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06 YTBEP)KICHUH
aJIMUHHUCTPATHBHOTO  periiaMeHTa
MPEOCTABICHUS]  MYHUIUTIAILHOU
yCIyTH «IIpenocraBnenue
nHpopManuu 00  OpraHu3alUH
o0me1ocTynHoro u  0ecriaTHOTO
JONIKOJIBHOTO, HAYaJIbHOTO OOIIETo,
OCHOBHOTO  OOIIEro,  CpeaHEro
obmero oOpa3oBaHMs, a TaKKe
JIOTIOJTHATEIPHOTO O00pa3oBaHUS B
00pa3oBaTeIbHBIX OPraHU3AIUIX»

PyxoBoactBysice ®denepansubiM 3akoHOM 0T 06.10.2003 Ne 131-d3 «OO6 oOumx MpUHIMIIAX
OpraHM3ali MECTHOTro camoymnpasieHuss B Poccuiickoit ®@enepaunn», denepasbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO6 opraHu3anuyl MPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIIUNAIBHBIX
ycayr», IlocranoBnenuem IlpaBurensctBa Poccuiickoit ®epepaumnn ot 16.05.2011 Ne 373 «O
pa3paboTke M YTBEPXKICHHUH aIMUHUCTPATUBHBIX PETIAMEHTOB OCYILECTBICHHS TOCYAapCTBEHHOTO
KOHTpOJI (HaA30pa) M aJMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX YCIIYT»,
[TocTaHoBIeHHEM aJIMUHHUCTPALMA MYHHUIIMIAILHOTO 00pa3oBaHHs TOPOACKOTo okpyra «Bopkyra» ot
31.03.2022 Ne 352 «OG6 yTBep)KJI€HUU NOpsAAKa pa3pabOTKU U YTBEPKACHUS aTIMUHUCTPATUBHBIX
PErJIaMeHTOB MPEAOCTABICHHSI MYHUITUTIANBHBIX YCIYT aIMUHUCTPALMEed MyHHUIIMIIAILHOTO 00Pa30BaHUS
TOpPOJICKOTO OKpyra «Bopkyra», mpoBeaeHUs SKCIEPTU3BI MPOCKTOB aJMHUHUCTPATHBHBIX PETIAMEHTOB
MPEIOCTABIICHUSI MYHUIIUTAIBHBIX YCIYT», Y CTaBOM MYHHUIIUIATHHOTO 00pa30BaHUs TOPOJACKOTO OKpyTa
«BopkyTay, a AIMUHUCTpALNS MYHUIIUTIAIHHOTO 00pa30BaHus TOPOICKOTO okpyra «BopkyTta»

ITOCTAHOBIAET:

1. VrBepauTh  aAMUHUCTPATUBHBIM  pPEIVIaMEHT  MPEAOCTaBICHHUS  MYHHUIMIAIBHOW  YCIYT'H
«[IpenocraBnenne uHPOpMaMK 00 OpraHU3aAIMH OOIIETOCTYTHOTO M OECIJIaTHOTO JOIIKOJIBHOTO,
Ha4yaJIbHOTO OOIIETr0, OCHOBHOTO OOIIEro, CpeaHero oo0mero oOpa3oBaHus, a TaKXKe JOMOTHUTEIBHOTO
oOpa3oBaHusi B 00pa3oBaTENbHBIX OpPTaHHU3AIMAX» COTJACHO TMPHIOXKEHHIO K  HACTOSAIIEMY
ITOCTAHOBJIEHHIO.

2. YIIOTHOMOYHTh MYHHIIMTAIbHBIE 00pa30BaTeNbHBIE YUPEKIACHUS, MOJABEIOMCTBEHHBIC YIPABICHHUIO
oOpa3oBaHMs aJIMUHUCTPAMA MYHHIIMITAILHOTO 0O0pa30BaHUS TOPOJCKOro okpyra «Bopkyra» Ha
MPEIOCTaBIIEHNE MYHUIUMATBHOH YCIYTH B COOTBETCTBUM C YTBEPKIECHHBIM aIMUHHCTPATUBHBIM
pErIaMeHTOM.

3. [Ipu3HaTh yTPATUBIIUM CHUIy TIOCTAHOBJICHHE AIMUHHUCTPAIMU MYHUIIUIAIBHOTO O0pa30BaHUS
ropojickoro okpyra «Bopkyra» ot 30.11.2018 Ne 1731 «O0 yTBepKICHHHM aIMUHUCTPATUBHOTO
permamMenTa npeaocTaBiIeHus] MyHUIunanbHol yenyru «IIpenoctaBnenue nndopmanum 06 opraHu3aun
00IIEJOCTYITHOTO M OECIJIaATHOTO JIOIIKOJIBHOTO, HAYaJIbHOTO OOIIEero, OCHOBHOTO OOIIEro, CPEeaHETO


consultantplus://offline/ref=7F019AB446A950977A1EC1A5A7BD8179431060F5BCB4C5D738B50F661EC594C1084582984712FF1A69BB0F06f0N6H

o01iero o0pazoBaHusl, a TAKXKE JIOTIOJIHUTEILHOTO 00pa30BaHus B 00pa30BaTEIbHBIX OPraHU3AIUIX).
4. Hacrosiiiee MOCTaHOBJIEHHE BCTYNMaeT B CHIIY CO JHS O(HUIMAIBLHOTO OMYyOJIMKOBAHMS, MOAJIEKUT
pasMelIeHHI0 Ha OQHUIMAIBHOM CaiiTe aJIMUHHCTPAMd MYHHIMIAIBHOTO OOpa30BaHUS T'OPOACKOTO

OKpyra «BopkyTta» B UH()OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOMI CeTH «HTEepHET»
(http://www.BopkyTa.pd).

5. KoHTpoJIb 332 UCIIOJHEHHEM HACTOSIIETO MMOCTAHOBJICHHS BO3JIOKUTH HAa 3aMECTHTEIS PYKOBOJUTEIS
aJIMHHHACTpAIIMA  TOPOJCKOr0 OKpyra «Bopkyra» - HadalbHHKA yIpaBjeHusT 00pa30oBaHUs

aIMUHHUCTpaMu ropojickoro okpyra «Bopkyra» B.B. lllyktopoBy.

I'maBa ropoackoro okpyra «Bopkyray -
PYKOBOJAMTEIb aIMUHUCTPALIUU
rOpOJCKOro okpyra «Bopkyra» SLA. HlanomHuKoB



[Ipunoxenue

VTBEPXJEH

MOCTAaHOBJICHHEM aIMUHHUCTPAIIUN
ropojckoro okpyra «Bopkyrtay
oT Ne

AJIMUHHCTPATHUBHBIN perjiaMeHT NMpPeI0CTABIeHUS MYHUIIUNIAJIbHOM YCJIYTH
«IIpenocraBiienue uHGopMauu 00 OPraHU3aANMH 001IETOCTYITHOTO U 0EeCIJIATHOT0 JOIKOJIbHOIO0,
HA4YaJIbHOT0 00111ero, 0CHOBHOI0 00111ero, cCpeHero oo1ero 00pa3oBaHmsi, a TaAKkKe
JTOMOJIHUTEJIHLHOT0 00pa30BaHusi B 00pa30BaTeJbLHbIX OPraHU3aANUsIX»

I. O0mue moJs1o:xeHus
IIpenmer peryupoBaHus aIMUHUCTPATHUBHOIO PerjiaMeHTa

1.1. AIMUHUCTpPATUBHBIH perjiiaMeHT IIPEI0CTaBICHUS MYHULUIIAIBHON YCILYyTH
«[IpenocraBnenne wHPOpManuu 00 OpraHU3AIMK OOIIEAOCTYITHOTO M OECIUIaTHOTO JOMIKOJIBHOTO,
HAYaJbHOTO OOIIEro, OCHOBHOIO OOIIEro, cpeaHero obmero oOpa3oBaHUs, a TaKXKe JOMOJIHUTEIHHOIO
oOpa3zoBaHus B 00pa30BaTENbHBIX OPTaHU3AIMAX) (Jlajiee — aIMUHUCTPATUBHBIA PETIIAMEHT) ONpeersieT
MOPSAZIOK, CPOKM M TMOCJIEJOBATEIbHOCTh JCHCTBUI (aAMHUHHCTPATUBHBIX MPOIEAYp) YIIPaBICHUS
00pa3oBaHMs aIMUHHUCTPALIMN MYHHIIMIIATBHOTO 00pa3oBaHUs TOPOACKOro okpyra «Bopkyra» (nmamee —
OpraH), MyHUIIUOAIBHBIX O00pa30BaTENbHBIX OpraHU3allui, MOABEJOMCTBEHHBIX Oprany (mamtee —
Opranuzanuu), ¢GopMbI KOHTPOJISI 32 UCTIOJTHCHUEM aJIMHHHCTPATHBHOTO PETJIAMEHTA, OTBETCTBEHHOCTh
JOJHDKHOCTHBIX JUI[ (Jajiee — CHEHATUCT) OPraHOB, MPEJOCTaBISIONIMX MYHUIIMINAIbHBIE YCIYTH, 3a
HECOOJII0JIeHNe HWMH TpeOOBaHWK PpETJAMEHTOB NPW BBINOJHEHWW aJMHHHUCTPATHUBHBIX MPOLEIYD
(meticTBwil), IOPSIOK OOKAIOBAHUS JACUCTBHI (O€3ICHCTBHUS) CIEUATICTA, a TAKKE MPUHAMAEMOT0 UM
peuIeHus Ipyu NPeIOCTaBICHUN MyHUIIMTIIAIBHON YCITYTH.

Hacrosimuit ~ agMHUHMCTpaTHUBHBIH  perjaMeHT  pa3paboTaH B LEIAX  YINOPSJOYCHUS
AIAMUHUCTPATUBHBIX MIPOUCAYP U aIMHUHUCTPATUBHBIX I[CI7[CTBPII71, IMOBBIIICHUA Ka4€CTBa MPECAOCTABJICHUA
U JOCTYITHOCTH MYHHULUNAIBHOW YCIIyTH, YCTpaHEHUS W30BITOYHBIX JCUCTBUM U H30BITOYHBIX
AIMUHUCTPATUBHBIX MPOUCAYP, COKpalICHUSA KOJIMYCCTBA JOKYMCHTOB, IMPCACTABIACMBIX 3aABUTCIIIMU
IUIs TIOJTyYeHHUs] MyHULIMNIAIBHOW YCITyTH, IPUMEHEHUSI HOBBIX ONTHUMU3MPOBAHHBIX (POPM JTIOKYMEHTOB,
CHIKCHMSI KOJMYECTBA B3aUMOJCHCTBUN 3asgBUTEICH CO CHEHHAIMCTAMH, COKpAIEHHS CpOKa
IIPEIOCTABIICHUS MYHULIUIIAIIBHOM YCIYTH, a TAKXKE CPOKOB UCIIOJHEHUS OTJENBbHBIX aJIMUHUCTPATUBHBIX
MpoLeAyp U aAMUHUCTPATUBHBIX JEUCTBUM B paMKax NPEIOCTaBICHUS MYHMIMIAIBHOW YCIIYI'H, €CIIU
3TO HE NMPOTUBOPEUUT 3aKoHOJaTeNnbCTBY Poccuiickoit denepaunu, Pecnyonukn Komu, HOpMaTUBHBIM
MIPaBOBBIM aKTaM MYHULIUIIATBHOIO 00pa30BaHMs rOpoACKOro okpyra «Bopkyray.

Kpyr 3asiButenei

1.2. 3asgBuTENSIMH Ha IPEIOCTABIIEHUE MYHUIIUTIATIBHON YCIYTH SIBISIIOTCS PU3NYECKHUE U
IOpUANYECKHE JINLIA.

1.3. Ot umenu 3asBUTENEN B LENAX MOJIYYEHUS MyHUIMIIATBHON YCIYTM MOTYT BBICTYIIATh JIULA,
MMeEIOIIME TaKoe MPaBo B COOTBETCTBUH € 3aKOHOaTeNbcTBOM Poccuiickoit denepanuu, m1udo B cuity
HAJICJICHHS UX 3asIBUTEIISIMU B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOIaTeNbcTBOM Poccuiickor denepannu,
COOTBETCTBYIOLIMMU MOJTHOMOYMSIMH.



TpebdoBanus k nopsaAKy HHGOPMHUPOBAHMSA O NMPEAOCTABICHUH
MYHUIUNIATBHOH YCIyTH

1.4. ITopsimox monydeHus HHGOpPMALMK JIMIIAMH, 3aUHTEPECOBAHHBIMU B IPEIOCTABICHUU
MYHUIIUIAIBHON YCIYTH, MO BOIpPOCaM TMPEAOCTABICHHUS MYHUIMIIAIBHOH YCIYIH M YCIYyT, KOTOpbIE
SBJISIIOTCSL HEOOXOAUMBIMH U 00s13aTeIbHBIMU JUIsl IPEJOCTaBICHUS MYHUIMIIAIbHOMN YCIIyTH, CBEJIEHUH O
XOJIe TPEJOCTaBJICHUS YKa3aHHBIX yCIYr, B TOM 4YHCIE C UcCHonb3oBaHueM Ejaumnoro mnoprana
rOCYJapCTBEHHBIX U MYHULIMIIANBHBIX YCIyT (PyHKLHMI), opunmansHoro caiita Opranuszaunu, Oprasa.

1.4.1. Wudopmannio mo BOmpocam IMpeloCTaBICHUsS MYHHUIMIAIBHON YCIyrd, B TOM YHCIE
CBEJIEHUS O XOJI€ MPeIOCTABICHN MyHUIIMIIAILHON YCIYTH JIMIA, 3aMHTEPECOBAaHHbIE B IIPEAOCTABICHUN
YCIyTH, MOTYT HOJIYYUTh HETIOCPEACTBEHHO:

a) B Oprase (B yacTy MH(POPMALMHU 10 BONPOCAM IIPEJOCTABIECHUS MYyHULMIAIBHONW YCIIyTH),
Opranuzanuy 1o MECTY CBOETO ITPOKUBAHUS (pErucTparum);

6) mno cnpaBouHbIM TenedoHaMm OpraHa (B 4acTd MH(POPMALMU IO BOIIPOCAM MPEAOCTaBICHUS
MYHHULIMNAIBHON ycnyru), Opranusanuy;

B) B MH(OPMAIMOHHO-TEICKOMMYHUKALIMOHHON cetn «MHTepHeT» (najnee — o¢uIHMaIbHBINA
caur):

- Ha ounmansHOM caiite Opranuzanuu;

- Ha O(PHMIMATBHOM CaiTe aIMHUHHCTPALUU MYHHUIMIIAIBHOTO OO0pa3oBaHHS TOPOJCKOTO OKpYyTa
«Bopkyra» - http://www.Bopkyta.pdp (B uactu wuHPOpMAIMM 1O BOMPOCAM MPEIOCTABICHUS
MYHHUIMIIAJIBHOW YCIIyTH);

- Ha ounmansHOM caiite Oprasa;

I) TOCPEACTBOM (enepaabHON rocyJapCTBEHHON HHPOPMAMOHHOM cucTeMbl «EauHbIN mopTan
rOCy/IapCTBEHHBIX W MYHHUIMMNANbHBIX yciuyr (pyHkuwmii)» - gosuslugiru (manee — Eaunbiii mopran
roCy/1apCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT ((pyHKIMIA);

J) HampaBMB MNHUCbMeHHOe oOpamenue B Opran (B 4yacTH HMH(OpPMamUM IO BONpOCamM
[IPEIOCTABIICHUSI MYHULIIMIIAJIBHOW yciyru), Opranuzanuioo 4epe3 OpraHu3alyio MOYTOBOM CBSA3H, MO0
10 JIEKTPOHHOM TOYTe.

Jluma, 3aMHTEPECOBaHHBIC B MPEJOCTABICHUN MYHHIMIIAIBHOW YCIYTH, BIIPaBe MOIYYUTH IO
teneoHy MH(OPMAIMIO 110 BOIPOCAM MPEAOCTABICHUS MYHUIUIAIBLHON YCIYTH B BEXJIMBOH (hopme,
OBICTPO, YETKO W IO CYIIECTBY TIIOCTAaBIEHHOTO Bompoca. [Ipu KOHCYIbTHPOBAaHHH IO TeleOHY
cneuuanuct Oprana, OpraHu3aluy Ha3bIBaeT CBOIO (aMmiIMio, UMs, OTYECTBO (IOCieqHee — IpHU
HAJIMYMH) TOJHDKHOCTD, a TaK)Ke HAMMEHOBAHUE CTPYKTYpPHOTO TOApa3JeNieHHs, B KOTOPOEe 0OpaTHIIOCH
JIMIIO, 3aMHTEPECOBAHHOE B MPEOCTaBIEHUH MyHULIMNAIbHOU ycinyru. H(popMupoBaHue o Bompocam
MIPEOCTABICHUS] MYHHIIUTIAIBHOW YCIYTH 0 Tee(hOHY HE JOJDKHO MPEBIMATh 15 MUHYT.

[Ipu oOpamieHun JUIL, 3aUHTEPECOBAHHBIX B MPEAOCTABICHUM MYHUIMIAIBHON YCIyTH,
MOCPENICTBOM AJIEKTPOHHON MOYTHI OTBETHI HANIPABIISAIOTCS B (POPME IEKTPOHHOTO JTIOKYMEHTA TI0 aApecy
3JIEKTPOHHON MOYTHI, YKa3aHHOMY B OOpallleHHM, WIM B NMHUCbMEHHOH (opMe MO MOYTOBOMY ajpecy,
yKa3aHHOMY B OOpamieHud (€Ciii OTBET B COOTBETCTBHM C OOpallleHHEeM JOJDKeH OBITh HalpaBieH B
MUCbMEHHOMN (hopMe uepe3 OpraHu3aliio MOYTOBON CBSI3M).

