIOYTOBBIH aJipec, 0 KOTOPBIM JOJIKEH ObITh HAIIpaBJIeH OTBET 3asBUTENIO (32 UCKIIOYCHHEM
citydasi, Korja >kajgo0a HampapJsieTcss CiocoOOM, YKa3aHHBIM B MOAIYHKTE «B» a03alia BTOPOro IyHKTa
5.4 HacTOSAIIEer0 aIMUHUCTPATUBHOTO PETJIAMEHTA);

3) cBemenust 00 0o0XalmyeMbIX pelieHHsIX W AeicTBusAxX (Oe3aeiictBur) OpraHa, JOJKHOCTHOTO
nuna Oprana, TM00 MyHUITUIIATLHOTO cinyxariero, M®I] wim ero paboTHHKA,;

4) 1oBOABI, HA OCHOBAHMUHM KOTOPBIX 3asSBUTEIb HE COMJIACCH C pEIICHHEM M JCHCTBHEM
(6e3neiictBueM) Oprana, nomkHOCTHOTO Juiia OpraHa, MO0 MyHHUITUTIAIBHOTO ciyxariero, M®OIL[ niun
ero pabOTHHUKA.

3asiBUTENIEM MOTYT OBITh IPEICTABJICHBI TOKYMEHTHI (MIPU HAJIWYKMH), TTOATBEPKAAIOIINE JOBOIbI
3aABUTEI, TH00 UX KOIIHUU.

5.7. B cnywyae ecnu xanoba mojaeTcs uepe3 IMPeACTaBUTENs, UM TakKXkKe MpeJCTaBlIsgeTCs
JNOKYMEHT, IMOATBEPKAAIOIMNA IIOJIHOMOYMS Ha OCYLIECTBICHUE COOTBETCTBYIOIIME JEUCTBUH. B
KauecTBE IOKYMEHTa, MOITBEP>KIAOLIET0 MOJTHOMOYHUS MTPEACTABUTENSI, MOXKET OBITh IIPEICTaBIICHA:

a) oopmIeHHas B COOTBETCTBUH C 3aKOHOJATENHCTBOM Poccuiickoii denepanuu 10BEpEHHOCTb
(mns pU3UYECKUX JINII);

0) opopmiteHHass B COOTBETCTBUU C 3aKOHOAATEIHCTBOM Poccuiickoit denepanuu JOBEPSHHOCTD,
3aBepeHHas MevyaThlo 3asBUTENS (IPU HAIMYUY M€YaTH) U MONNCAHHAS PYKOBOAUTEIEM 3asIBUTEIIS WU
YIOJHOMOYEHHBIM 3TUM PYKOBOAUTEIEM JTULOM (AJIs1 FOPUAUUYECKUX JIULT);

B) KOMNUS PEUICHHUS O Ha3HAYCHUU WM 00 n30paHuu nub0 mpuKa3a O Ha3HaYeHHH (PU3UYECKOTO
JIMIIa Ha TOJDKHOCTbB, B COOTBETCTBHH C KOTOPBIM TaKkoe (hu3nyecKoe JIMIo 001aJaeT mpaBoM JICHCTBOBATh
OT UMEHHU 3asiBUTENs 0€3 JOBEPEHHOCTH.

5.8. [Ipu moctyruienun xanodsl yepes M®DL], obecneunBaeTcs ee mepepaya Mo 3aMIMIICHHOM
MH(OPMALIMOHHON CUCTEME UJIH KyPhEPCKOM TOCTaBKOW JTOJKHOCTHOMY JIMILY, pAOOTHUKY, HaJIEICHHOMY
[TOJIHOMOYUSIMU IO PACCMOTPEHMIO Kajlo0 B MOPSAKE U CPOKU, KOTOPHIE YCTAHOBJIEHBI COTJIAILIEHUEM O
B3aumojeiicteu Mexxay MOL[ u Opranom, HO He MO3JHEE ClEAyrIIero pabodero IHA CO JHA
MOCTYIUIEHUS KaJIOOBbI.