Wudopmanus mo BompocaM NpPEAOCTABICHHUS YCIYT, KOTOpPbBIE SBISIOTCS HEOOXOTUMBIMH H
00s13aTeNbHBIMU /111 TIPEJIOCTABJICHUS MYHUIMMAIBHOM YCIyTH, HE NPEAOCTaBIsAETCS, B CBS3U C
OTCYTCTBHEM YCIyT, HEOOXOJMMBIX W OO0S3aTEIBHBIX JUIA MPEJOCTABICHUS MYHHIIMIIATBHOW YCIyTH.
OTBer Ha oOpallleHHe HaIpaBIsieTCs 3asSBUTENIO B CPOK, He mpeBblmaronuii 30 KajgeHIapHbIX AHEH co
THSI pETUCTpAIK OOpaIeHns, 3a UCKIIIOUEHHS CITyJaeB, MPEAyCMOTPEHHBIX IMyHKTOM 5.11 HacTosero
aJIMUHUCTPATUBHOTO pErIaMeHTa.

1.5. llopsinok, popma, MecTo pa3MelIeHHs] U CIOCOOBI MOTYYeHHs] CIIPaBOYHON HMHGPOpMaIUH, B
TOM YHCJI€ Ha CTEHJax B MECTax MPeJOCTaBICHUS MyHUIIUIATBLHON YCIYTH U YCIIYT, KOTOPBIE SBISIOTCS
HEOOXOJMMBIMA ~H  O0SI3aTETBHBIMH IS MPEIOCTABJICHUS  MYHHIUINAIGHOW  YCIyTH, W B
MHOTO()YHKIIHOHAJILHOM IIEHTPE MPEI0CTaBICHUS IOCY1apCTBEHHBIX ¥ MYHUIUIATIBHBIX YCIYT.

Wudopmanus o mopsake MpeAoCTaBICHUS MYHUIIUIAIBLHONW YCIyTH, a Takke rpaduk mpuema
rpaxJaaH A KOHCYJIbTAI[Mi MO BOMpOCaM MpPEJOCTaBICHUS MYHUIUIAIBHOW YCIYrH pa3MEIIeHbl Ha



uHpopManmoHHOM cTenae Opranusanuu B MH(QOPMAIIMOHHBIX Marepuaiax (Opouropax, Oykierax), Ha
EnunoMm moprane rocyaapCTBEHHBIX W MYHUIMMAIBHBIX ychyr (pyHkiui), Ha oQuUIIMAaILHOM CcaiTe
Opranuzanumu.

Ha odunuansuom caiite Opranumzanuu, Ha EnuHoM mopTanie rocydapCTBEHHBIX H
MYHUIUOATBHBIX yCIyr (pyHKuuit), B QenepanbHOil rocynapcTBeHHOW HMH(GOPMAIMOHHON cHCTEME
«DenepanbHbld  peeCcTp TOCYAAPCTBEHHBIX M MYHHUIMNAIBHBIX YyCIyr (dyHKOui)» pa3MelieHa
clenyromas nH(OOpMAaIIHs:

a) TEKCThl 3aKOHOJATENIbHBIX M WHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COAEPIKAIIUX HOPMBI,
perIaMeHTHPYIOIIHE MIPEIOCTABICHNE MYHHUIIMIIATBHON YCITyTH;

0) HacTOSAUIMI aIMUHUCTPATUBHBIN PErJIaMeHT;

B) cCIIpaBOYHasi HHPOPMALIUS:

- MECTO HaxoXAeHus, rpaduk paldoThl, HauMeHoBaHue OpraHuzaluu, €ro CTPYKTYpPHBIX
MOJpa3/IeNieHuii M TEepPPUTOPHUAIBHBIX OPIraHOB, OpPraHM3ALMH, YYAaCTBYIOUIMX B MPEIOCTaBICHUH
MYHUIIMITAILHON YCITYTH;

- ClIpaBOYHBIE  Tene(OHBI  CTPYKTYpHBIX  mofapasfeneHuii  OpraHuzanuy, OpraHu3alui,
Y4acTBYIOUIMX B MIPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH;

- afgpeca opuIMaNbHBIX caiiToB OpraHuW3anuy, OpraHu3alfii, y9acTBYIOIIUX B MPEAOCTABICHUN
MYHHIIMIIAIBHOW YCIyTH, B WH(OPMAaLMOHHO-TEIEKOMMYHUKAIMOHHON ceTn «HTepHeT», comepxkaiunx
MH(POPMAIIHIO O MPETOCTABICHUN MYHUIIUIIAIBHON YCIYTH U YCIYT, KOTOPBIE SBISIFOTCS HEOOXOMMBIMH
1 00s3aTeIBbHBIMU IS MTPEIOCTABIICHUSI MYHULIUIIAJILHON YCIYTH, aJipeca UX 3JIEKTPOHHOM MOYTHI;

- angpeca EquHOTO MopTana rocyAapcTBEHHBIX M MyHUIIUIAIBHBIX YCIYT () YHKIIHIA).

Ha EaguHoMm mnopTane rocyaapCTBEHHBIX M MYHUIUNANBHBIX ycayr (GyHKIuH) — Takxke
pasmemnaercs cieayromas nHHOPMAaIHsL:

1) wWcyepnbIBaONIMHA  MEPEYCHb  JOKYMEHTOB,  HEOOXOAMMBIX  JUIA  HPEIOCTABICHHS
MYHUIIUTIATBHON yCIyrd, TpeOoBaHHA K O(GOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TaKKe MEepeueHb
JOKYMEHTOB, KOTOPbIE 3asIBUTEIb BIIPaBE MPEICTABUTH 10 COOCTBEHHOW MHUIINATHBE;

2) KpyT 3asBUTEIICH;
3) cpok mpesocTaBICHHsS MYHHIIUIATBHON YCIYTH;

4) pe3yNbTaThl MPEIOCTABICHUS MYHHUIMIIAILHON YCIYTH, TOPSIOK MPEICTABICHUS JOKYMEHTA,
SIBJIAIOILETOCS PE3yAbTATOM MPEIOCTABICHUS MyHHUIIUITATILHOW YCITYTH;

5) pa3Mep ToCyJapCTBEHHOH MOIIIHHBI, B3MMaeMOH 32 TPEOCTABIICHHE MYHHUITUITAILHON YCIIyTH;

6) wWcuepHbIBAIOIIMI TMEpedYeHb OCHOBAaHWMN JUIS NPUOCTAHOBJICHHMS WIM  OTKa3a B
MPEIOCTaBICHUN MYHUIIUTIAIIEHOW YCITYTH;

7) o mpaBe 3asBHTENS Ha JocyaeOHOe (BHeCyaeOHOe) 00KaloBaHue AeHCTBHI (Oe3neicTBUS) U
peIIeH i, TPUHATHIX (OCYIIECTBISIEMBIX) B X0/1€ TIPEIOCTABICHUS MyHUITUTIAIEHON YCITYTH;

8) dopmbl 3asBieHHil (YBEIOMIICHUIA, COOOLICHHI), WCIOJb3yeMble IPHU MPEIOCTABICHUU
MYHHUIUTIAJBHOU YCIYTH.

Nudopmanus Ha EauHoM moprane rocylapCTBEHHBIX M MYHUIMNAIBHBIX YCIyTr ((GYyHKUHN) O
MOPSIIKE M CPOKAxX MPEIOCTaBICHUS MYHUIUITATIBHON YCIYTH Ha OCHOBAaHUH CBEIICHHH, COIEPKAIINXCS B
¢benepanbHO rocyapcTBeHHON MHPOpMamoHHoON cucteMe «deaepalibHbI peecTp rocy1apcTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT (PYHKLINN)», TPETIOCTABIAETCS 3aIBUTENI0 OECIIIIATHO.

Hoctyn kK uHQOpPMalUMM O CpOKax U TMOPSAAKE MPEJOCTaBICHUS MYHUIMNAIBHONH YCIyTH
OCYIIECTBJSIETCST 03 BBIMOJTHEHUSI 3asBUTEIEM Kakux-TuOo TpeOoBaHWUM, B TOM UHcie 0Oe3
HCMOJIb30BAaHUS IPOTPAMMHOT0 00ecreYeHus, yCTAHOBKA KOTOPOT0 Ha TEXHUYECKHE CPEJICTBA 3asBUTEIS
TpeOyeT 3aKIIOYEHUs JIMIIEH3MOHHOTO WJIM WHOTO COTJIAIIEHUs C IMpaBooOiIagaTeseM MpOrpaMMHOTO
obecrieyeHus, MpeycMaTpUBAIOLIEr0 B3UMaHKe IUIAThl, PETUCTPALIMIO HIIM aBTOPU3ALMIO 3asBUTENS UITH
MIPEIOCTABICHUE UM TIEPCOHAITBHBIX JIaHHBIX.



I1. CtangapT npeaocTaBjaeHUs MyHHIUNIAJIBHON yCJIYIH
HanMeHoBaHMe MYHHIMIIAJIBHOMN YCIyrd

2.1. HaumenoBanne myHunmnaibHoi yciyru: «[IpemocraBienue nHpopmanuu 06 opraHU3aUH
00IIEeI0CTYITHOTO M OECIUIATHOTO JIOIIKOJIBHOTO, HAYAIBHOTO OOIIEro, OCHOBHOTO OOINEro, CpeaHero
o011ero o0pazoBaHmsl, a TAKXKE JIOTIOJHUTEIILHOTO 00pa30BaHuUs B 00pa30BaTEIbHBIX OPTaHU3ALHIX .

HaumenoBanue oprana, npeaoCcTaB/JsIOIIEro MYHNIUNIAJIBHYIO YCIYI'Y

2.2. llpenocraBieHue MYHUIUTIATBEHON yCIIyTH OCYIIECTBIISETCS MYHUIUIIATbHBIMU
oOpasoBarenbHBIMU Opranu3anusaMu (Opranusaius), moABeIOMCTBEHHBIMU Oprany.

[Ipu mnpenocraBIeHUM MYHUIMIATHHOW YCIYTH 3ampeniaetcs TpeOOBaTh OT  3asIBUTEIIS:
OCYIIIECTBJICHUS JICUCTBUH, B TOM YHCJIE COTJIACOBAHMM, HEOOXOAMMBIX JIJISl TIOJYYCHUS] MYHHUITUTIATBLHON
YCIIYTH U CBSI3aHHBIX ¢ 0OpallleHueM B rOCYAapCTBEHHBIC OPTaHbl, OPraHbl MECTHOTO CaMOYIPAaBIICHUS,
OpraHu3alyM, 3a HCKIIOUYCHHUEM IIOJyYEHUS YCIYyr W TIOJYYCHHS JOKYMEHTOB M HHGOpPMAIIUH,
MPEAOCTABIIAEMBIX B pe3yJIbTaTe MPEAOCTABICHHS TaKUX YCIYT, BKIIOYEHHBIX B MIEPEUHHU, YKa3aHHBIC B
gactu 1 cratbu 9 ®@enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3 «O0 opraHu3anuu mpeaoCcTaBICHUS
rOCyAapCTBEHHBIX U MYHUITUTIATBHBIX YCIYTY.

Pe3y.]'ll>TaT npeaoCcTaBJICHUA MyHHHHHaJILHOﬁ ydiayru

2.3. PesynbraTom npenocTaBieHUss MyHUIIUIIATBHON YCIYTH SBIISIETCS YBEIOMIICHUE 3asBUTEINS O
IPUHATOM peUleHHd U (WIM) HampaBieHue (Bbllaya) 3asiBUTENI0 pELIeHHs O MPeloCTaBICHUU
MYHHUIMIIAJILHON ycIyru 1100 perieHus 00 0TKa3e B IPEI0CTaBIEHUN MYHUIIMIIAIBHON YCIIYTH.

Cpok npegocraBjieHus1 MyHUIUNAJIbHON YCIyTH

2.4. OOl CpoK MPEIOCTABICHUS MYHUIIMIIAIBHON YCIyTHM COCTaBisieT He Oosiee 9 paboumx
JHEH CO IHA PETUCTPALMHU 3aIIpOca O NMPEAOCTaBICHUA MyHULIUIIAIbHON yCIIyTH.

Cpox NIpHOCTAaHOBIIEHUS MPENOCTABJICHUS MYHHUIMIAIbHON yCIYyrM 3aKOHOAATEIhCTBOM
Poccuiickoit @enepanuu, IPUHUMAEMBIMU B COOTBETCTBUH C HUMHM MHBIMM HOPMAaTHUBHBIMM ITPaBOBBIMU
aktamu Poccuiickoit denepanny, 3akoHaMU 1 UHBIMA HOPMAaTHUBHBIMU IIPABOBbIMH akTamu PecryOmuku
Komu, He npegycMoTpeH.

B cnyuae oOHapyxeHHs oredaTKy, OUIMOKH B TIOJYYEHHOM 3asiBUTENIEM JJOKYMEHTE, SIBIISIFOIIEMCS
pe3yabTaTOM MPEIOCTaBICHUS MYHUIMITAIBHOMN YCIIYTH, CPOK PACCMOTPEHMS 3asBICHHS 00 MCIIPABICHUN
JIOTYIIEHHBIX ONEYaTOK U OIIMOOK B BBIJIAHHBIX B PE3yJIbTaTe MPEIOCTABIECHUS MYHUIIUIAIBHON yCIyru
JOKYMEHTaX COCTaBJIsIeT 5 pabouunx AHEN co HS NOocTyIuieHus B OpraHu3aiio YKa3aHHOTO 3asBICHMUS.

IIpaBoBbIe OCHOBaHUS LISl IPEAOCTABICHUSI MYHUIIMNIAIBHOM YCIyTH

2.5. TlpenocraBieHre MyHUITUTAIBHON YCIIYTH OCYIIECTBISETCS B COOTBETCTBUHU C:

1) Koucrurynuern Poccuiickoii ®Penepanuu (CoOpaHue 3aKOHOAATENBCTBA PoccHiicKoit
Oenepanun, 04.08.2014, Ne 31, ct. 4398);

2) ®enepanbHbM 3aKk0HOM OT 27.07.2006 Ne 152-D3 «O nepcoHanbHbIX gaHHBIX» (CoOpanue
3akoHoaarenbcTBa Poccuiickoit denepanuu, 2006, Ne 31 (1 gacts), ct. 3451);

3) ®enepanbubiM 3akoHOM 0T 06.04.2011 Ne 63-®3 «O6 3nexTponHoit moamucu» (Cobpanue
3akoHoAarenbcTBa Poccuiickoit denepanuu, 11.04.2011, Ne 15, ct. 2036);

4) ®denepanbubiM 3ak0HOM OT 27.07.2010 Ne 210-®3 «O6 opraHu3amuy OpeaOCTaBICHHUS
TOCY/IapCTBEHHBIX M MyHHUIMMNAIbHBIX ycrayr» (CoOpanue 3akoHomaTenscTBa Poccuiickoit denepanmu,
2010, Ne 31, cT. 4179);
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5) ®enepanbabiM 3ak0HOM 0T 24.11.1995 Ne 181-®3 «O conuanbHON 3allUuTe WHBAJIUIOB B
Poccutiickoit ®epepannmn» (CoOpanue 3akoHoaarenbcTBa Poccuiickoit Denepanum, 27.11.1995, Ne 48,
cT. 4563);

6) ®decnmepanbHbIM 3aKkoHOM OT 29.12.2012 Ne 273-®d3 «0O6 ob6pasoBanuu B Poccuiickoii
deneparun» (Codpanue 3akoHoaaTenbcTBa Poccuiickoit deneparyu, 31.12.2012, Ne 53 (4. 1), cT. 7598);

7) TlocranoBnenueMm IlpaBurennctBa Poccuiickoit ®@emeparmu ot 22.12.2012 Ne 1376 «O06
yrBepKAcHUH [IpaBuil opraHu3anuu JesSTEIHbHOCTH MHOTO()YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
rOCYJapCTBEHHBIX U MYHHIIMIIAIBHBIX yeiryr» (Poccuiickas rasera, 31.12.2012 Ne 303);

8) Koncrurynueit Pecriyonuku Komu (Bemomoctu BepxoBnoro Cosera PecnyOsnku Komw,
1994, Ne 2, cT. 21).

[lepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIHUPYIOLIUX MPEIOCTABICHUE MYHHIIMIATBHON
yCIIyTH, pa3MelieH Ha oduimanbHoM caiite Opranuzanuu, Ha EanHOM moprane rocyqapcTBEHHBIX U
MYHUIUNATBHBIX YCIyT (PyHKIui), Ha [lopTane rocy1apCTBEHHBIX U MyHUITUIATBHBIX YCIYT (()yHKITHIA)
Peciyonmmkn Komm, B rocymapcTtBeHHOW wuH(popManuoHHOM cucteme PecnyOommkun Komm «Peectp
TOCYy/IapCTBEHHBIX W MYHUIUNAIBHBIX ycnyr (pynkuumit) Pecmybmukm Komu», B medatHom
MEePUOANYECKOM HH(OPMAIMOHHOM OIOJUIETEHE MYHUIUIAIBHOIO O0pa3oBaHUs TOPOJICKOTO OKpyra
«Bopkyray «MHGOPMAMOHHBII BECTHHK MYHHIMIIATBHOTO 00pa30BaHUS TOPOJCKOTO OKpyra
«BopkyTay.

HcyepnbiBaomuii nepeyeHb J0KYMEHTOB, HEO0OX0IMMBIX JIJIs1 IPeI0CTABIEeHHSA
MYHUIIUNIAJTbHOU YCJIYTH

2.6. I moydeHus] MyHHIUIIAIBHOW yCIYTH 3asBUTEIIEM CaMOCTOSITEIBHO HPEIOCTABIISETCS B
Opran 3ampoc O MPEAOCTaBICHMM MYHUIUMIAIBHON yCIyrd 1Mo (OpMe COIIACHO MPHIOKEHUIO K
HACTOALEMY aJAMHUHHCTPATUBHOMY perjaMeHTy. B nensx ycTaHOBIIEHUS JIMYHOCTU 3asBUTENS, IPU
oOpallleHuu 3a TMOJYYeHHEeM MYHHIMMAIbHON YCIYrH 3asBUTENIO Ui O3HAKOMJICHHS HE00XO0IuMOo
MPEACTaBUTH JOKYMEHT, YA0CTOBEPSIOIINMA TUYHOCTD (0€3 MPUII0KEHUS KOTIHH ).

B ciyyae eciau OT MMEHHU 3asBUTENs JIEUCTBYET JIMLO, SIBISIOIIEECS €ro IMPEACTABUTEIEM B
COOTBETCTBUM C 3aKOHOJATenbCTBOM Pocculiickoin denepanuu, Takke HPEACTABISETCS JOKYMEHT,
YIOCTOBEPSIOIINNA JIMYHOCTh TMPEJICTABUTENSA, U JIOKYMEHT, IOATBEPKIAIOLINNA COOTBETCTBYIOLIUE
MTOJIHOMOYHSI.

2.7. VcuepnbiBatomuii nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHM ¢ HOPMATUBHBIMU
MIPaBOBBIMU aKTaMHM IS IPEIOCTABIECHUS YCIYT, KOTOPBIE SIBISIOTCS HEOOXOAUMBIMHU U 0053aTEIbHBIMU
JUI TIPEeJIOCTABJICHUs MYHHULMIAIBHOW YCIYTH, CIOCOOBI MX TOJYYEHHUs 3asBUTEIEM, B TOM UYHCIE B
ANEKTPOHHOU (opMe, MOPSIOK MX IMPEACTaBICHUS: JOKYMEHTOB, HEOOXOAMMBIX IJI NMPEAOCTaBICHUS
yCIYT, KOTOpBIE SBISIOTCS HEOOXOAMMBIMU U 00s3aTENbHBIMU Ul MPEAOCTABICHUS MYHHIIUIAIbHON
yCIIyru 3akoHojaTenbcTBoM Poccuiickoit ®denepanuu u 3akoHogarenbctBoM PecnyOommkn Komu He
IIPEYCMOTPEHO.

2.8. B ciayyae HampaBieHHS ~JOKYMEHTOB, YKa3aHHBIX B TIYHKTE 2.6 HACTOSIIETO
aIMMHHUCTPAaTUBHOIO  PEIVIAMEHTA, IIOYTOBBIM  OTIPABIEHUEM, MOMJIMHHUKUA JOKYMEHTOB  HE
HaIpPaBIIAIOTCS, YAOCTOBEPEHHE BEPHOCTH KONMUM MpHJIaraéMbIX JTOKYMEHTOB M CBHJIETEIbCTBOBAHUE
NO/UIMHHOCTH  MOJAMUCH  HAa  3alpoce  OCYIIECTBISIIOTCA B YCTAaHOBJIEHHOM  (elepajabHbIM
3aKOHOJATEIbCTBOM IOPSJIKE.

2.9. lIokyMeHTbl, = HEOOXOAMMBIE  JUId  MPENOCTAaBICHUS  MYHUIUNAIBHOW  YCIYTH,
MIPEIOCTABIIAIOTCS 3asIBUTENIEM CIIEYIOIIUMHU CII0OCOOAMMU:

- mnyHo (B OpraHu3anuio);

- MOCPEICTBOM TOYTOBOTO OTHpaBieHus (B OpraHu3aiuo);

- yepe3 EnuHBIN mopTall rocy1apcTBEHHBIX U MYHHIMIIAIBHBIX YCIyT (QyHKIMI) (B ciyyae eciu
MYHMIIMIIAJIbHAS YCIIyTa MepeBeieHa B AIEKTPOHHBIN BUT).

HcyepnpiBaiumii nepevyeHb JOKYMEHTOB, He00XO0AUMBIX JIJIsl IPe10CTABJICHUS
MYHHMUIUNAIBHON YCJIYTH



2.10. TlepeueHb NOKYMEHTOB, KOTOPBIC 3asgBUTENIb BIIPAaBE MPEJACTABUTh IO COOCTBEHHOM
MHUIMATUBE, TaK KaK OHM MOJJIeKAT MPEJICTABICHUIO B pAMKaX MEXBEIOMCTBEHHOTO HH(OPMAIIMOHHOTO
B3aMMOJCICTBHUSA U UX HEIPEICTABICHUE 3asBUTEIEM HE SIBJISIETCS OCHOBAHUEM JUIsl OTKa3a 3asBUTEIIIO B
IIPEIOCTABIIEHUN MYHULIUIIATIBHON YCIYyTH:

[lepeyeHb NOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUM C HOPMATHUBHBIMHU IPAaBOBBIMH aKTaMU
JUIS  TPENOCTaBJICHUS MYHULUIAIbHOM YCIYI'M, KOTOpbI€ 3asBUTENb BIPAaBE MPEACTaBUTH 11O
COOCTBEHHOW MWHUIMATUBE, TAaK KaKk OHM IOJUIeXkAT IIOJyYEHHIO B pPaMKaX MEKBEJIOMCTBEHHOIO
MH(POPMALIMOHHOTO B3aMMO/ICHCTBHSI, OTCYTCTBYET.

2.11. 3ampemaercs:

1) TtpeboBaTh OT 3asBUTENS NPEAOCTABICHHUS JOKYMEHTOB U MH(POPMAIIMU MM OCYLICCTBICHHS
JNCUCTBUM, IPENOCTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMAaTHUBHBIMU
[IPABOBBIMU aKTAMM, PETYJHMPYIOIIMMHM OTHOIIEHUS, BO3HUKAIOIIME B CBS3UM C IPEAOCTaBICHHEM
MYHMLIMITAJILHON YCIIyTH;

2) TpeboBaTh OT 3asBUTENS NPEIOCTABICHHS JOKYMEHTOB M HMH(GOPMALMH, B TOM YHUCIC
IIOATBEPXKJAIOIIUX BHECCHHUE 3asBUTEIIEM IUIATHI 3@ IIPEIOCTABICHNE MYHULIMIIAIBHBIX YCIYT, KOTOPBIE B
COOTBETCTBMM C HOPMAaTHBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®enepanuu, HOPMAaTUBHBIMHU
npaBoBbIMU akTamu PecnyOnmuku Komu, MyHMIMNAIbHBIMM HPAaBOBBIMM AaKTaMH TOPOJCKOTO OKpyra
«BopkyTray HaxomATCs B pPACHOPSHKEHWH OPraHOB HCIOJHUTENbHONH Biactu Pecmyonmukun Kowmw,
IIPEIOCTABIIOIINX MYHULUNAIBHYIO YCIYTY, MHBIX TI'OCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
camoynpasiieHuss U (WIM) MOJBEJIOMCTBEHHBIX TIOCYAApPCTBEHHBIM OpraHaM M OpraHaM MECTHOTO
CaMOYNpAaBIEHUS OpraHu3aluil, Y4YacTBYIOIIMX B MPEAOCTaBICHUM MYHULUNAIBHBIX YCIYI, 3a
UCKJIIOYEHUEM JIOKYMEHTOB, yKa3aHHbIX B 4actu 6 cratbu 7 denepanpHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O06 opranu3zaiuy npeJocTaBIeHUs TOCy1apCTBEHHBIX U MYHULIUIIATIBHBIX YCIYT»;

3) oTka3piBaTh B IpUEME 3ampoca, JOKYMEHTOB, HEOOXOAMMBIX JUIS IPEJOCTABICHUS
MYHUIUNAIBHON YCIYTH, B Cllydae, €ClId 3alpoc U JOKYMEHTbI, HEOOXOJUMBbIE AJIS MPEJOCTaBJIECHUS
MYHUIIUTIAIBHON YCIIYTH, TIOJJAHbI B COOTBETCTBHUHU C HH(OpMAIHE 0 CpoKax M MOPSAIKE MPETOCTABICHHS
MYHUIMIAIBHON YCIyr'H, ONyOJIMKOBaHHON Ha EQMHOM mopTane rocyAapCTBEHHBIX M MYHUIMNAIbHBIX
yeayr (pyHKuuii);

4) oTKa3bIBaTh B MPEIOCTABICHUM MYHHUIMIIAIBHOW YCIYTM B Cilydae, €CIId 3alpoc U
JOKYMEHTBI, HEOOXOUMbIE AJI MPEIOCTABIEHUS MYHULMINAIBHONW YCIYrH, MOJaHbl B COOTBETCTBUM C
uHpopMalKel 0 CpoKax U MOpPSJIKEe MPeAOCTABICHHMS MYHHUIMIAIBHOM YCIyrH, ONnyOJIMKOBAaHHOW Ha
EnunHoM nopTaiie rocy1TapcTBEHHBIX U MyHULIUINIAIbHBIX YCIYT (QYyHKIUN);

5) TpeboBaTh OT 3asBUTEIS] COBEPIICHUS HHBIX JACHCTBHIA, KPOME TPOXOKACHHS HICHTH(DUKALIIH
U ayTeHTH(UKAIMK B COOTBETCTBUU C HOPMATHUBHBIMHM IPaBOBbIMH akTaMu Poccuiickoit denepauuu,
yKa3aHMs 1eNd [IpUeMa, a TakXKe MPeJOCTaBICHUs CBEICHUN, HEOOXOAUMBIX Ul pacdeTa JUINTeIbHOCTH
BPEMEHHOI'0 HHTEpPBaJa, KOTOPHII HEOOXO0AUMO 3a0pOHUPOBATH /IS IPUEMa;

6) TpeboBaTh OT 3asBHTENS MPEICTABICHUS JOKYMEHTOB U MH()OPMAIMH, OTCYTCTBUE H (WITH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCHh IpPHU IEPBOHAYAIBHOM OTKa3€ B IPHUEME JOKYMEHTOB,
HEOOXOJAUMBIX ISl TPEIOCTABIECHUSI MyHULIMIIAILHON YCITYTH, JINOO B MPEAOCTABICHUH MYHHUIIUIIAIBHOM
YCIIYTH, 32 UCKIIIOYEHHEM CJETYIOIINX CITy4aeB:

a) W3MeHeHHe TpeOOBaHMH HOPMATHUBHBIX IPABOBBIX AaKTOB, KACAIOIIMXCS TPEIOCTaBICHUS
MYHHMIMIAIBHOM  yCIyTH, TOCi€ MEpBOHAYalIbHOW TOJA4YM  3asBJICHHUS O MPEAOCTaBICHUU
MYHHULIMIIAJIBHON yCIIyTH;

0) Hanuuyue OoMOOK B 3asBICHUU O MPEIOCTABICHWN MYHHUIMIAIBLHOM YCIYrd U JOKYMEHTaX,
MOJIAaHHBIX 3asBHUTEIEM IOCJe IMEePBOHAYAIBHOIO OTKa3a B INpHEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MIPEIOCTABIIEHUS MYHUIMIAIBHON YCIYyrd, J1UOO B NPENOCTAaBIECHUH MYHHUIMNAIbHON yCIyrd M He
BKJIFOUEHHBIX B IIPEJCTABJICHHBIN paHEe KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHUE CpOKa JIeHCTBUS JIOKYMEHTOB WJIM U3MEHEeHHWe uH(pOpMaluu IMoclie
NEePBOHAYAILHOTO OTKa3a B MpUEMe JTOKYMEHTOB, HEOOXOAUMBIX JUIsSl MPEIOCTABICHUS MYHUIIUIAIbLHON
yCIIyTH, TUOO0 B MPEAOCTABICHUH MYHUIIUITAILHOM YCITYTH;
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I') BBIABJICHHE JOKYMEHTAJIbHO TIOATBEPKICHHOTO (akTa (IPU3HAKOB) OIMIMOOYHOTO HIIU
MIPOTUBOMNPABHOTO JeicTBUs (Oe3aeiicTBus) crnenuanicra Opranu3aliuy Mpy MepBOHAYaILHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAWMBIX [UIi TPEAOCTABICHHUS MYHHUIMIAIBHONH yCiayru, JmbO B
MPEAOCTABICHUH MYHULUIIAJBHON YCIyTrd, O YeM B IHUCbMEHHOM BHJI€ 3a IMOAINUCBIO PYKOBOJIUTEIS
Opranuzanuu, pykooautenss M®L] npu nepBoHaYaIbHOM OTKa3e B IpUEME JTIOKYMEHTOB, HEOOXOAUMBIX
JUISL TPEIOCTaBICHUS MYHULHUIIAIIBHOM YCIYTH, YBEIOMIISIETCS 3asBUTEIb, & TaKXKe IPUHOCATCS
M3BHHEHUS 32 JJOCTaBJIEHHBIE HEY100CTBaA.

HcuepnbiBaouuii nepedyeHb OCHOBAHUM /IJIS 0TKA3a B MPUeMe JIOKYMEHTOB, He00X0AMMBbIX
AJIS1 IPeI0CTaBJIeHUsI MyYHUIIMNIAJBHOM YCIyIH

2.12. OcHoBaHuil Juid OTKa3a B INpUEME JOKYMEHTOB, HEOOXOIUMBIX I IMPEIOCTaBICHUS
MYHUIIUIATBHON yCIYTH, 3aKoHoAaTenbcTBOM Poccuiickoit @enepamun u Pecnyonmku Komu He
IIPEYCMOTPEHO.

HcyepnbiBaoumii nepevyeHb OCHOBAHUM 1JIS PUOCTAHOBJIEHNS MIPEI0CTABJIEHUS
MYHUIIUNIAJTbHOM YCJYTH WM 0TKAa3a B IPeI0CTABJIEHUM MYHHIMIIAJIbHON YCIyTd

2.13. OcHoBaHWii [UIsI TNPHOCTAHOBJICHUS TPEAOCTABICHHUS MYHUIUIAIBHOW  YCIYTH,
3akoHoJaTenbcTBOM Poccuiickoit denepaunu u Pecniybnuku Komu He npeaycMoTpeHo.

2.14. OcHOBaHUSMHM JUIS OTKa3a B MPEJOCTABICHUN MYHHUIIMIIATBHON YCIYTH SBIISETCA:

1) 3asBuTenr HE OTBeyaeT TPEOOBAHUSAM IyHKTa 1.2 HACTOAIIEr0 aJIMUHUCTPATHBHOIO
pErnaMeHTa;

2) 3asBJEHHE COJCPKHT BOIPOCHI, HE OTHOCsAIIMECS K HHpopManuud o0 00pa3oBaTEIbHBIX
nporpaMMax (y4eOHBIX IUIaHAX, KaJICHAAPHBIX YYEOHBIX Tpadukax, padoyMx MporpamMmax y4eOHBIX
IIPEMETOB, KYpPCOB, TUCUMILIMH (MOAYIIEH).

2.15. 3asBuTens WMEET MPaBO TMOBTOPHO OOPATUTHCA 33 MPEJOCTABICHHEM MYHHUIIMTAIBLHOU
yCIYr'M IIOCH€ YCTPAaHEHMs OCHOBAaHMM Ui OTKa3a B IPEJOCTaBICHUU MYHHUIMIIAIBHOM YCIyTH,
IIPEyCMOTPEHHBIX TYHKTOM 2.14 HAacTOSAIIEro aIMUHUCTPATUBHOIO perjiaMeHTa.

2.16. VYciyru, KOTOpbIE SIBJISIOTCS HEOOXOAMMBIMU M 00s3aTeNbHBIMU Ul NPEIOCTABICHUS
MYHUIUIIAJBHON  YCIYIM, 3aKoHOAareabCcTBOM Poccuiickoit denepauuy M 3aKOHOJATEIBCTBOM
Pecniy6nuku Komu He npeycMOTpeHBI.

Pa3mep niatbl, B3uMaeMoii ¢ 3asiBUTeJIsI IPH NPEA0CTABIEHUH MYHUIIMNIAJILHON YCJIyTH, U
CII0CO0LI ee B3UMAHUSA

2.17. MyHunumnanpHas ycayra MpeIoCcTaBiIsIeTCs 3asBUTEISAM OeCIUIaTHO.
2.18. B3umanue miaThl 3a NPEAOCTAaBIEHHE YCIYr, KOTOpbIE SBISIOTCS HEOOXOIUMBIMH U
00s13aTeIbHBIMHU IS IIPEIOCTABIICHUS MYHULIUNIAILHON YCIIYTH, HE MIPETYCMOTPEHO.

MaxkcumMabHbIH CPOK 0:KM/IAHUS B OUepedu NPH Nojaye 3assBUTeIeM 3a1poca o
NpeAoCTABJICHUH MYHHIIUNIAIbHOMN YCJIYTH M NIPH MOJYyYeHHH Pe3yJibTaTa Npel0CcTaBIeHHs
MYHMUIMIAJIbHON yCJIYru

2.19. MaxkcuManpHBI CPOK OXHIAHHS B OYepend TpH Tojade 3ampoca O IPEeIOCTaBICHUU
MYHHMIMIIAJIBHOW YCIyTH, YCIYT'H, IIPENIOCTABIIEMON OpraHu3alMel, yJacTBYIOLIEH B NPEAOCTaBICHUH
MYHHUIIMITAJIBHOW YCIYTH U MPH MOJYyYEHUH pe3ysibTaTa MpeJoCTaBICHUSI MyHULIUIIAIbHONW YCIYTH, B TOM
yucie yepe3 M®PI] cocrasnsier He 60ee 15 MUHYT.

Cpok perucrpanum 3anpoca 3asBUTeIs 0 NPeJI0CTABJIeHHH MYHHIIHIIAJIBHON yCJIYyIH

2.20. 3asBleHHE U npujaracéMbi€ K HEMY HOOKYMCHTEI, HCO6XO,Z[I/IMLIC AJid TpCAOCTaBJICHUA



MYHHMIMIIAJIBHON YCIIyTH, PETUCTPUPYIOTCS

- IyTeM JIMYHOTO0 oOpallieHus - B IpueMHbIN JeHb Opranusaiuy;

- IOCPEJICTBOM I1I0YTOBOT'O OTIIPABJIEHUS - B IEHb UX MOCTYIUIEHUs] B OpraHu3aluio;

- B 9JIEKTPOHHOM (popme — B pabouuii eHb UX MOCTyIUIeHHus] B OpraHnusaluio.

[Topsmok mpuemMa M pErucTpaluy 3ampoca O IMPEJOCTAaBICHUM MYHULMIIAIBHOM yCIyru
MPEAYCMOTPEH MYHKTOM 3.3 HACTOAILLEr0 aAMUHUCTPATUBHOIO PErJIAMEHTA.

TpeGoBaHus K NoMelnIeHUSIM, B KOTOPBIX NPEAOCTABJISIIOTCH MyHUIIMNIAJIbHbIE YCJIYTH

2.21. 3panue (nmomemenune) OpraHuzanuu oOopyayercs HHGOPMAIMOHHONW — TaOIMYKON
(BBIBECKOM) C YKa3aHMEM I1OJIHOT'O HAUMEHOBAHUS.