[Ipu mnocrymnenun xanodsr dyepes MODLI, cneumanucr MO®L[ peructpupyer xamol0y B
uHpopMmannoHHoil cucreme MO®ILl ¢ mpucBoeHHEM 3Kanode PETUCTPAIMOHHOTO HOMEpa M BBIACT
3asIBUTEIIO PACIIMCKY B MOJYUYEHHUH Kallo0bl, B KOTOPOU yKa3bIBaeTCs:

- MECTO, JJaTa U BpeMsl IpreMa >kajioObl 3asIBUTEIS;

- (hamunus, UMsI, OTYECTBO 3asIBUTEIS;

- IepeYEHb MPUHSATHIX JOKYMEHTOB OT 3asBUTEJIS;

- (hamunus, MMsI, OTYECTBO CIIEIMATICTA, PUHSBILETO Kajlo0y;

- CPOK pacCMOTpPEHUS ’Kaj00bl B COOTBETCTBUU C HACTOSIIIUM aIMUHUCTPATUBHBIM PETIAMEHTOM.

5.9. B cnyuae ecnu xamoba mnomaHa 3asBureiremM B Opran, M®L], B MuHnucrepcrso B
KOMITIETEHIII0 KOTOPOrO HE BXOJAUT MPUHATUE PELICHUs IO kajole, B TedeHue 3 pabouux AHEH co JHS
€€ pPerucTpaluy yrnoJHOMOUYEHHOE JOKHOCTHOE JIMIIO YKa3aHHOTO opraHa, pabotHuk M®LI, corpyanuk
MuHucTepcTBa HampasiseT KajloOy B oOpraH, MNPEAOCTaBISIONIMM MYyHUIUNAIBHYIO YCIYTY H
YIIOJIHOMOYEHHBIH B COOTBETCTBUM C KOMIIETEHIIMEH Ha €€ PacCMOTpPEHHWE M B IMUCBMEHHOH (hopme
MH(OPMUPYET 3asBUTENS O IEPEHAIIPABICHNUHN KaJIOOBbI.

[Tpu 3TOM CpOK paccMOTpeHHs KajJoObl MCUHCISAETCS CO JIHS PErucTpaldd Takoi *kanoObl B
OpraHe, IpeIOCTABIAIONIEM MYHUIMIAIBHYIO YCIYTY U YIOJHOMOYEHHOM B COOTBETCTBHM C
KOMIIETEHIIEN Ha €€ pACCMOTPEHHE.

B cnyyae eciv B OTHOIIEHUH MOCTYMHBIIEH anoObl (enepaabHbIM 3aKOHOM YCTaHOBJIEH MHOMN
NopsIoK (Tpoleaypa) MoAaYl U PacCMOTPEHUs Kajo0, MOJOKEHHsI HACTOAIIETO aJMUHUCTPATHUBHOTO
periJamMeHTa He MPUMEHSIOTCS U 3asiBUTENb YBEJOMIIIETCS O TOM, YTO ero xajnoba OyaeT paccMOTpeHa B
MOPSIKE U CPOKH, MIPETyCMOTPEHHBIE (heiepabHbIM 3aKOHOAATEIbCTBOM.

5.10. B ciy4ae yCTaHOBJICHHUSI B XOJ€ HIIM IO PE3yJIbTaTaM PAaCCMOTPEHUS KAIOOBI MPHU3HAKOB
COCTaBa aJMHHHMCTPATUBHOIO IPABOHAPYIIEHUS WM NPU3HAKOB COCTaBa MPECTYIJIEHUS HMEIOLINECS
MaTepuaabl He3aMeIJIMTeNbHO (He mo3aHee | pabouyero JHS €O JAHS YCTAHOBJIEHUS YKa3aHHBIX
OOCTOSITENILCTB) HAIMPABISAIOTCS JOKHOCTHBIM JIUIIOM, PAOOTHHUKOM, HAJEJICHHBIMH MOJHOMOYHSIMHU I10
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PaccMOTPEHHMIO kKaslo0, OpraHbl MPOKYPaTyphI.