[TomerieHus, B KOTOPBIX MPEIOCTABIAIOTCS MYHULIUIIATbHBIC YCIYTH, AOJKHBI COOTBETCTBOBATH
YCTaHOBIICHHBIM 3aKOHOJaTeIbcTBOM Poccuiickoii Menepannu TpeboBaHusM obecrieueHust KOM(POPTHBIX
YCIIOBUH il 3asBHUTENEH, crenuanuctoB OpraHuzanuu, B TOM 4ucie OOecreyeHus BO3MOXKHOCTH
peanu3aliy MpaB MHBAIKOB U JIUI] C OTPAHUYCHHBIMU BO3MOXXHOCTSIMH Ha TOJIyY€HHE 10 UX 3asBICHUIO
MYHHIIMIIAJIGHOM YCIYTH B COOTBETCTBUH C MOJIOKEHUAMHU 4acTu 1 crathu 15 denepanbHOro 3akoHa OT
24.11.1995 Ne 181-®3 «O coumanpHOM 3amuTe nHBaIUI0B B Poccuiickoit denepannn.

LenTpanbHblii BXoA B 3A1aHne OpraHnusaiuu J0KEH ObITh 000pyI0BaH MaHAYCOM, YAOOHBIM ISt
BbE3/1a B 3JaHHE KOJIICOK C JIETbMHU U HMHBAJIUIHBIX KPECEI-KOJICOK, a TaKK€ BBIBECKOM, coJeprKalleit
HAaUMEHOBAHME, MECTO PACIIONIOKEHHUSI, PEKUM PabOTHI, HOMEp TeiaeoHa s CIIPaBOK.

[Tpuem 3asiBUTENEH OCYILIECTBISETCS HEMOCPEACTBEHHO B MOMEUICHUSX, MPEJHA3HAYEHHbIX IJIf
MIPEIOCTABIICHUSI MYHUIIMIIAIBHON YCIIYTH, KOTOPbIE TOJKHBI ObITh 000PYAOBAaHBI CUASYUMU MECTAMH,
o0ecTieYeHbl KaHIIEISIPCKUMU TPUHAICKHOCTSIMH.

Mecta oxugaHUs [OJDKHBI OBITh OOOpYIOBaHBl CHASYMMU MECTaMU JJisi TOCETUTeNeH.
KonnuecTBo MecT oxxuaHus onpenensierca ucxXoast u3 (akTHYeCKOM Harpy3Ku U BO3MOXKHOCTEM AJi MX
pa3MenieHusi B 3/1aHUM, HO HE MeHee 3-X MecT. B Mecrax mpenocTaBieHUS MYHHMIIMIIAIBLHOW YCIYTH
MpelycCMaTpUBaeTCs O0OpPYAOBaHUE JOCTYITHBIX MECT OOIIECTBEHHOTO IIOJIh30BaHUS (TyaJIeTOB) H
XpaHeHUs! BEpXHEH OJIeK bl IOCETUTENEH.

Mecta a1 3am0JHEHHUS 3alpOCOB O MPEAOCTaBICHUM MYHUIMIAIBHON YCIyTd OCHAIaloTCA
CTOJIAMH, CTYJbSIMH, KaHIEIAPCKUMHU MPUHAIICKHOCTSIMH, paclojiaraloTcsi B HEMOCPEICTBEHHON
O0mm3ocT 0T WHGOPMAIIMOHHOTO CTeHAAa C o0pasliaMM WX 3alloJHEHUS W TEepEeYHEM JTOKYMEHTOB,
HEOO0XOAUMBIX JUISI TPEIOCTaBIECHUS MYHHIIMIIATBHOM YCIYTH.

WNHpopMannoHHbIE CTEH BT JOJDKHBI COJEPIKATH!

- CBECHUSA O MECTOHAXOXXICHHWHU, KOHTAKTHBIX TenedoHax, rpaduxe (pexxume) pabOThI
Opranuzanuu;

- KOHTaKTHyI wuH(popManuio (TenedoH, aapec SJICKTPOHHOW IMMOYTHI, HOMEp KaOWHETa)
CTIEIMAIMCTOB, OTBETCTBEHHBIX 32 MPHEM JJOKYMEHTOB;

- KOHTaKkTHyl0 uHGopMmauuto (TenedoH, agpec HIIEKTPOHHOW IMOYTHI) CIELUAINUCTOB,
OTBETCTBEHHBIX 32 HH()OPMHUPOBAHHE;

- uHpOpMAlMIO IO BONPOCaM NPEAOCTABICHUS MYHMLUNAIBHOW yciayru (MO TNepedH:o
JOKYMEHTOB, HEOOXOIMMBIX JUIS TPENOCTABICHUS MYHHIMIAIBLHOW YCIYTH, 10 BPEMEHU NpueMa H
BbIJIa4X JOKYMEHTOB, 110 NOPSAKY 00XkajioBaHus AecTBUM (0e37eicTBUS) U pEeIIeHHH, OCYILEeCTBIIEMBIX
Y TIPUHIMAEMBIX B XO/JI€ MPEIOCTABICHUSI MYHHUIIUITAIBHON YCITyTH).

PabGoune Mecrta YNOJHOMOYEHHBIX crenuanuctoB  OpraHuzaliud, OTBETCTBEHHBIX  3a
MIPEIOCTaBIIEHNE MYHULIUIIAJIbHON YCIIyTH, 000PYAYIOTCS KOMIIBIOTEpAaMH M OPITEXHUKOM, MO3BOJISIOIIEH
OpPraHU30BaTh UCIOJHEHNE MYHULIUTIAIILHON YCIIYTH B IOJTHOM O00beMe.

IToxa3aTen 1OCTYIIHOCTH U Ka4eCTBAa MYHHIMIIAJIbHON yCJIYIH

2.22. Tloxa3aTeny IOCTYITHOCTH M KaueCcTBa MyHUITUIAILHOW YCITYTH:

ITokasarenu ‘ Enun ‘ HopmaTtusHO€




una 3HAaYEHUE MOKa3aTes
u3me
peHust

|. TTokazarenu 1OCTYMHOCTH

1. Hanuuue BO3MOXKHOCTH TOJYYEHUS
MYHHIIMITATILHOU YCIIYTH B DJIGKTPOHHOHN (hopme 1o

COCTaBy JICHCTBHIA, KOTOpBIC 3asBUTEIbh BIIPABE A na
COBEPLINTh MPU TMOJYYCHHH MYyHHIUIATbHON a/mer
YCITyTH:
1.1. ITonydyenre nHGOPMAIMK O TIOPSIAKE U b
CPOKaXx MPeJOCTABICHUS MyHUIIUIIATBHON YCIYTH a/HeT fa

1.2. 3amuce Ha 1npueM B OpraH
(opranmzanmioo) Ui TOAAaYM  3ampoca O
MPEOCTaBICHUN MYHUIIMTAILHON YCIYTH

a
a/Her A

1.3. ®opmupoBaHue 3amnpoca hi na
a/Her

1.4.ITpuem u perucrpauus OpraHuzanueit
3ampoca M MHBIX JOKYMEHTOB, HEOOXOAMMBIX ISt
MIPEJIOCTABIICHUS] MYHULIUTIAJIbHON YCIYTH

a
a/Her A

1.5. Omata rocyjapcTBEHHOM NOLUIMHBI 32
MPEIOCTABICHUE MYHULIMIIAIBHON YCIYr U yIuiaTta a HET
UHBIX IJIATEKEH, B3UMAEMBIX B COOTBETCTBUM C a/Her
3aKoHoarenbcTBOM Pocculickont denepanun

1.6. [lonyuyenue pe3ynbTaTa I na
MPEAO0CTABIICHUS] MYHUIIMTTAIbHON YCIIYTH a/Her

1.7. Tlomyuenue cBeneHM O  XOfe hi na
BBIIIOJIHEHUS 3aI1pOca a/Her

1.8. OcyuiecTBieHrne OIEHKH KadecTBa 1
MPEAO0CTABIICHUS] MYHULIMTTAIIbHON YCIIYTH a/HeT na

1.9. HocyneGHoe (BHECYHEOHOE)
o0xaJloBaHUE pelIeHUI U ieicTBul (0e31eicTBuU) hit:}
opraHa (OpraHu3anuu), JOJDKHOCTHOIO —JIMLA
opraHa (opraHuzanuu) Ju0O TOCYJapCTBEHHOTO
WJIM MYHUIIMIIAJIBHOTO CIyXalero, pabOTHUKOB

a/Her

2. KonanuecTBo B3aMMOAEHCTBUI 3asBUTEINS
C JOJDKHOCTHBIMU JIMIIAMM TIPU TPEIOCTABICHUU 1 2
MYHUIIUTAIBHON YCIyTH '

1. IToka3aTeau KadecTBa

1. VnenpHBIH Bec 3asBIEHUN TpaxkIaH,
PacCMOTPEHHBIX B YCTAHOBJICHHBIN CPOK, B OOIIEM 9 100
KoJHuecTBe oOpaieHuil rpaxkaad B Opranuszamu

2. YaenbHbIM BeC 00OCHOBAHHBIX Xajlo0 B

o0111EM KOJINYECTBE 3asiBIICHUN Ha 0 0
MPEAOCTAaBICHUE  MYHHIIUNAIBHOW  yCIyTH B
Opranuzanuu

HHble Tpe0oBaHMA K NPEAOCTABJICHUIO MYHHIIUNIAJBHOH YCIYTH

2.23. DNEKTPOHHBIC JOKYMEHTHI IIPEIOCTABISIOTCS B CICAYIOMINX opMaTax:
a) xml - w1t GopmMann30BaHHBIX JOKYMEHTOB;
6) doc, docx, odt, pdf, jpg, jpeg - s TOKYyMEHTOB C TEKCTOBBIM M Ipa)UUeCKUM COZCPKAHUEM,



B) XIs, xIsx, 0ds - st JOKYMEHTOB, COZIEpKAIUX PACUCTHI,

r) zip - mis Habopa JOKYMEHTOB. APXHB MOKET BKJIOYaTh (aitnsl ¢ Gopmaramu: xml, doc,
docx, odt, pdf, jpg, jpeg, xIs, xlIsx, ods.

JHomnyckaercss ¢GOpMUpOBaHHUE 3JIEKTPOHHOIO JOKYMEHTa IMyTeM CKaHMPOBAHHS C OpHUTHMHANa
JOKYMEHTa C COXpaHEHHWEM OPUEHTAIlMU OpUTHHaNa JJokyMeHTa B pa3peuiennn 300 dpi (macmrad 1:1) ¢
UCIIOJIb30BaHUEM CIICYIOIIUX PEKUMOB:

a) «4epHO-Oenblii» (MPU OTCYTCTBHM B JOKYMEHTE Trpadudyeckux H300paxeHud u (Wim)
IIBETHOT'O TEKCTA);

0) «OTTEHKH ceporo» (IpH HAIMYMU B JOKYMEHTE TpapuuecKuX H300paKEHHH, OTIMYHBIX OT
[IBETHOT'O rpa)uueCcKOro N300pakeHus);

B) «IBETHOW» WM «PEKHUM IOJHOW IBeTOnepenayn» (MpH HATUYUU B JOKYMEHTE LIBETHBIX
rpagu4IecKux N300paKeHU JTUO0 IIBETHOTO TEKCTA).

HaumenoBanue ¢aiiyioB T0MKHO COOTBETCTBOBATH CMBICITY COJICPKAHUS JOKYMEHTA.

MaxkcuManbHO JOMYCTUMBIM pa3Mep BCEX JJIEKTPOHHBIX JOKYMEHTOB B OJHOM 3asBJICHUU HE
JoJbKeH npeBbimarh 100 Moaiir.

1. COCTaB, mocJIeA10BaTe/JIbHOCTh U CPOKH BBINMOJIHEHUS a/IMUHUCTPATUBHBIX IIPpOUEAYP

CocTaB aIMUHUCTPATUBHBIX POLEAYP MO NPEIOCTABICHUIO
MYHUIUIIATBHOM YCIYTH

3.1. [IpenocraBinenne MyHULMNAIBHOW yciyru B OpraHusaluy  BKIIOYaeT — CIEYIOLIHe
aJIMMHHUCTPaTUBHbBIE IPOLIEAYPHI:

1) npueM u peructparys 3arnpoca 1 JOKYMEHTOB ISl [TPEA0CTABICHUSI MyHHIIUITATBHON YCIIyTH;

2) TPUHATHEC pPEIICHHS O NPEAOCTaBICHUHM (pelieHHss 00 OTKa3e B IPEJIOCTABICHHH)
MYHULUNIAIBHON YCIIYTH;

3) yBemoMIleHHME 3asBHUTENSI O NPUHITOM pEIICHWM, Bbigaya 3asBUTEII0 pe3yJbTara
IIPEJOCTABJICHUS] MyHULIUIIATbHOMN yCIIyTH.

4) wucmpaBieHUE ONEYaTOK H (Win) OMKMOOK, IONMYIICHHBIX B JOKYMEHTaX, BBIIaHHBIX B
pe3yibTare NpeoCTaBICHUs MyHUIIUIIAIBHON YCIIyTH.

3.1.1.TlpenocTaBneHre MYHUIMIIAJHHONH YCIYrH B OJIEKTPOHHOH (opme (B ciydae, ecid
MYHUIUNAIbHAs ycayra MepeBefieHa B 3JEKTPOHHBIM BU) BKJIIOYAET CIEAYIOLIME aJAMUHUCTPATHUBHbIE
npoueaypsl (1eicTBus):

1) mpueM M perucTpaiys 3anpoca U JOKyMEHTOB JUIsl IPEOCTABICHNS! MyHUIIUIATBHON YCIYTH;

2) TONydeHHWE PpEHICHHsT O TMPeNoCTaBiIeHUH (pemieHns o0 OTKa3e B MPEJOCTABIICHUH)
MYHUIIUTIAIBHON YCIIyTH,;

3) yBemomiieHHME 3asBHUTENS O NPUHITOM pEIICHWH, BbIJaya 3asBUTEII0 pe3yJbTara
MPEJOCTaBIEHUS] MyHULIMIIATBHOM yCIyTH;

4) wucmpaBlCHUE ONEYaTOK W (WiM) OMKMOOK, IONMYINICHHBIX B JOKYMEHTaX, BBIIaHHBIX B
pe3yibTare NpeoCTaBIeHUs MyHUIIUIAIBHON YCIIyTH.

3.2. [IpenocraBieHrne B YCTAaHOBJICHHOM TMOpsJAKE HHPOpPMAIMU 3asABUTENSAM M oOecrieueHue
JOCTyIA 3asBUTENEH K CBEJEHUSAM O MYHULMINAIBHON YCIIyre, MOPSAKE €€ MPEJOCTaBICHMS, 110 UHBIM
BOIIPOCAM, CBSI3aHHBIM C MPEAOCTaBICHHMEM MYHHUIMNAIbHON YCIyrM, B TOM 4HCIE€ O XOJ€
NPEJOCTaBICHUS] MYHULMIAIBHOW YCIYTM YKa3aHO B NyHKTe 1.4 HAcCTOALIEro aJMUHUCTPATUBHOTO
periaMeHTa.

IIpuem u perucTpanms 3anpoca U MHbIX JOKYMEHTOB ISl IIPe10CTABJICHUA
MYHHUIUNIATBHOH YCJIYIH

3.3. OcHoBaHMeM /i Hayajga aJMUHUCTPATUBHOM MPOLEAYPHl SBISETCS MOCTYIUICHHE OT
3asBUTEJIS 3apOca O MPEJOCTABICHNN MYHULIMIATBHON YCIIYTH:
- Ha OyMa)XKHOM HOCHUTeJIe HerocpeIcTBeHHO B Opranusanuio (ouHas Gpopma);



- Ha OymMaxxHoM HocuTene B OpraHu3alnuio uepe3 OpraHM3alyi0 IOYTOBOM CBSI3U, HHYIO
OpraHU3aIHI0, OCYIIECTBIISIONIYIO JOCTaBKY KOPPECIOHACHITNH (3a04uHas hopma);

- B (popMe FJIEKTPOHHOTO JOKYMEHTa C MCIOJIb30BaHHeM EAMHOro moprana rocyJapCTBEHHBIX U
MYHULUOAIBHBIX YCIYT (PYHKLUI) - B CIy4ae €Clii MyHUIIMIIAJIbHAsL YCIIyra IepeBe/ieHa B JIEKTPOHHBIN
BU/L.

1) Owunas ¢opma mogauu TOKYMEHTOB — [0Ja4ya 3arnpoca U JOKyMEHTOB IIPU JIMYHOM IpUEME B
nopsiike oOIIel odepeau B NMPUEMHBIE Yachl WJIM IO HpeaBapuTenbHoW 3amucu. [Ipu ounoit ¢opme
[I0JIa4l JOKYMEHTOB 3asBHUTENIb IIOJAET 3alpOC U JOKYMEHTHI, YKa3aHHbIE B IIYHKTE 2.6 HACTOSLIETO
aJIMUHUCTPATUBHOTO pErjlaMeHTa B OyMaKHOM BHJIE, TO €CTh JOKYMEHTHI YCTaHOBJIEHHOW (OpPMBI,
c(opMHpOBaHHBIE HA OYMa)KHOM HOCHUTEIIE.

[Ipu ounHO# (opme Mogauu JTOKYMEHTOB 3alpoOC O MPENOCTABICHUM MYHHIMIAIBHON YCIYrH
MO’KeT ObITh O(hOPMIIEH 3asiBUTENEM B Xo/e npreMa B Opranuzanuy, 1100 opopMIIeH 3apaHee.

I[To mpocbOe oOpaTuBIIErocs JUIa 3aPOC MOXKET OBITh oQopmileH cnennanucToM Opranuzanum,
OTBETCTBEHHBIM 3a INPUEM JOKYMEHTOB, C HCIIOJIb30BAHHEM IIPOIPaMMHBIX CpeACTB. B aTOM citydae
3asBUTENb COOCTBEHHOPYYHO BIIMCBIBAET B 3alpPOC CBOIO (haMmiIMio, UMS M OTYECTBO, CTABHT JaTy M
ITOJIINCK.