Cpokn paccMOTpeHus xKaja00

5.11. XKano6a, nmocrynusmiast B Opran, M®L][, MunuctepcTBo, JIMOO BBIIECTOSIINN OpraH (TpH
€ro HaJM4YuM), MOAJEKUT PACCMOTPEHHUIO B TedyeHue 15 paboumx AHEH co JHSA ee perucrpauuu, a B
ciyyae oOxanoBaHusi oTkaza OpranHa, ero JOIDKHOCTHOro juma MOI[ B mpueme JOKyMEHTOB Yy
3agBUTEN MO0 B MCIPABIEHUM JONYLIEHHBIX OIEYaTOK M OWMOOK MM B Cilydae O0KanoBaHMs
HapyLICHUsI yCTAaHOBJICHHOTO CPOKa TaKWX HCIpaBICHUI B TeueHHe S5 pabouymMx JHEH co JTHS ee
peructpanuy, eciau 0Oojiee KOPOTKHE CpPOKM PACCMOTPEHHUs »ajloObl HE YCTAHOBJIEHBI OPraHOM,
MPEAOCTABIIOIMM MyHUIMIAIBHYIO ycayry, M®L], MuHucrepcrBoM, yIOJHOMOYEHHBIMH Ha €€
paccCMOTpEHHE.

B cnyuae ynoBneTBopeHus kamoObl B OpME HCIIPABICHUS JOMYIICHHBIX OMEYaTOK U OIIHUOOK B
BBIIAHHBIX B PE3YJIbTATe MPEJOCTABICHUS MyHULIMIIAIIBHOW yCIyTrd TOKYMEHTAX, OTBETCTBEHHOE JIMLO B
TedeHue 5 pabouux JHEH cO JHS PEerUCTpalMU >Kajdo0bl TOTOBUT MPOEKT MOTHBHPOBAHHOTO OTBETA O
pe3yabTaTax pacCMOTPEHMSI JKaJo0Obl, B TOM YUCIIE IPOEKT JOKYMEHTA C UCIPABICHHBIMM JIOMYILIEHHBIMU
oIreyaTKaMu ¥ OLIMOKaMH.

Pe3yabTaT paccMoTpeHuUs KaJI00bI

5.12. Tlo pe3yabTaraMm pacCMOTPEHHS MPUHUMACTCS OJHO U3 CIICTYIOIINX PEIICHHIA:

1) anoba yJa0BIETBOPSIETCS, B TOM YKCIIEe B (hOPME OTMEHBI MPUHSITOTO PEIICHHS, HCITPABICHUSI
JOMYIIEHHBIX OMEYaTOK M OIIMOOK B BBIJAHHBIX B PE3YJIbTaTe MPEJOCTABICHUS MYHULIUITAIIBHON YCIyTH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JCHEKHBIX CpPEICTB, B3MMAaHHME KOTOPBIX HE IPEAYCMOTPEHO
HOPMAaTHBHBIMU IPAaBOBbIMU akTaMu Poccuiickoil ®enepanyyu, HOPMATHUBHBIMU IPABOBBIMU aKTaMHU
Pecniy6nmnku Komu;

2) B YJIOBJICTBOPEHUH JKAIOObI OTKA3bIBACTCS.

XKanobsl Ha pemeHuss u geiictBus (Oe3neiicTBue) pykoBoauTens OpraHa mMoAalOTCs B CBS3H C
OTCYTCTBHUEM BBILIECTOAIIETO PYKOBOJUTEISA, PACCMATPUBAETCA HEMOCPEACTBEHHO PYKOBOAUTEIEM
Oprana.