Crneunamuct OpraHu3anuy, OTBETCTBEHHBIN 3a IPUEM JIOKYMEHTOB, OCYILECTBIISIET CIEAYIOIINE
JEMCTBYS B XOJ/I€ ITPUEMA 3asIBUTEIIA:

a) YCTaHaBJIMBAET IpeAIMET oOpallleHus1, IPOBEPSIET JOKYMEHT, YAOCTOBEPAIOIINNA JTUUHOCTD;

6) mnpoBepsieT HOTHOMOYMS 3asiBUTEIS;

B) IIPOBEpsIET HAIMYKME BCEX JIOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTABICHUS! MYHULIMIIAIbHON
YCIYTH, KOTOpBIE 3asBUTENb 00s3aH MPEAOCTABUTH CaMOCTOSITEIbHO B COOTBETCTBUHU C IYHKTOM 2.6
HACTOAILIET0 aIMUHUCTPATUBHOIO PETJIaMEHTa;

I) MNpPUHUMAET pPELICHHE O IMpHUEMEe JIOKYMEHTOB, PErUCTPUPYET 3anpoc U IPEICTABICHHbIC
JOKYMEHTBI [10/1 UHAUBUAYAJIbHBIM MOPSAKOBBIM HOMEPOM B JIEHb UX NMOCTYIICHUS;

J1) BBLIAET 3asBUTEIIO PACIUCKY C ONHUCHIO IPEJCTABICHHBIX JOKYMEHTOB U YKa3aHHUEM JaThl UX
MPUHSATHSL, TOATBEPKIAOLIYIO IPUHATUE IOKYMEHTOB.

IIpu HeoOxomumocTH crneuuanucT OpraHu3aluyd HM3TOTABIMBACT KOMMU IPEICTaBIECHHBIX
3asiBUTENIEM JOKYMEHTOB, BBIIIOJIHAET HA HUX HAJAMUCh 00 MX COOTBETCTBUU MOJJIMHHBIM IK3EMILIIpaM,
3aBepsieT CBOEH MOJMMCHIO C YKa3aHueM (paMuiIuy M MHUIMAJIOB.

[Ipy oTCyTCTBMM Yy 3asBUTENs 3allOJHEHHOIO 3amlpoca WM HENpaBWJIBHOM €ro 3arojHEHUU
cnenyranuct OpraHu3alyy, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, IIOMOTAaeT 3asBUTEIIO 3allOJIHUTh
3arpoc.

JUTMTeNnbHOCTh OCYIIECTBICHHS BCeX HEOOXOAUMBIX JIEHCTBUI HE MOXKET MPEBBIIATh 15 MUHYT.

2) 3aoyHas QopMa MOJa4d JOKYMEHTOB — HANpaBJICHUE 3ampoca O MPeIOCTaBICHUU
MYHHMLIMIIAJIBHOW YCIYTH M JAOKYMEHTOB YE€pPE3 OPraHU3aldI0 IOYTOBOM CBSI3U, MHYIO OpraHU3aluIo,
OCYILIECTBISIOUIYIO JIOCTaBKYy KOPPECIMOHAEHLMH, uepe3 EIuHbBI mnopTan TrocylapCTBEHHBIX U
MYHUIUOATBHBIX YCIyT (QyHKIMIA) (B cilydae eciM MyHHMLHMIIANbHAs ycayra IepeBe/ieHa B 3JeKTPOHHBIN
BU]).

[Tpu 3aouyHOM QopmMe Momayu AOKYMEHTOB 3asBUTENIb MOXKET HAIMPABUTh 3alpoC M JOKYMEHTHI,
YKa3aHHbIE B IYHKTE 2.6 HACTOSIIETO aIMUHUCTPATUBHOTO pErjlaMeHTa:

- B BUJIE OpUTHHAJIA 3aMpoca U KOMHMM JOKYMEHTOB Ha OyMa)KHOM HOCHTENE Yepe3 OpraHu3alnIo
[IOYTOBOM CBSI3M, MHYIO OpPraHM3aIMI0, OCYLIECTBIISIOIIYIO JIOCTaBKY KOpPpPECHOHAECHLUMU. B nanHOM
cllydae YIOCTOBEPEHHE BEPHOCTH KONMI JOKYMEHTOB OCYLIECTBIIETCS B IOPAJKE, YCTAaHOBIEHHOM
denepanbHBIM 3aKOHOJATENIHCTBOM, JHEM PETUCTPALIMU 3aMpoca SBIISETCS JIeHb MOCTYIICHHS 3ampoca 1
JOKYMeHTOB B OpraHu3anuio;

- B DJIEKTPOHHOM BHJI€ MOCPEJICTBOM OTIPABKU MHTEPAKTUBHOM (hOPMBI 3ampoca, MOJIUCAaHHOTO
COOTBETCTBYIOLIMM THUIIOM 3JEKTPOHHOM TMOAMUCH, C MPUIOKEHUEM DIIEKTPOHHBIX 00pa3oB
HEOOXOUMBIX JOKYMEHTOB uepe3 JIMYHbIH KaOuHeT EnuHOro moprana TroCyJapCTBEHHBIX U
MYHUIUNATBHBIX yCIyT (QyHKIMIA) (B cydae eciau MyHUIHMNAIbHAS YCIIyra MepeBeieHa B AJIEKTPOHHBIN
BU]).

Wnentudukanus 3asiBUTENs 00eCTIeYMBAETCS IEKTPOHHBIM UICHTH(PHUKAIIMOHHBIM MPHIIOKEHUEM



C UCIIOJIb30BaHUEM COOTBETCTBYIOIIETO CEPBUCA €IMHON CHCTEMBI MICHTH(PHUKAIINY U ayTEHTU(PHUKAIINH .

[Ipn HampaBneHWM AOKYMEHTOB 4Yepe3 EamHBIN mopTanm rocyIapCTBEHHBIX M MYHHIUITATBHBIX
yenyr (pyHKIuMI) THEM MOIY4YeHHUs 3alpoca Ha MPEeI0CTaBICHNE MYHUIIUIIAIbHON YCIYTH SIBIISICTCS IEHb
perucrpanyy 3anpoca Ha EquHOM noprane rocy1apCTBEeHHBIX U MyHUIIUIIAIBHBIX YCIyT (yHKIHIA).

Ecnu 3asButens obOpaTtwicst 3aouHo, crenuanuct OpraHu3aiiy, OTBETCTBEHHBIH 3a INpHEM
JTOKYMEHTOB:

a) yCTaHABJIMBAET MPEAMET OOpaIleHus], IPOBEPSIET JOKYMEHT, YAOCTOBEPSIOMIUI JTUNIHOCTB;

0) mpoBepseT MOJIHOMOYHS 3asBUTEIIS,;

B) TMpOBEpsIET HAIMYHE BCEX JOKYMEHTOB, HEOOXOIUMBIX JUISl IIPEAOCTABICHUS MYHHIIUIIATBHOM
YCIYTH, KOTOpBIE 3asBUTENb 0053aH HPEJIOCTABUTH CAaMOCTOSTEIBHO B COOTBETCTBHU C ITYHKTOM 2.6
HACTOSIIEro aIMUHUCTPATUBHOTO PETIIAMEHTA;

I) [PUHUMAaET pEIICHHE O MpUEME JOKYMEHTOB, PETHCTPUPYET 3alpoc M MpeACTaBICHHBIC
JOKYMEHTBI [T0]T MHIUBUIYaJIbHBIM MOPSIKOBBIM HOMEPOM B JICHb UX MOCTYIUICHHUS;

J) BBIJACT 3asSBUTENIO PACIIUCKY C OMUCHIO MPEICTABICHHBIX JOKYMEHTOB M YKa3aHUEM JIaThl HX
MPUHATHS, TOJTBEPKIAIOUIYIO IPUHATHE JOKYMEHTOB.

VYBegoMIIeHHE O ITpHeMe JOKYMEHTOB HAaIPaBIIIeTCS 3asBUTEIIO HE MO3JHEE THS, CIEIYIOIIEro 3a
JHEM TOCTYIUICHHUS 3allpoca U JOKYMEHTOB, CIIOCOOOM, KOTOPBIN HCIIOJIB30BAN (yKa3al) 3asBUTENb MPU
3a0YHOM OOpaIICHUH.

3.3.1. Kpureprem npuHsSTHS pelieHHs O MpHeMe JOKYMEHTOB SIBJISIETCS HAIWYHE 3arpoca U
NpUJIaraeMbIX K HEMy JOKYMEHTOB.

3.3.2. MakcuMaiabHbIH CPOK MCIOJIHEHUSI aAMHUHHCTPATUBHOW NpPOLEAYpHl COCTaBiseT 3
paboYMX THS CO JHS MOCTYIICHUS 3apoca OT 3asBUTEIS O IPEI0CTaBICHHNA MYHHIMTIAIBHON YCIYTH.

3.3.3. Pe3ynbrarom agMMHHUCTPaTUBHOW MPOLEAYPHI ABISETCS CIEAYIOLIee IEeHCTBUE: TPUEM
u peructpanus B OpraHusanyy 3ampoca U JOKYMEHTOB, NPEICTABICHHBIX 3asBUTENEM, UX Iepeaada
cnenpanucty OpraHu3anuy, OTBETCTBEHHOMY 33 TPUHSATHE pEHICHHH O  MIPeJOCTaBIICHUH
MYHHUIHTIAIBHON YCITYTH;

Pesynbrar  agMHHHCTpPAaTUBHOW  Tpomleaypbl  (UKCHUPYETCS B CHCTEME  3JCKTPOHHOTO
JOKYMEHT0000poTa cnenuaniuctoM Oprauusanuu.

IIpunsiTHE peieHus 0 MpeaocTaBJIeHnH (00 0TKa3e B NMPeEI0CTABIEHNH)
MYHUIIUNIAJTbHOH yCJIYyIH

3.4. OcHOoBaHMEM I Havajda aJMHUHHCTPATUBHOW TPOLEAYpPHl SBISETCS HAJIWYHE B
OpraHu3anuy, 3aperUCTPUPOBAHHBIX  JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6 HacTosIero
a/IMMHHUCTPaTUBHOIO PErIaMEHTa.

ITpy paccMOTpEeHMM KOMIUIEKTa IOKYMEHTOB [UIsl NPEJOCTaBICHUS MYHULUINAIBHOW YCIyTH
cneruanuct OpraHu3anuu:

- OTpe/ieIsieT COOTBETCTBUE IPEACTABICHHBIX JOKYMEHTOB TPEeOOBAHUSAM, YCTAHOBJIEHHBIM B
MyHKTE 2.6 aIMUHUCTPATHBHOTO PErilaMeHTa;

- aHAIM3UPYeT CoJepiKalecs B NPEACTABICHHBIX JOKYMEHTaX HH()OpMaluoo B LEIIX
MOATBEPK/ICHUS CTaTyca 3asiBUTENS M €ro MOTPeOHOCTH B MOJTYYEHUH MYHUIMNAIBHOM yCIIyTH, a TaKxke
HE00X0AMMOCTH NpeaocTaBieHns Oprauu3anyueil MyHULIUIAIbHON yCIyTH;

- yCTaHaBJIMBAaeT (aKT OTCYTCTBUS WM HaJIW4YWs OCHOBAaHMM JJii OTKa3a B IPEAOCTaBICHUU
MYHHMIMIIAJIBHON YCIIyTH, IPELyCMOTPEHHBIX TyHKTOM 2.14 aIMUHUCTPATUBHOTO PETJIAMEHTA.

Crneunamct Oprann3anuu B TedeHue 1 pabodero qHS MO pe3yibTaTaM MPOBEPKU FOTOBUT OAMH
U3 CIEAYIOIINX JOKYMEHTOB!

- IPOEKT PEICHUS O MPEJOCTaBICHUH MYHUIIMITAILHON YCIIyTH;

- IPOEKT pelleHuss 00 OTKa3e B MPEIOCTABICHUHM MYHUIUMNAIBHON YCIyru (B cilydyae HalU4dus
OCHOBaHUH, IPEAYCMOTPEHHBIX MYHKTOM 2.14 HAcTOAIIETr0 aIMUHUCTPATUBHOTO PETJIAMEHTA).

Cremmanucr OpraHuzanuu  mocie  o(QOopMIIEHHS TPOEKTa peIHIeHUus O MPeJAoCTaBICHUU
MYHUITUIIATILHON yCIIyTH MO0 peleHrs 00 0TKa3e B MPEIOCTABICHUN MYHUIIUIIAILHON YCITYTH TepeaeT
€ro Ha MOANHCH pyKoBoauTeno OpraHu3aiuy B TeueHne lpadbodero aHs.
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PykoBonuTtens Opranu3zanuy NOAIUCHIBAET IPOEKT PELIEHUS O MPEAOCTaBICHUH MyHULIMIIAIbHOM
ycinyrd (pemieHus: 00 0TKa3e B MPEJOCTABICHHH MYHUITUIIATBLHON yCiryru) B TedeHue 1 pabodero mHs co
TTHS €T0 TTOTYYCHHS.

Crenmanmuct OpraHu3aiiil HampaBisieT MOJIMCaHHOe pyKoBomuTeleM OpraHu3ainud pelieHHe
cnenuanucty Opranusanuy, OTBETCTBEHHOMY 3a BbIJauy pe3yJbTaTa MPEJOCTaBICHUS MYyHULMIIAIbHOU
YCITYTH, JUIsl BBIJAYH €TO 3asiBUTEIIO.

3.4.1. KpurepueM npuHsATUs pelieHus O NPeJOCTABICHUN MYHHUIIMIIAIBHOW YCIYT'H SIBISAETCS
COOTBETCTBHE 3ampoca W NpWIaraéMbIX K HEMy JOKYMEHTOB TpeOOBaHUSM  HACTOSIIETO
aJIMUHHUCTPATHBHOTO PETIAMEHTA.

3.4.2. MaxkcuManbHBIH CPOK HCIIOJHEHUS aJMHHHUCTPATHBHOW IPOLEAYPhl COCTABIISICT HE
Oonee 3 paboumx aHel co aHA nNodydeHus u3 OpraHu3aluy  IMOJIHOTO KOMIUIEKTa JIOKYMEHTOB,
HEOOXOUMBIX JUTSI TPEIOCTABJICHUS] MYHHUIIUIIATBHOMN YCITYTH.

3.4.3. PesynpraroM aIMMHUCTPAaTHBHOM IIPOLIEAYpPHl SBJISAETCA MPHUHATHE PELICHUS O
MPEJOCTABIICHUN MYHUIMIIAIbHONH yciayru (aubo  pemieHuss 00 OTKaze B MPEIOCTABICHUU
MYHHMIMIIAJIBHONW YCIYTH) U Mepeaaya MPUHATOrO PEelIeHHs O MPEAOCTaBICHUM MYHULMIAIBHON YCIyrH
(b0 pemieHust 00 OTKa3e B MPEIOCTABICHWU MYHUIIUNAIBHOW YCIyru) crenuanucty OpraHusanuw,
OTBCTCTBCHHOMY 3a BblJauy peE3yJibTaTa MPCAOCTABJICHUA MyHHHHHaJIBHOﬁ yCiyru, Ajid BblAa4u €ro
3asIBUTEIIO.

Pesynaprar amMuHuCTpaTMBHON mporenypbl ¢ukcupyercs creuuainucroM OpraHuzanuy,
OTBETCTBCHHBIM 3a BBIaYy pe3yjbTara IPEJAOCTABICHUS MYHHUIUIAIBHOW YCIYyrH B CHCTEME
AJIEKTPOHHOTO JIOKYMEHTO000POTa C IIOMETKON «HCTIOITHEHOY.

YBenomiienne 3asiBUTeJIs O IPUHATOM pellIeHHH, BbI1a4a 3asiBUTEJII0 pe3y/ibTaTa
NpeioCTaBJIeHNS] MyHUIMIAJIBHON yCJIyrH

3.5. OcHoBaHUeM U1 Hayaja MCIOJHEHUS aJMUHUCTPAaTHBHOM HpouENypbl  sBISETCA
nocryruieHue crenuanucty OpraHu3aluy, OTBETCTBEHHOMY 3a BbIJAuy pe3yJsibTaTa IpPeJOCTaBIICHUS
MYHUIUNAIBHON YCIYTH, PEIIEHHs O MPel0CTaBICHUH MyHULIMIAIILHONW YCIIyTH WK peleHust 00 oTKase
B IIPEJI0CTABJICHUH MYHUIIMTTIAJILHON yciyTH (nanee - Pemenue).

AJMMHHCTpaTUBHAs IpoLieypa UCHOIHSIETCs crienuanucTtoM OpraHu3alyy, OTBETCTBEHHBIM 3a
BbIZjauy Pemenusi.

[Tpu nocrymnenun Pemenus cnenuanuct OpraHu3alidy, OTBETCTBEHHBIM 3a €ro BblAady,
MH(OPMUPYET 3agBUTENS O HAJTMYUU MIPUHATOrO PELLIEHUS U COIJIaCcyeT CIOCO0 MOTyUYEHHS TpakJaHUHOM
(3asBuUTENEM), JaHHOTO Pemenust.

WNnpopmupoBaHue 3agBUTENS OCYLIECTBISIETCS 10 TesedoHy U (WiIM) IOCPEACTBOM OTIPABIICHUS
3JIEKTPOHHOI'O COOOIICHNUS Ha YKa3aHHbIH 3asiBUTEIEM a/IpeC HIEKTPOHHON MOYTHI.

Ecnu 3asBuTenp o0paTuiics 3a NpeloCcTaBlIeHUEM MyHUIIMITAILHON yciiyru uepe3 Eaunbliii nopran
rOCYJJapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIyT (pyHKIMIN), TO HHGOPMHUPOBAHUE 3aIBUTEINS O pe3ybTaTax
MIPEIOCTABJICHUS MYHHMIMIAJIBbHOM  YCIYIM  OCYILECTBISeTCsl Takke uepe3 Eaunblii  mopran
TOCYJapCTBEHHbIX M MYHHMLMNAIBHBIX ycayr (pyHKiumil) (B ciaydae ecinM MyHMLMIIANbHAs yciayra
nepeBeieHa B 3JIEKTPOHHBIN BUJ).

[Tpu npenocTaBieHMM MyHUIUTIATIBHON YCIIYTH B 3JIEKTPOHHOH (popMe 3asBUTEIIO HAPaBIISIETCS:

- YBEZOMJIEHHE O BO3MOKHOCTH MOJIYYUTh PE3YJbTAT MPEAOCTaBICHUS] MyHULIUTIATbHON YCIYTH;

- YBEZJOMJIEHHE O MOTHBUPOBAaHHOM OTKa3€ B IIPEJOCTABIEHUN MYHUIIUIIAIBHON YCIIYTH.

B cnywsae nuuHOoro ooOpamieHusi 3asBUTeNs BblIady PelleHus OCYIIECTBISET CIEUHUAIUCT
Opranuzanuy, OTBETCTBEHHBIN 3a BblAauy PenieHus, nox pocnuch 3asBUTENSA, KOTOpas MPOCTABISAETCS B
KypHaJle PETUCTPaluu, NPU NPEIBSIBICHUH UM JOKYMEHTa YAOCTOBEPSAIOIIEro JHMYHOCTh, a IMpHU
oOpallleHNnH MPeACTaBUTENS TaKKe TOKYMEHTA, OATBEPKIAI0IIET0 OTHOMOYHS MTPEICTABUTENS.

B cnydae HeBO3MOXXHOCTH HMHQOpMHUpOBaHUS creuuanuct OpraHusalnuy, OTBETCTBEHHBIM 3a
BbIIaUy pe3ysbTaTa MPEeAOoCTaBICHNs MyHULMNAIBHON yCIyrH, HalpaBiseT 3asBUTEN0 Pemenue uepes
OpraHM3aIMI0 TTOYTOBOM CBSI3U 3aKa3HBIM IMHCHMOM C YBEIOMIICHUEM.

3.5.1. Kpurepuem npuHATHS  pelieHUss O  BbIJAYE€  pe3ynbTara  IPeJOoCTaBJICHUSA



MYHULUIIAJIBHON YCIYyTM WU HANPaBICHUU pE3yJbTara MYHULUNAIBHON YCIYTH IOYTOBBIM
OTIIPABJICHUEM SIBIISIETCS BBIOODP 3asBUTENEM CIOcO0a €ro yBEJOMJIEHHs O MPUHATOM PEUIEHUH, BbIAAYU
pe3yibTaTa IpeIOCTaBICHUS MyHULUIIAIbHON YCIYTH.

3.5.2. MaxkcuManbHbI CPOK MCIIOJIHEHMsI aJMUHUCTPATUBHOM mpouenypsl cocraBiser 1
pabGouuii neHb co nHSA moctymieHus Pemenus cnenmanucty OpraHu3anuu, OTBETCTBEHHOMY 3a €ro
BbI/IAYYy.

3.5.3. Pe3ynbraroM HCIONHEHUS aJIMHHHUCTPATUBHOW IPOLEAYPHI SIBISETCS YBEIOMIICHUE
3asgBUTEINA O IPUHATOM Perienuu u (i) Bbliava 3assutento Pemenns’

Criocobom ¢ukcanmmu pe3yibraTa aIMHUHHCTPATUBHOW MPOLENYpPHl SBISETCS PETUCTPAIUS
Pemenus B xypHase HCXOIALIEH TOKYMEHTALUN.

Hcnpasjienne onevyaTok u (M) OIIHOOK AONMYIIEHHBIX B TOKYMCHTAaX, BbIIAHHbIX B
’ 9
pedyJjbTaTte NpeaoCraBJICHUs MyHI/IIII/IHaJILHOﬁ ycayru

3.6. B cnyuae BBISBICHUS 3aBUTENIEM OIEYATOK, OMIMOOK B MOJTYYEHHOM 3asBUTENIEM JOKYMEHTE,
SIBJIAIOIIEMCSL PE3YJIbTaTOM IPEIOCTAaBICHUS MYHHUIMIIAIBLHOM YCIYTH, 3asBUTENb BIpPaBe OOpPaTUTHCA B
Opranuzainuio ¢ 3asBiI€HUEM OO0 MCIPABICHUM JAONYLIEHHBIX ONEYAaTOK M OMMOOK B BBIIAHHBIX B
pe3ynbTaTe NpeoCTaBICHUS] MYHUITUTIAIBHON YCIYTH JOKYMEHTaX.

3.6.1. OcHoBaHHMEM JUIg Hadaja MpPOIEIyphl MO HMCIPABICHUIO ONEYAaTOK M (WMJIHM) OIIMOOK,
JIOTYIIEHHBIX B IOKYMEHTAaX, BBIIAHHBIX B PE3yJbTaTe MPEJOCTaBICHH MyHHUIIMIIAIBLHON yCcIyru (nanee
— mpouenypa), siBiserca nocrymieHue B OpraHuszaiuio 3asBieHUs 00 MCIIPaBICHUU ONEYATOK U (MJIN)
OoMOOK B JOKYMEHTaX, BBIIAHHBIX B pe3yJbTaTe MPEIOCTAaBICHUS MYHHUIUIAIBLHOW YyCIyru (nanee —
3asiBJIeHUE 00 MCIIPABICHUHU OTNIEYATOK U (MJIH) OIIMOOK).

3.6.2. 3agBiieHne 00 HCIpaBJICHUU OMNEYaTOK M (MiaM) OmHMOOK C yKa3zaHUEM crocoda
MH(GOPMHUPOBAHUS O PE3yIbTaTaX €ro PAaCCMOTPEHHS U TJOKYMEHTBI, B KOTOPBIX COJEPIKATCS OMEYATKH H
(vnn) omMOKH, MPEICTABISAIOTCS CIECAYIOIIMMHU CIIOCO0aMU:

- IMYHO (3asBUTEJIEM IIPEJCTaBJISIIOTCS OpPUTHMHANbl JOKYMEHTOB C oOIleyaTKaMu U (WJIM)
omubOKamu, crenuanictoM OpraHu3alyy, OTBETCTBEHHBIM 3a MPEI0CTaBICHIE MyHULIUIIATLHOU YCIIYTH,
JIENIAal0TCS KOIIUU 3TUX JIOKYMEHTOB);

- yepe3 OpraHu3alMi0 TOYTOBOM CBSI3M (3asBUTENEM HAMPaBISIOTCS KOIMUU JOKYMEHTOB C
orneyaTKkaMu ¥ (W) omnOKaMu).

[Tpuem u perucrpanus 3asBaeHUs 00 UCIIPABICHUN OMEYaTOK U (MJIM) OLIMOOK OCYILIECTBISETCS B
COOTBETCTBMM C IYHKTOM 3.3 HAcTOSIIEro aJMHUHUCTPATUBHOIO pErjaMeHTa, 3a HCKIIOYEHUEM
MOJIOKEHUH, KaCAIOIUXCsl BO3MOXKHOCTH MPEJCTABIATh JOKYMEHTHI B 3JIEKTPOHHOM BUJIE.

3.6.3. Crenmanmuer OpraHu3aiui, OTBETCTBEHHBIM 3a TIPEJOCTaBICHHE MYHUITUIATEHOMN
yCIYTH, pacCMaTpUBAET 3asBICHHE, MPEJCTABICHHOE 3asBUTENIEM, U MPOBOJIUT NPOBEPKY yKa3aHHBIX B
3asBJICHUM CBEJCHUH B CpPOK, HEe TMpeBblmaomuid 1 pabouuil JeHb € JAaThl  perucTpanuu
COOTBETCTBYIOILETO 3asBJICHUS.

[lo pesynpTaTam paccCMOTpPEHHs 3asBIEHUS OO0 WCIPABICHUM OMEYaTOK W (WIHM) OIIMOOK
cnenuanuct OpraHu3alyy, OTBETCTBEHHBIN 3a MpeJI0oCTaBIeHUE MYHHMIMIIAIBHOM yCIyrd, B TeueHue 2
paboumx AHEM:

- IPUHUMAET pellieHre 00 UCTIPaBIECHUH ONEYaTOK U (UJIM) OLIMOOK, TONYUICHHBIX B JOKYMEHTAaX,
BBIIAaHHBIX B pE3y/lbTaTe MPEIOCTABICHUS MYHULUNATIBHOW YCIYyTH, M YBEIOMIISET 3asBUTENS O
MIPUHSATOM PEIICHUHU CIIOCOO0M, YKa3aHHBIM B 3asBJICHUH 00 MCIPABJICHUH OTIEYAaTOK U (MJIK) OMIMOOK (C
yKa3aHHeM CpOKa MCIPABICHHS JOMYIIEHHBIX OMEeYaTOK U (MJIM) OINOO0K);

- IPUHUMAET pelIeHne 00 OTCYTCTBUM HEOOXOJMMOCTH MCIIPABJICHUS ONEeYaToK U (MJIH) OMIMOOK,
JOMYIICHHBIX B JIOKYMEHTaX, BBIAAHHBIX B pe3yJbTaTe MPEAOCTABICHHUS MYHUIIUNAIBHOW YCIYTH, U
TOTOBUT MOTHBHUPOBAaHHBI OTKa3 B MCIPABICHUM OINEYaTOK U (WJIM) OMIMOOK, JOMYIIEHHBIX B
JOKYMEHTaX, BBIIAHHBIX B Pe3yJbTaTe MPEAOCTaBICHHUS] MyHUIIUIAIbHON YCIYTH.

Hcnpapnenue onevyatok M (WIM) OMIMOOK, JOMYIIEHHBIX B IOKYMEHTAaX, BHIIAHHBIX B pe3yibTare
NPEJOCTaBICHUS] ~ MYHHUIMIAIbHOM  YyCIyrH,  OCylIecTBisercs — cneuuanucrom — OpraHusanuy,
OTBETCTBEHHBIM 3a MPEJA0CTaBICHHE MYHUIIUIIAILHON YCIIyTH, B TeUeHUe 2 pabounx JHEH.



[Ipu wucmpaBneHuu omeyaTok W (WJIM) OMIMOOK, TOMYIICHHBIX B JOKYMEHTaX, BBIIAHHBIX B
pe3ynbTaTe NpeoCTaBIeHUs] MyHUIIUIIAIBHON YCIYTH, HE JOMYCKaeTCs:

- I3MEHEHHE  COJEPXKAHWSA  JOKYMEHTOB, SBIISIOUIMXCS  pPE3yJAbTaTOM  IPENOCTaBICHUS
MYHUIIMITAILHOM YCIYTH;

- BHECEHHE HOBOW WHGOpMaIuu, CBEIEHUH M3 BHOBb IOJYYEHHBIX JOKYMEHTOB, KOTOpbIE HE
OBUIN TIPEACTABIICHBI ITPH MOaue 3asBJICHUS O IPEAOCTABICHIUH MyHUITUTIAIBHON YCITYTH.

3.6.4. Kpurepuem npuHsATHS pelieHuss 00 UCIPABICHUH ONEYaTOK U (MJIM) OMIMOOK SIBIISICTCS
HIMYME OINEYaTOK W (WiM) OmMOOK, JONYHICHHBIX B JOKYMEHTaX, SBIAIOIIUXCA Pe3yJbTaToOM
MPEIOCTABIICHUSI MyHUILIUIIAJIbHON YCIYTH.

3.6.5. MakcuManbHbli CPOK HCIIOJIHEHUS aJIMUHUCTPATHUBHOM IPOLEAYPBHI COCTABISAET HE
6ornee 5 paboumx gHEH co qHS moctyruieHus B OpraHuzaluio 3asBiICHHs 00 MCIPABICHUU OMEYaTOK U
(wn) ommoOoK.

3.6.6. Pe3ynbrarom mpouemypsl SBISETCS:

- ICIIPABJICHHbIE JOKYMEHTBI, SIBIIIOUIMECS pEe3yJIbTaTOM MPEJOCTaBICHUS MYHHULIUTATbHON
yeuyru;

- MOTUBUPOBAHHBII OTKa3 B UCHPABICHUU OMNEYaTOK M (WiIu) OHIMOOK, JOMYIIEHHBIX B
JTOKYMEHTaX, BBIJTAHHBIX B PE3YJIbTATe MMPEIOCTABICHUS MYHUIUITAIHHON YCITyTH.

Bbiaua 3asBUTENt0 HCHPaBIEHHOTO JOKYMEHTA NPOU3BOJUTCS B MOPSAIKE, YCTAHOBICHHOM
MYHKTOM 3.5 HACTOSIIEr0 aIMUHUCTPATUBHOTO PETIaMEeHTa.

3.6.7. Crniocobom (hukcanuu pe3ysibraTa HpOLEIyphl SIBJISETCS PETUCTPAIMs HCIPABICHHOTO
JOKYMEHTA WJIA IPUHSITOTO PEIICHHS B )KypHAJIE UCXOIAICH TOKYMEHTAINY.
3.6.8. JIoOKyMeHT, coiepXamuii omedaTku W (Wid) OMmMOKH, MOCle 3aMEHbl TMOIJICHKHUT

YHUYTOXKEHHUIO, (PaKT KOTOPOTO (PUKCUPYETCS B JIEJI€ MO0 PACCMOTPEHUIO OOPAIIICHUS 3asIBUTEIIS.

IV. ®opMbI KOHTPOJISI 32 UCIIOJTHEHHEM
aJIMHHHUCTPATUBHOI0 perjamMeHTa

ITopsiok ocylecTB/IeHUSI TEKYLEro KOHTPOJIS 32 cO0/II0leHHeM H HCIIOJIHEeHHeM
OTBETCTBEHHBIMH /I0JZKHOCTHBIMM JINIAMHU T0JI0KEeHUH perjiaMeHTa i HHbIX HOPMaTHBHBIX
NPABOBBIX AKTOB, YCTAHABJIMBAIOIIMX TPe0OOBAaHUS K NMPeI0CTABJICHHI0O MYHUIIMIIATBHOM YCJIyIH, a
TaK:Ke NPUHATHEM UMHU pelleHui

4.1. Texymuii KOHTpPOJIb 3a COOJIOJEHHMEM M HCIOJHEHUEM TOJOXKEHUI HACTOSIIEro
aIMMHHUCTPAaTUBHOIO pETJaMEHTa M HHBIX HOPMATHUBHBIX IIPAaBOBBIX aKTOB, YCTaHaBJIMBAIOIIMX
TpeOOBaHUs K MPETOCTABICHUIO MYHUIIMITAILHON YCIIYTH, OCYILIECTBISET pyKoBoAUTENb Opranu3aiui.

KonTtpons 3a pesrenbHOCThI0 OpraHusaliyd 1O IPEIOCTABICHUIO MYHHUIMIIAIBHOW YCIyTH
ocylIeCTBIsieTCA pykoBoauTeneM OpraHa; KOHTPOJIb 3a AeATeNbHOCTbI0 OpraHa, Kypupyrolero padory
Opranuzanum 1O MPEIOCTABICHUIO MYHMIMIAIBHOW YCIYTH, OCYILECTBISETCS 3aMECTUTEIEM
PYKOBOJIUTENSA aJMHHHUCTPAMd MYHUIUIAIBHOIO O00pa3oBaHMs TOPOACKOro okpyra «Bopxyray,
KYpHUPYIOIIHUM JeATeNbHOCTh Oprasa.

HOpﬂ}IOK H NEPUOANTHOCTD OCYHICCTBJCHHUS MJTAHOBBIX H BHCIVIAHOBLIX MMPOBEPOK
IMOJTHOTHI 1 Ka4e€CTBA NMPEA0CTABJICHUA MyHI/IllI/[I[aJ'II)HOﬁ Yciayru, B TOM 4ucji€c mopsiioxk u (l)OprI
KOHTPOJIA 32 MOJHOTOI M KAa4eCTBOM npeaocraBjaeHUs MYHHHHHaHLHOﬁ ycayru

4.2. KoHTpoJIb MOTHOTHI U KayecTBA MPEJOCTaBICHUS MyHULMIAIBHOW YCIYTH OCYILECTBISAETCS
OpraHoMm myTeM MpoBeIeHUs TUIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK.

[TnanoBBIE MPOBEPKH MPOBOASTCS B COOTBETCTBHH C TJIaHOM paboThl Oprana, HO He pexe 1 pasa B
3 rona.

BHerutanoBbI€ TPOBEPKHU MPOBOAATCS B cllydyae MocTymiieHus B Opran oOpalieHui ¢ sxanobaMu Ha
HapyLICHUs UX MPaB U 3aKOHHBIX HHTEPECOB.

4.3. BHerIaHOBBIE TTPOBEPKH MPOBOIATCS B (hopMe JOKYMEHTApHOM MPOBEPKU U (WIJIH) BBIE3THOM



IIPOBEPKHU.
BHermaHoBbIe TPOBEPKU MOT'YT MPOBOJUTHCS HA OCHOBAHWH KOHKPETHOTO OOpallleHus 3asiBUTEIS
0 (hakTax HAPYIICHHS €ro MpaB Ha MOJyYeHHE MYHUITUIAILHON YCIIyTH.
4.4. Pe3ynbTaThl IJIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK OPOPMIISIIOTCS B BUJAE aKTa, B KOTOPOM
OTMEYAIOTCS BBIABJICHHbIE HEJOCTATKU U NIPEIOKEHUS 110 UX YCTPAHEHMIO.

OTBeTCTBEHHOCTH I0/LKHOCTHBIX JIMII OPTraHa, NPeI0CTABISIOIIEr0 MYHUIUNAIbHYI0
YCJIYTY, 32 pelieHusi U aeicTBus (0e3aeiicTBUeE), IPUHUMAaeMble (OCylIeCTBJIsieMble) MMHU B X0/1€
NMPeI0CTABJICHUS MYHUIIUNIATbHOM YCJIYTH

4.5. JIoJDKHOCTHBIE JIMIA, OTBETCTBEHHBIC 32 MPEIOCTABICHUE MYHHUIUMNAIBHOM YCIYrH, HECYT
MEPCOHAJIBHYI0 OTBETCTBEHHOCTH 3a COOJIIOJICHHUE MOPSAIKA M CPOKOB IPEIOCTABICHUS MYHUIIMTIAIBHON
YCIIYTH.

Opran W €ro CHENHAIUCTBl HECYT OTBETCTBEHHOCTb, YCTAHOBJICHHYIO 3aKOHOIATEIHCTBOM
Poccuiickoit ®enepanuu:

1) 3a momHOTy mepeaaBacMbix OpraHu3alMy 3ampoCOB, HHBIX JOKYMEHTOB, MPHHATHIX OT
3asBUTEIIS;

2) 3a CBOEBpPeMEHHYIO mepemady OpraHu3aiiy 3ampoCcoB, MHBIX JOKYMEHTOB, MPHHATHIX OT
3asBUTENS, @ TAKXKE 3a CBOEBPEMEHHYIO BBbIJIauy 3asgBUTENIO JOKYMEHTOB, MEPEIAHHBIX B ITUX IEJISIX
Opranuzanuei;

3) 3a colOumoieHHE TIPaB CYOBEKTOB MEPCOHATBHBIX JaHHBIX, 33 COOJIIOCHUE 3aKOHOIATEILCTBA
Poccuiickoit denepannu, ycTaHaBIMBAIOLIETO OCOOCHHOCTH oOpaimieHus ¢ HH(oOpMamuei, JocTym K
KOTOPO# orpanudeH (heaepaibHbIM 3aKOHOIATEITHCTBOM.