ITopsinok nHpopMHUPOBaHNS 3aBUTEA 0 Pe3yJbTaTax PAaCCMOTPEHHA KAT00bI

5.13. He nmo3iHee nHs, CIEAYIOMIETrO 3a JHEM NPUHATHSA YKa3aHHOTO B IMyHKTE 5.12 Hacrosmiero
aJIMUHUCTPATUBHOTO PErJIaMeHTa PeleHMs], 3asIBUTEII0 B MUCbMEHHON (hopMe M 1O JKEJIaHUIO 3asBUTEIS
B 2JICKTPOHHOU (pOpMeE HAIPaBISETCS MOTHBHPOBAHHBIA OTBET O Pe3yJbTaTax pacCMOTPEHUs xKamoOwl. B
cllyyae eciM jkanoba Oblia HampaBieHa ciocoO0OM, YKa3aHHBIM B MOJAIMYHKTE «B» a03alia BTOPOTO MyHKTa
5.4 HacTOsIIEr0 AAMHHUCTPATHBHOTO pErilaMeHTa, OTBET 3asBUTENIO HAIPABISETCS IOCPEICTBOM
CHCTEMBI J0CYZIe0HOr0 00XKalOBaHHUS.

B MOTHBHPOBaHHOM OTBETE IO Pe3yIbTaTaM PACCMOTPEHUS KAIOObI YKa3bIBAIOTCS:

a) HauMmeHoBaHue Oprana, MO®ILI, paccmoTpeBuIiero »xaiao0y, HOKHOCTh, (GaMHIus, UM,
oT4ecTBO (TOCIEqHEee — MPH HAIWYUH) JOJDKHOCTHOTO JIMIA, PaOOTHWKA, MPHUHSBILETO pEIIeHHE IO
Kasio0e;

0) HOMEp, J1aTa, MECTO MPHUHATHS PEIICHHUs, BKIIOYas CBEICHUS O MOJDKHOCTHOM juile Oprana,
pabotauke M®II, pemenue nnu aeiictBus (6e3eiicTBIE) KOTOPOTO 00KATYIOTCS;

B) (hamumusi, uMsl, 0TUECTBO (ITOCTIEAHEE — MPU HAIMYUH) UM HAUMEHOBAHUE 3asBUTEIS,

I') OCHOBAHMS JUIs IPUHATHS PELICHUS M0 *Kaslo0e;

1) TIPHHATOE TI0 KaJIo0e pelIeHne ¢ yKa3aHWeM apryMEHTHPOBAaHHBIX Pa3bsICHEHUH O MPHYUHAX
MPUHSATOTO PELICHUS;

€) B cllydyae ecid ajioda MOJJICKUT YAOBICTBOPEHUIO - CPOKU YCTPAHEHHUS BBISIBIECHHBIX
HapyIIEHWH, B TOM YHUCIIE CPOK TPEIOCTABICHHS PE3yJIbTaTa MyHUIIMTIAILHOW YCIyTH, HHPOPMALUS O
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JNEUCTBUAX, OCYLIECTBISIEMBIX OPraHOM, MPEJOCTABIAIOIUM MyHULUINAIBHYIO yciayry, M®ILI, B memax
HE3aMEUINTEIbHOTO YCTPAHEHUS BBIABICHHBIX HAPYIIECHUN IPU OKAa3aHWM MYHHMIMIIAJIBHOW YCIIYTH, a
TaKXKe TPUHOCATCS M3BMHEHHMS 3a JIOCTAaBICHHbIE HEyAoOCTBa W yKa3blBaeTcs HWHPopManus o
JaTbHEMIINX JeHCTBUAX, KOTOpble HEOOXOAUMO COBEPIIUTh 3asBUTEII0 B ILEIAX IOIYy4EHUs
MYHUILUIIAJIBHON YCIYTH;

) CBEICHUS O NOpsiiKe 00KaIOBaHUS IPUHATOIO 110 )Kano0e peleHus.

I[Mopsinok 00:ka10BaHMS pelIEeHUS 110 Kaji00e

5.14. B ciydae Hecoriacusi ¢ pe3yiabTaTaMH JOCyAeOHOro 00)KaJoOBaHUS, a TaKXKe Ha JIOOOU
CTaJMN PacCMOTPEHHS CIIOPHBIX BOIPOCOB 3asSBUTEIb MMEET IPAaBO 0OPATUTHCSA B CYJ B COOTBETCTBHH C
YCTaHOBJICHHBIM 3aKOHOAATeNbCTBOM Poccuniickoit denepanun.

IIpaBo 3asiBUTe/Is1 HA MOJyYeHHe HH(POPMALMH U IOKYMEHTOB, HE0OXOAMMBbIX J1JIsl
000CHOBAHMSI M PACCMOTPEHUS KaJI00bI

5.15. 3asBuTeNp BOpaBe 3ampalinBaTh U MOJIYy4aTh MH(OPMAIMIO U JOKYMEHThI, HEOOXOUMBbIE
111 0OOCHOBAHUS M PACCMOTPEHHS KaJIOOBI.

3agBurens oOpamaercs B OpraH c 3asBI€HHEM Ha NOJy4YeHUE HH(OpMaluu U JIOKYMEHTOB,
HEOOXOIUMBIX I OOOCHOBAHMS M PaCCMOTPEHUS KaoObI (Jlajiee — 3asiBJICHHE) B MMUCbMEHHOU (Gopme
Ha OyMa)XHOM HOCHTEJIE, B 3JICKTPOHHOH (opme.

3asBNIeHHE MOXET OBITh HAIPABJICHO Yepe3 OPTaHU3aIMI0 ITOYTOBOM CBS3H, HHYIO OpPTraHU3AIHIo,
OCYLLIECTBIISIONIYIO JIOCTaBKY KoppecnoHjaeHuuu, yepes MO®ILI, ¢ ucnonbp3zoBaHueM HH(GOPMAIMOHHO-
TEJIEKOMMYHUKalMOHHONW ceTu «MHTepHeT», oduumanbHoro caiira OpraHa, a TaKKe MOXKET ObITb
IPUHATO IPU JINYHOM NIPHEME 3asBUTEIIS.

3asiBIIEHNE JOJKHO COAEPKATh:

1) nanmenoBanue OpraHa, ero AOJDKHOCTHOTO JIMIA JTHOO MYHHIMIIAIBHOTO CITY)XAIlIero opraHa
WCTIOJHUATENBbHOW Biactu PecnyOonmukn Komu, B KOMIETEHIIMM KOTOPOTO HAXOAWUTCS HH(POpPMAIUS |
JOKYMEHTBI He0OXO0AUMBIE JJI1 000CHOBAHUS M PACCMOTPEHUS KaJlOOBI;

2) pamunuio, uMsl, OT4eCTBO (TIOCIENHEEe - MPU HAIMYMU), CBEJCHUS O MECTE >KUTEIbCTBA
3asgBUTENS - (PU3UYECKOro Jula J1M00 HAaUMEHOBaHHME, CBEIEHUS O MECTE€ HaXOXKICHUs 3asBUTENS -
IOPUANYECKOro JIMIA, a TakKkKe HOMep (HoMepa) KOHTaKTHOro TenedoHa, ajapec (aapeca) 31EKTPOHHOU
MOYTHI (MIPHU HATWYKMK) U TOYTOBBIH ajjpec, 0 KOTOPBIM JIOJKEH ObITh HAalPaBJIeH OTBET 3asBUTEIIO;

3) cBenenus 00 MHGOPMAIIUK M TOKYMEHTaX, HEOOXOAUMBIX JIIi OOOCHOBAHUS M PACCMOTPEHHSI
KaJI00bI

Cpok mnpenocTaBieHHs HHPOPMALUU U JIOKYMEHTOB, HEOOXOAMMBIX [UIi OOOCHOBAaHUS U
paccMOTpEHHUSI JKano0bl COCTABISAET 5 pabouux JTHEH CO AHS perucTpalvy 3asiBICHUS.

OcHoBaHMi U1l OTKa3a B IPUEME 3asIBJIICHUS HE TIPEyCMOTPEHO.