Kanoba Ha HapylieHHE MOpsAJKAa MPEAOCTaBICHHUS MYHULUINAIBHOW ycnyru OpraHusainuu
paccmarpuBaercs pykoBoauteneM Opranuszanud. [Ipy 3TOM CpOK paccCMOTPEHHUS KaJ0O0bI HCUUCISICTCS
CO JTHS PETHCTpALNH Kajao0bl B Opranu3aiuu.

IHonoxxeHnus, xapakTepusywiue Tpe0OBaHUA K NOPSAAKY M (popMam
KOHTPOJIA 32 NPeJ0CTABJIeHHEeM MYHHIIUNIAJILHOM YCJIYyTIH
€O CTOPOHBI IPAKIAH, UX 00bEeIMHEHNH U OPraHUu3anui

4.6. KonTposip 3a MNpenocTaBiICHHEM MYHUIUNAIBHON YCIYrM OCYLIECTBIseTcs B (opMme
KOHTPOJISL 32 COOJIIOJIGHHEM TIOCJIEI0BAaTEIbHOCTH JIEHCTBUM, OINpPENEICHHbIX aJIMUHUCTPATUBHBIMU
IIpoLeaypaMH II0 HCIIOJHEHUI0O MYHULUNAIBHOM YCIYIM W TPUHATUEM pPEIICHUH JOJKHOCTHBIMU
JUIAMH, IIyTeM THPOBEACHHUS TPOBEPOK COOJIOJIEHUS W HUCIHOJHEHUS JODKHOCTHBIMU JIMIIAMU
Opranmzanuu npaBoBbIX akToB Poccuiickoit ®Pexepanuu, a TakkKe IMOJOKEHUH HACTOSIIETO
a/IMMHHUCTPATUBHOIO PETIaMEHTa.

[TpoBepka Takke MOXET MPOBOAMTHCA IO KOHKPETHOMY OOpallleHHI0 TpakJaHWHA WIH
OpraHM3alMH.

4.7. Ipu oOpaleHnu rpax/jiad, UX oObeAMHEHUH 1 opraHu3anuii Kk pykoBoautento Oprannzanuu
MOJKET OBITh CO3/1aHa KOMHUCCHUS C BKJIIOYEHHEM B €€ COCTAaB Ipak[aH, MPEACTaBUTENEH OOIIeCTBEHHbIX
OObEIUHEHWH M OpraHu3aluil A TNPOBEJCHMS BHEIUIAHOBOM IPOBEPKM TOJHOTHI M KayecTBa
MIPEIOCTABIICHUSI MYHUIIUIIAJIbHON YCIYTH.

V. JlocyneoHblii (BHecy1e0HbII) MOPSA0K 00KaI0BAHUS PellIeHUi U AelcTBUil
(0e3neiicTBHUSI) Oprana, NpeI0CTABJIAIIIEr0 MyHHIMIAIBHYIO YCJIYTY MHOTOQYHKIIMOHAJIBHOTO
LEHTPAa, OPraHu3aumni, ykazanHbiX B yactu 1.1 crarbu 16 @egepanbHoro 3axkona «O0
OPraHM3alMU NPEAOCTABJICHNUS ITOCYIAPCTBEHHBIX M MYHHIUINIAJIBHBIX YCJIYI», a TAKKE HX
AOJKHOCTHBIX JIMI, MyHUITUNAJTBbHBIX CJYKAIIUX, PAOOTHHKOB

VYka3aHHasi B HACTOSIIEM pa3jiere HHPopMalus MOMAJIEKHUT Pa3MEIIEHUI0 Ha OPUIIMAILHOM caiiTe
Opranusanuy, Ha EAnHOM mopTase rocyaapcTBEHHBIX 1 MYHHIMTIATBHBIX YCIYT ((DYHKITHIA).



HNudopmanus 1151 3asiBUTEJISA 0 €0 MPaBe MoJaTh Kaj100y HA pellleHUus U JeHCTBUsA
(Oe3aeiicTBHE) OpraHa, NpeAOCTABJSOIIECT0 MYHHIIUNIAJIBHYIO YCJIYTY, €ro J0J’KHOCTHOIO JINLA
JIN00 MYHHMIMIIAJIBHOTO CJIY/KAIEro, a TaK:Ke OpraHu3anuii, ykasanabix B yactu 1.1 crarbu 16

®enepaiabHoro 3akona ot 27.07. 2010 Ne 210-P3 «O06 opranuzauum npeaocTaBjeHHs
rocy1apCcTBEHHBIX M MYHUIIUNIAJBHBIX YCJIYI», WU UX CHEeNMAJIMCTOB IPH MPeI0CTABJIEHUHU
MYHMIHMIAJIBHON yCJIYIH

5.1. 3asBUTENM UMEIOT MpPaBO Ha O0XAJIOBAHUE PELICHUM, NPUHATHIX B XOJE IPEIOCTABIICHUS
MYHUITUTIATILHON yCIIyTH, AcicTBUi (Oe3aeiicTBuil) OpraHuzanuu, crenuannuctoB OpraHuzanuu IMpu
IIPEIOCTABIIEHUY MYHUIIMIIAIBHOM YCIYTH B 1OCYJEOHOM MOPSAKE.

Opranuzanuu, ykazanieie B yactu 1.1 ctateu 16 @enepansuoro 3akona ot 27.07.2010 Ne 210-D3
«O0 opraHu3aMy MPEeIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHLHMIIAJIbHBIX yciayr» B Pecrybnuke Komu
OTCYTCTBYIOT.

[peamer xkano0bl

5.2. 3asABUTEIL MOXKET OOPATUTHCS C Ka000i, B TOM YHCIIE B CIEAYIOIIUX CIyYasX:

1) HapylieHHE CpPOKa PErHCTpalH 3alpoca 3asBUTENS O MPEJOCTABICHUU MYHUIUIAIBHOM
yCIyTH, 3ampoca, yka3aHHoro B craree 15.1 ®enepanmbHoro 3akona ot 27.07.2010 Ne 210-®d3 «O6
OpraHM3alMK [IPEIOCTABICHUS FOCYIaPCTBEHHBIX U MYHULIMIIATIBHBIX YCIIYT;

2) TpeOoBaHME NPEICTABICHHS  3asBUTENEM JOKYMEHTOB wid  HUHMopManuu  Ju0o
OCYILIECTBICHUS JECHCTBUI, NPEICTaBICHUE WM OCYLIECTBIEHHE KOTOPbIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBbIMU akTamu Pocculickonn ®denepanny, HOPMAaTHUBHBIMU IIPaBOBBIMM aKTAMHU
PecniyOnukn Komu, MyHMIMIANbHBIMM TPaBOBBIMM aKTaMU TOpPOJCKOro okpyra «Bopkyra» nis
IIPEIOCTABIICHUS MyHULIUIIAJIbHON YCIYTH;

3) oTka3 B mpueMe JOKYMEHTOB, IPEIOCTaBICHHE KOTOPBIX MPEIYCMOTPEHO HOPMAaTHBHBIMHU
npaBoBbIMU akTamMu Poccuiickoit @enepannu, HOpMaTUBHBIMU IPaBOBbIMU akTamu PecryOnuku Kowmu,
MYHHMLIMIAJBHBIMA  [IPAaBOBBIMU aKTaMU TOPOACKOro okpyra «Bopkyra» g IpenocTaBieHUs
MYHHULMIIAJILHON YCIIyTH, Y 3asBUTEIIS;

4) TpeOoBaHWE BHECEHHUsI 3asBUTEIIEM MPU MPEAOCTABICHIUH MYHUIUITATBHOW YCIYTH TJIAThI, HE
IIPEyCMOTPEHHONM HOPMAaTHUBHBIMM IpaBOBbIMM akTamMu Poccuiickoii ®enepanuu, HOpMaTHUBHBIMU
npaBoBbIMU akTamMu PecnyOmuku Komu, MyHUIIMNAJbHBIMHM NPAaBOBBIMU aKTaMU TOPOJICKOTO OKpyTra
«BopkyTay;

5) orka3z OpraHuszaiuu, ee CrelraIncTa, OpraHu3anuii, MpeayCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MNOpeAOCTaBICHUS
rOCy/IapCTBEHHBIX M MYHULIUIIAIBHBIX YCIYT», WIH UX CHEUAINCTOB B UCIPABIIEHUHU JOMYIIEHHBIX HWMHU
OIE€YaTOK M OMIMOOK B BBLAAHHBIX B PE3yJIbTaTe MPEIOCTaBICHUS MYHUIMIAIBHON YCIyTH JOKYMEHTaX
100 HapyIlIEHNE YCTAaHOBJIEHHOTO CPOKa TaKUX UCIIPABICHUH.

6) HapylleHHe CpPOKa WM MOpsIKa BBIIAYM JOKYMEHTOB MO PE3yabTaTaM IMPEIOCTABICHHUS
MYHULMIIAJIBHON YCIYTH;

7) TPUOCTAHOBJICHHE  MPEAOCTABICHUS  MYHHIUNAIBHON  yCIyrH, €CIH  OCHOBaHHUS
MIPUOCTAHOBIICHUSI HE MPEAYCMOTPEHBI (eiepanibHbIMU 3aKOHAMH M MIPUHSTHIMU B COOTBETCTBHM C HUMU
UHBIMM HOpPMaTHBHBIMM IIpaBOBBIMH aKkTaMH Poccuiickoii ®enepanuu, 3akoHaMHM U WHBIMHU
HOPMAaTUBHBIMU NPaBOBbIMU akTamMu PecriyOnnku Komu.

8) TpeOoBaHue y 3asBHTEINS NPU MPEIOCTABICHUN MYHHLHUIAIBHOW YCIYTM JOKYMEHTOB HIIH
nH(pOpMallUK, OTCYTCTBUE M (MJIM) HEAOCTOBEPHOCTh KOTOPBHIX HE YKA3bIBAIHMCH IMPH NEPBOHAYAIBHOM
OTKa3e B INpHEME JOKYMEHTOB, HEOOXOAMMBIX JJIs MPEAOCTABICHUS MYHHMIMIAIBHON ycIyru, Tubo B
MIPEIOCTABIIEHUN MYHMIIMIIAJILHOM YCIYTH, 32 HCKIIOYEHHEM CIIydaeB, NMPEAYCMOTPEHHBIX MYyHKTOM 4
yactu 1 craten 7 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuzaiuy npeaocTaBiIeHUs
rOCy/IapCTBEHHBIX U MYHUIUIAIBHBIX YCIYT.



Oprassl rocy1apCcTBEeHHOI BJIACTH, OPraAaHU3AUMHU, JOJKHOCTHBIE JIMLA, KOTOPBIM MOKET
ObITH HANIPABJIEHA KaJ100a

5.3. XKanoba nmomaercs B MUCbMEHHOH (popMe Ha OYMaKHOM HOCHUTEJIE, B TOM YHCJIE TIPH JTUYHOM
MpreMe 3asiBUTENIS, B JJIEKTPOHHOH dopme B Opranuszaruio, OpraH.

[Tpuem xanod B nmuckMeHHOM (hopme ocymiectBisiercss Opranuzaueii B MecTe MpeaoCTaBICHUS
MYHUIIUIATBHONH yciIyru (B MecTe, Te 3asBHTEIb IOAaBaj 3alpoc Ha TMOIYYEHHE MYHHIIMIIAIbHOM
YCIIyTH, HapylIeHHue MopsaKa KOTOpor olxaiyercs, MO0 B MeCTe, Iie 3asBUTENIEM MOJyYeH pe3yibTar
YKa3aHHOM MYHULIUIIAIbHON YCIYTH).

Bpewms npuema xano0 AOHKHO COBMAAATh CO BPEMEHEM MPEI0CTABICHUS MyHUIIUIIATbHBIX YCIIYT.

Kanobsl Ha pemenuss u neictBus (6e3neiictBue) pykoBoauTesss OpraHuzanud MOAAIOTCS B
Opras.

IHopsinok mogaym U pacCMOTPEHUS KAJT00bI

5.4. Xanoba Ha pemenus u aeiicTBus (0e3nericreue) Opranusamnuu, pykoBoauTesnss Opranusaium,
cnenuanucta OpraHu3alid MOXKET OBITh HAampaBieHa Yepe3 OpTraHU3aIlMI0 IMOYTOBOHM CBS3U, WHYIO
OpraHM3allfIo, OCYLIECTBIISIONIYIO JOCTaBKY KOPPECIOHICHIIMM, a TAaKKe MOXET ObITh NMpUHATA MPU
JMYHOM TIPUEME 3asIBUTEIISL.

B onexkrponHoM Buiae kajgo0a MOKeT OBbITh IOJaHa 3asBUTEIEM C HCIOJIb30BAHHEM
MH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON ceTr «VIHTepHEeT» MOCpeaCTBOM:

a) odummansHoro caiita Opranuzanuu, Oprana;

6) EmmHOTO Moprasia rocy1apcTBEHHBIX H MyHUITUIAIBHBIX YCIYT (QYHKIIHIA),;

B) mopTana ¢eaeparbHOH TOCYJAapCTBEHHON HH(POPMAIIMOHHOM CHUCTEMBI, OOecredrBaroen
mporecc  JocyneOHoro (BHeCyAeOHOTro) o0OKajdoBaHWS peIICHWH W JedcTBui  (Oe3nmeiicTBus),
COBEpIICHHBIX MPU NPEJOCTABICHUH TOCYJApCTBEHHBIX W MYHHIMIIAIBHBIX YCIAYr OpraHaMu,
MPEJOCTABIISIONIMMHE FOCYJapCTBEHHBIE M MYHUIIMTIAJILHBIC YCIIYTH, UX CHEIHAINCTaMH (Jajiee - CUCTeMa
0Ccyne0HOT0 00KaIOBaHMUS ).

[Tpu momaue xamoObl B 3JIEKTPOHHOM BHJE JOKYMEHTHI, YKa3aHHBIE B IYHKTE 5.7 HACTOSIIETO
aJIMMHHUCTPATUBHOIO periiaMeHTa, MOTyT OBbIThb MpelICTaBieHbl B (OpMe 3JIEKTPOHHBIX JIOKYMEHTOB,
MTOATIMCAHHBIX 3JIEKTPOHHOM IMOANMCHIO, BUJ KOTOPOW MPEAYCMOTPEH 3aKOHOAATENbCTBOM Poccuiickon
denepanyu, Ipyu TOM JOKYMEHT, YO0CTOBEPSIOIINNA JINYHOCTD 3asBUTEIN, HE TpeOyeTcsl.

5.5. Peructpanust xanoOwsl ocymiecTBisercss OpraHuzamueil B JKypHaJe yudera >Kajio0 Ha
pewienust u neiictBus (6e3neiicteue) OpraHu3anuy, ero CreuaaicToB He MO3/JHEe CIEIYIOLIero 3a JHEM
ee MOCTYIICHUs paboyero THS ¢ MPUCBOCHUEM €l PErHCTPallMOHHOTO HOMEpa.

Benenune Xypnana ocymectBusercs mno ¢opMe U B TOPSAKE, YCTAaHOBJICHHBIMH IPaBOBHIM
akToM OpraHu3aliuu.

Opranuzanuell BbIIAeTCSd PACHUCKa 3asBUTENI0O B TOJYYEHUH OT HEro >ajioObl W HHBIX
MPEJCTaBICHHBIX JOKYMEHTOB B IUCHbMEHHOW (opMe Ha OYMaKHOM HOCHUTENIE C YKa3aHHUEM
PETUCTPAIIMOHHOTO HOMEpa >KajioObl, JaThl W BpPEMEHU €€ TpHueMa, MepeyHs MpeICTaBICHHbBIX
JOKYMEHTOB HETTOCPEICTBEHHO TPH JIMYHOM MTPUEME 3asIBUTEIIS.

Pacniucka o peructpamum xanoObl Ha peuieHus U aedctBus (OesneiictBue) OpraHuzanu,
cnenuanuctoB OpraHu3ani ¥ TIOJTYYEHUH JOKYMEHTOB C YKa3aHHEM pPETHCTPAlMOHHOTO HOMepa
XKaloObl, JaThl M BPEMEHHM €€ MpHeMa, IMEePEYHs MPEICTABICHHBIX TOKYMEHTOB, HAMPABICHHBIX C
ucroibp30BaHueM ceTn «MHTepHeT», oduimansHoro caiita OpraHu3anuu, MOPTATBl TOCYAAPCTBEHHBIX H
MYHHIIMMAIBHBIX ~ ycayr  (QYHKIUIN), OpraHu3alyio TMOYTOBOM  CBS3M, WHYI OpraHU3aIuio,
OCYIIECTBISIONIYIO JIOCTaBKY KOPPECTOHACHIIMK, HAMpaBisieTCsl 3asBUTEII0 Yepe3 OpraHU3allHio
MOYTOBOM CBSI3M, MHYIO OPTraHU3aIMIO, OCYIIECTBIISIOIIYIO JOCTaBKY KOPPECIOHAEHIUH, B TeYeHue 3
pabouux qHEW CO AHS UX PETHUCTPAIIHU.

Xanoba B TeueHume oxHOro paboyero AHS CO JHSA €€ PErucTpalud IOAJSKUT Meperaye
CTICMANCTY, HaJIeIEHHOMY MTOJTHOMOYHSIMH 110 PACCMOTPEHHIO JKaJI00.