Cnoco0b1 mH(pOpMUPOBaHHSA 3asiBUTEJISI O NOPSAAKE MOAAYH U PACCMOTPEHHS KAJI00bI

5.16. Mudopmarus o nopsake Mojjauu ¥ pacCMOTPEHHS kKasloObl pa3MelaeTcs:

- Ha MH(POPMAIMOHHBIX CTEH/IaX, pacnojoxkeHHbIX B Oprane, B MOII;

- Ha opuIMaNbHbBIX caiitax Oprana, M®L;

- Ha [loprane rocyaapcTBEHHbIX M MYHHIMNAIBHBIX ycayr (dyHkuuit) Pecnyomuku Komu u
() EnnHoM mopTase rocy1apCcTBEHHBIX U MYHHIMIIATBHBIX YCIYT (PYyHKIUH);

5.17. ndopmarnuio o nopsike Mojavyd U pacCCMOTPEHHUS KaI00bl MOKHO MOITYYHTh:
MOCPEJICTBOM TeleOHHOM cBsi3u 10 HoMepy Oprana, MOII;
- TIOCPEACTBOM (PAKCUMUIBHOIO COOOIIEHUS;
- npu Ju4HOM obpameHnu B Opran, M®L], B ToM yuciie o 3JeKTPOHHOM MoyTe;
- TIpu nucbMeHHOM oOpanienuu B Opran, M®1];
- IyTeM MyOJIUYHOro HH(POPMUPOBAHHUSL.



Xanobsr Ha pemenus u neiictBus (OeszaeiicTBue) pykoBogutenss OpraHa MmoJalOTCs B CBSI3U  C
OTCYTCTBHEM BBIIIECTOSIIETO PYKOBOAMTENS, PACCMATPUBAECTCA HEMOCPEACTBEHHO PYKOBOIUTEIEM
Oprana.

| Ne 3anpoca

Opran, 00pabaTheIBAIONINI 3apoC Ha
MPEIOCTABIICHNE MYHUIIUTIATBHON yCIYTH

IIpunoxxenne Ne 1

K aIMUHHMCTPAaTUBHOMY PEIIaMEHTY
MIPEAOCTABIECHNS] MYHULIUITAIBHON YCIIYTH
«[IpenocraBienue HHGOpMAITIH

00 0YepeIHOCTU TPaKAaH, COCTOSAINX HA yyeTe
JUISL yIIy4IIEHUs KUIUIIHBIX YCIOBUIN»

Jannbie 3asButens (GpU3NIECKOro JUIa)

damumnusa

Nmsa




OT4ecTBO

Jara poxnenus
JloKkyMeHT, y10CTOBepPSIIOIIMI JUYHOCTH 3asiBUTEJIS
Bun
Cepus Howmep
Brioan Jlara BeIgaun
AJlpec perucTpaumnu 3asiBUTeJIst
Nunekc Peruon
Paiion HaceneHHbIi MyHKT
Vauna
Jom Kopnyc Ksaprupa
AZipec MecTa JKUTeJIbCTBA 3asABUTEJIS
Nupexc Pernon
Paiion Hacenenuslil myHKT
Yuna
Hom Kopnyc Kgaprupa

KoHTakTHBIC JaHHDBIE

3AITPOC
[Ipomy mpenocraButh HWHPOPMAIUIO OO0 OYECPEIHOCTH MPEIOCTABICHUS JKUIBIX TTOMCIICHHI:

IIpeacraBiieHnl cieayiomme J0KyMEeHThI

N

MecTo nosyueHus pesyiabTaTa
IPEJOCTABIICHUS YCIYyTU

Crnioco6 nony4eHus pe3ynbraTa

Jdannble npeacraBuTes (YINOJTHOMOYEHHOI'0 JIMLA)

Damuiust
Nms
OtuecTBO
Jarta poxnenus
JIOKYMEHT, y10CTOBEepPAIOIIHI JUYHOCTh NPeICTABUTE/IsA (YIIOJTHOMOYEHHOI0 JINIA)
Bun
Cepust Howmep
Brinan Jara BbI1aun
Azpec perucTpanuu npeacTaBuresisi (yoJJHOMOYEHHOTO JIUIA)
Nunexc Pernon
Paiion HaceneHHblil myHKT
Yuna




Jlom Kopnyc Ksaprupa

Anpec MecTa JKUTeJIbCTBA NpeacTAaBUTE sl (YIOJJHOMOYEHHOT0 JINIA)

Nupexc Pernon

Paiton Hacenennsplii myHKT

Ynuna

Hom Kopnye Kgaprupa

KoHTakTHBIC JaHHBIE

Hata TToamucs/PUO