5.6. XKanoba momkHa coepKaTh:
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1) naumenoBanue OpraHu3aiuu, 10HKHOCTHOTO jiniia OpraHu3aiiuy, ero pyKOBOAUTENS U (HJIH)
CIEIUAINCTA, PEeIIeHUS U AeHCTBUA (0e31eHCTBHE) KOTOPBIX 00XKATYIOTCS;

2) ¢aMminoo, ¥Ms, OTYECTBO (IIOCIEAHEE - MPH HAJIUYMU), CBEJCHUS O MECTE JKUTEIbCTBA
3asBUTENs - (U3MUYECKOro Jinla Ju00 HAaNMMEHOBAaHUE, CBEACHUS O MECTE€ HaXOXKICHHS 3asBUTENS -
IOPUMYECKOTO JIUIA, a TaKKe HOMep (HoMepa) KOHTaKTHOTo TenedoHa, aapec (aapeca) IIeKTPOHHOM
MOYTHl (IPU HAJMYKHU) U MOYTOBBINA agpec, 0 KOTOPHIM JIOJKEH ObITh HAIlPaBJIEH OTBET 3asBUTEINIO (3a
UCKJIIOUYEHHEM CiIydasi, KOTJa ajo0a HaIlpaBisieTcs cnocoOOM, yKa3aHHBIM B IOAINYHKTE «B» ab3ama
BTOPOT'O MYHKTA 5.4 HACTOALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA);

3) cBeneHus 00 O0OXalyeMbIX pelleHUsX | jaehcTBusx (OesgeiictBun) OpraHu3ainu,
PYKOBOIUTENS WK crieruanvcta Opranu3anuy;

4) 1OBOJbI, HA OCHOBAaHMUHM KOTOPBIX 3asBHUTENIb HE COIJIACCH C pEIICHHEM W JCHCTBHEM
(6e3netictBuem) Opranusanuu, pykoBoAUTENS WK creunanucta Opranuszaiii.

3asBUTENEM MOTYT OBITH MPEACTABICHBI JOKYMEHTHI (IIPU HAJTUYMH), TIOATBEP)KIAIOIINE TOBOIbI
3asiBUTEIS, JINOO UX KOTIUU.

5.7.B caywsae ecnu xamoba ToJaeTcs dYepe3 NPEACTABUTENs, UM TaKKe MpPEICTaBIseTCs
JOKYMEHT, MOATBEPKAAIOIIMA MOJIHOMOYUS Ha OCYUIECTBIEHHWE COOTBETCTBYIOIIME JeicTBUi. B
Ka4ecTBE JIOKYMEHTA, ITOITBEPKAAOIIETO MTOJTHOMOYHS MPEACTAaBUTENS, MOXKET OBITh IIPE/ICTaBIICHA:

a) odopmileHHas B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoit denepaiuu 10BEpeHHOCTh
(n7s1 pu3MYecKuX JuLL);

0) odopmiieHHas B COOTBETCTBHHM C 3aKoHoJaTenbcTBOM  Poccuiickoit  Denepauuu
JIOBEPEHHOCTD, 3aBEPEHHASI [1€YaThI0 3asBUTENA (MpU HAJIMYUM [1€YaTH) U MOANMCAHHAS PYKOBOJUTEIEM
3asiBUTENIS] WM YIIOJTHOMOYEHHBIM 3TUM PYKOBOJIUTENEM JTUIOM (U1 FOPUAMYECKUX JIUIL);

B) KOIUS pelIeHHs 0 Ha3HaYeHUH wiu 00 nm30panuu aubo0 mprKa3a 0 Ha3HAYCHUU (PU3HUYECKOTO
JUIa HA TOJKHOCTh, B COOTBETCTBHH C KOTOPBHIM Takoe GU3NYECKOe TUI0 0071aaeT MPaBoM JeiCTBOBATh
OT UMEHHM 3asBUTEIIS 0€3 TOBEPECHHOCTH.

5.8. B ciiyuae ecnu xano0a nojaaHa 3asBuTeneM B OpraHusanuio, B KOMIIETEHILUIO KOTOPOH He
BXOJUT TPUHSATHE pEUICHUs IO jkanmobe, B TedyeHHWe 3 paboumx AHEH CO [HS €€ PEerucTpanuu
YIIOJTHOMOYEHHBIN crnenuanuct OpraHu3alydyd HampaBieT >Kano0y B OpraH, MpeAOCTaBIISONIMMA
MYHHUIMIAIBHYIO YCIYTY U YIIOJTHOMOUYEHHBIH B COOTBETCTBUU C KOMIIETEHIIMEN HA €€ pACCMOTPEHHE, U B
MUCBbMEHHOM (hopme nHDOPMUPYET 3asBUTENS O MIEPEHANIPABICHUH KAIOObI.

[Tpu >TOM CpOK paccMOTpPEHHUsl KajJoObl MCUMCISETCS CO THS PErucTpaluy TakoW >kajo0bl B
OpraHe, IpPENOCTABIIAIOIIEM MYHUIUNAIBHYI0 YCJIYT'Y W YIOJIHOMOYEHHOM B COOTBETCTBHH C
KOMIIETECHIIMEN HA €€ PAaCCMOTPEHHUE.

B cnywsae ecnu B OTHOUIEHWHM NOCTYNMUBIIEH »anoObl (enepanbHbIM 3aKOHOJATEIbCTBOM
YCTAaHOBJIEH WHOW MOPSIOK (Ipoleaypa) MoAadyd U PacCMOTPEHMs KajoO, IMOJIOKEHHS HACTOSILIEro
aJIMMHHUCTPATUBHOTO pPErjaMeHTa He MPUMEHSIOTCS U 3asgBUTENb YBEIOMIISIETCS O TOM, YTO €ro kanoba
OyZeT pacCMOTpEHa B MOPAJIKE U CPOKU, IPETYCMOTPEHHBIE (pesiepabHBIM 3aKOHO1aTEIbCTBOM.

5.9. Ilopsnok paccMoTpenus xanodsl B Oprase.

Peructpanus xanoObl ocymectBisercs OpraHoM COOTBETCTBEHHO B JKypHaje ydera jkajo0 Ha
pewmenust u neiictBusa (Ge3aedictBue) OpraHusanuy, €ro pykoBOJUTENS B JKypHajle ydeTa jkanod Ha
pemenust u neicreus (6e3aeiictBue) Opranuzamuu, ero pykopogutens (nainee — JKypHan) He mo3gHee
CJICAYIOIIETO 32 JIHEM €€ MOCTYIUIEHUsI pabodero JHs ¢ IPUCBOSHUEM €i perucTpalliOHHOTO HOMepa.

Benenne XKXypnama ocymiectBisiercs mo GopMe U B MOPSIKE, YCTAaHOBJIEHHBIMHU JIOKAJIbHBIM
HOPMAaTUBHBIM akTOoM OpraHa.

OpranoMm BblFaeTcsd pacrnucka 3asfBUTENI0 B TMOJIYYEHHMM OT HEro ajloObl M HHBIX
NPEJCTaBICHHbIX JOKYMEHTOB B MHUChbMEHHOW (opMe Ha OyMaXKHOM HOCHUTENE C YKa3aHUEM
PETUCTPALIMOHHOTO HOMEpa JKajdo0bl, JaTbl W BpPEMEHU €€ IpueMa, MepeyHs Mpe/ICTaBICHHbIX
JOKYMEHTOB HETIOCPEICTBEHHO TP JINYHOM IIPUEME 3asBUTEIIS.

Pacniucka o perucrpamuu xanoObl Ha pemieHus W aedctBus (OesneiictBue) OpraHuzanuw,
pykoBojuTenss OpraHu3allMd W IOJYYEHUHM JOKYMEHTOB C YKa3aHHEM pETrHCTPAlMOHHOIO HOMepa
XKaJoObl, JaThl M BPEMEHU €€ IpHeMa, IepPeuHs MPEACTABIEHHBIX JIOKYMEHTOB, HAaIlPaBJICHHBIX C
ucrnonb3oBaHueM cetu «MHTepHeT», opuIHanbHOrOo caiita Oprana, OpraHu3alro MOYTOBOM CBSI3U, HHYIO
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OpraHU3alMIo, OCYILUECTBIIAIONIYIO JOCTABKY KOPPECHOHACHIIMM, HAIPaBJIsETCS 3asABUTEIIO 4epe3
OpPraHM3aLMIO ITOYTOBOM CBSA3H, MHYIO OPTaHM3ALMIO, OCYIIECTBIAIONYIO JOCTaBKY KOPPECIIOHIACHIINH, B
TedyeHue 3 pabounx THEH CO JHS UX PETUCTPALIHH.

Xanoba B TedyeHue oxHOro paboyero AHS CO JHS €€ pPErucTpaluu MOMJISKUT Iepenayde
cnenuanucty Oprana, HaJeJICHHOMY MTOJTHOMOYHUSIMH 110 PACCMOTPEHUIO Kao0.

TpeGoBanust K O(QOPMIIEHHIO KaJOOBl PpErJaMEHTHUPOBAHbI IYHKTOM 5.6  HacCTOALIEro
aIAMUHUCTPATUBHOI'O PETJIaMEHTa

B cinyuae ecnu xanoba mopaercst yepe3 MpeiCcTaBUTENSl, UM TaKXKe MPEJCTaBISETCS TOKYMEHT,
MOATBEPXKJAIOIIMM IIOJJHOMOYUSL Ha OCYIIECTBICHHE COOTBETCTBYIOIME JciCcTBUUA. B kadecTtse
JOKYMEHTA, ITOATBEPKAAIOIIET0 TOJIHOMOYHS IPEICTABUTENIS, MOXKET OBbITh ITPEICTABIICHA:

a) odopmIIeHHas] B COOTBETCTBHH C 3aKOHOJATEILCTBOM Poccuiickoit denepannu 10BEpEeHHOCTh
(mns U3MYECKUX JINI);

0) odopmileHHas B COOTBETCTBHH C 3aKOHOJIATENbCTBOM  Poccuiickoit  Denepamnmu
JIOBEPEHHOCTh, 3aBEPEHHAs eYaThio 3asBUTEN (IPU HAIMYMM IIe4aTH) U NOJNKMCAaHHAs PYKOBOJIUTEIEM
3asIBUTENSI WIHM YIIOJTHOMOYEHHBIM 3TUM PYKOBOJIUTENIEM JULIOM ([UI FOPUANYECKUX JIUL);

B) KOIUS pelleHHs 0 Ha3HAYeHUH WM 00 u30paHuu au0o0 IpHKas3a O Ha3HAYEHUU (PU3HUYECKOTrO
JMIa Ha JOJKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (PU3MYECKOE U0 00J1aaeT IPaBOM J€MCTBOBATh
OT UMEHH 3asBUTeNs 0€3 JOBEPEHHOCTH.

B cnyuae ecnu xano0a mojnaHHas 3asButeieM B OpraH B KOMIIETEHIIMIO KOTOPOTO HE BXOIUT
IPUHATUE pelleHHs 110 kajnole, B TedeHue 3 pabouux JHEH co JAHS €€ PerucTpalud YHOJIHOMOYEHHBIH
cnenuanuct OpraHa HampasisieT ’kajno0y B OpraH, NpPeJOCTaBISIONMN MYHULUNAIbHYIO YCIYTy U
YIIOJIHOMOYEHHBI B COOTBETCTBUU C KOMIIETEHIIMEH Ha €€ PacCMOTPEHUE, U B NMUCHMEHHOW (opme
UHGOPMHPYET 3asBUTEIS O TIEPEHANIPABICHUH KaJIOOBI.

IIpu 3TOM CpPOK paccMOTpPEHMsI KajJo0bl MCUHCISETCS CO JTHS PErucTpali TakoW >kKanoObl B
oprase, IpPEAOCTaBIIONIEM MYHULHUINAIBHYK) YCIYyTY M YIOJIHOMOYEHHOM B COOTBETCTBHUU C
KOMIIETEHIIMEN Ha €€ paCCMOTPEHHUE.

5.10. B ciydae ycTaHOBJICHHUS B XOJ€ WIH MO PE3yJIbTaTaM PaCCMOTPEHHS KaJlOObl MPH3HAKOB
COCTaBa aJMMHHMCTPATUBHOIO IPAaBOHAPYLIEHUS WIM IPU3HAKOB COCTaBa IPECTYIUICHUS HMEIOLIUECS
MaTepuaibl He3aMeMIUTEeNbHO (He mo3aHee | pabodero OHS CO JHA YCTAHOBIICHHS YKa3aHHBIX
00CTOSTENBCTB) HAIPABJISIOTCS JOKHOCTHBIM JIMLIOM, CHIELIMATMCTOM, Ha/IeJIeHHBIMU OJTHOMOYHSMH 110
PaccMOTPEHHUIO 3Kajl00, B OpraHbl IPOKYpaTypBhl.

Cpokxn paccMoOTpeHus Kaji00

5.11. JKanob6a, moctynuBiias B Opranuzaiuio, Opras, HOAJEKUT PACCMOTPEHHIO B TeueHHe 15
pabounx THEH co JHSA ee perucTpaiuu, a B ciaydae oOxamoBaHUs oTkaza OpraHu3amuu, CrelnuaIncTa
Opranuzanud B MpueMe TOKYMEHTOB y 3asBUTENS JIMOO B HWCIPABICHUU JOMYIIEHHBIX OMEYaTOK M
OMOOK WM B Cily4ae OOXKallOBaHUS HApYIICHHS YCTAaHOBJICHHOTO CpPOKa TaKWX HUCHpaBIEeHU - B
TeueHue 5 pabouux JHEH CO JHS €€ PerucTpaluu.

B ciydae ynoBieTBopeHUs kajgo0bl B (hopMe MCIPaBICHUS JOMYIIEHHBIX OMEYaTOK U OUIMOOK B
BBIJIJAHHBIX B PE3YJIbTATE MPEAOCTABICHUS] MYHUIIUITAIILHON YCIyTd JOKYMEHTaX, OTBETCTBEHHOE JIUIIO
Opranuzaiiuu B TedyeHHWe S5 pabodynx JHEH co JAHS perucTpanuy >Kano0bl TOTOBUT TMPOEKT
MOTHUBHUPOBAHHOTO OTBETA O PE3yJIbTaTaX PACCMOTPEHHS KaJIOObl, B TOM YHCIIC MPOEKT TOKYMEHTa C
WCIPABIIEHHBIMH JIOMYIIIEHHBIMH OMEYaTKaMH U OIINOKaMHU.

PesyabTaT paccMoTpeHust #Kano0bl

5.12. Tlo pe3ynbraTtamMm pacCMOTPEHHs IPUHUMAETCS OJTHO U3 CIECAYIOIINUX PEIICHHI:

1) xamoba ymOBIECTBOPSETCS, B TOM YUCIE B OPME OTMEHBI IPUHATOTO PEIICHHUS, HCIIPABICHHSI
JOMYIIEHHBIX ONEeYaTOK M OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHUIIMIIATBHON yCIyTu
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEXKHBIX CPEACTB, B3MMAaHHME KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBBIMU akTamMu Pocculickoni ®denepannn, HOPpMAaTHUBHBIMU IPAaBOBBIMHM aKTaMHU



Pecny6nukn Komu; MyHUITMITATBHBIME TPABOBBIMU aKTaMH TOPOACKOT0 OKpyra «BopkyTtay.

2) B yIOBIETBOPCHHH KaJ00BI OTKAa3bIBACTCA.

B cnyuae ynoBneTBopeHus anoObl B pOpMe UCIIPABJICHUS JOMYIIEHHBIX OMEYaTOK U OIIHMOOK B
BBIJIAHHBIX B pE3yJbTaTe MPEAOCTABICHHUS MYHUIUIIAIBHON YCIYyTH JOKYMEHTaX, OTBETCTBEHHOE JIMIIO
Opranu3zanuu B Te4YeHHE S5 pabouyMx JHEH €O JHS PETUCTPAllMU  JKAIOObI TOTOBHT MPOEKT
MOTHBHUPOBAaHHOTO OTBETa O PE3y/bTaTaX PACCMOTPEHHUsS KaJoObl, B TOM YHCJE MPOEKT JOKYMEHTa C
HCIIPABJICHHBIMHA JOMMYIICHHBIMUA OIICUYATKAMHU U OIJ_II/IGKaMI/I.

HOpﬂ)IOK I/IH(l)OpMI/IpOBaHHﬂ 3adiBUTEJIA O pe3yjabTaTax pacCMOTPECHUA 2KaJ100bI

5.13. He no3anee AHs, CIEIYIOMIETO 3a THEM MPUHATHS YKa3aHHOTO B IMyHKTE 5.12 HacTOSIIETo
aJIMUHUCTPATUBHOI'O PErjlaMeHTa PELCHMs], 3asIBUTENI0 B MIUCbMEHHOHN (hOpMeE U 10 JKEJIaHUIO 3asiBUTEIS
B 3JICKTPOHHOM (pOopMe HAIpaBISETCS MOTUBUPOBAHHBIM OTBET O Pe3yJbTaTax pacCMOTPEHUs xkanoObl. B
cllyyae eciM jkano0a Oblja HallpaBieHa ClI0COO0M, YKa3aHHBIM B IIOJITYHKTE «B» ab3alia BTOPOTo MyHKTa
5.4 mnHacrosmero aJMHUHUCTPATUBHOIO PEIJIAMEHTA, OTBET 3asBUTENIO HAMPABISETCS IMOCPENCTBOM
CHCTEMBI 10CYZIe0HOro 00XkKalIOBaHUS.

B MOTHBUPOBaHHOM OTBETE MO PE3yIbTaTaM PACCMOTPEHHUS KaN0Obl YKa3bIBAIOTCS:

a) HauMmeHoBaHue OpraHuzanuy, paccMOTpeBLIEH kanoly, MOJKHOCTb, (GaMUIus, UM,
OTYECTBO (IOCIEAHEE — MPU HAIMYUHM) JTOJKHOCTHOTO JIMIA, CIIELHAINCTa, IPUHSBILIETO PEIIEHUE IO
Kajio0e;

0) HoOMep, Jara, MECTO MPUHATHUS PELIEHUs, BKIIIoUYas CBEJACHUs o crnenuanucte OpraHuzanuy,
pelieHre win aeictBus (0e31eiicTBIe) KOTOPOro 00KaIyloTCs;

B) (amuius, uMs, OTYECTBO (TOCIEIHEE — [IPU HATMYUN) WIK HAUMEHOBAHUE 3asBUTEIS;

I) OCHOBaHUS JUIs IPUHATHUS PELICHUS 110 5Kanooe;

J) TPUHSTOE M0 Xajo0e pelIeHrne ¢ YKa3aHUEeM apryMEHTUPOBAHHbBIX PA3bsICHEHUN O MPUYHMHAX
IIPUHATOTO PELICHHUS;

€) B clydae eciu jkajnoba MOMJIEKHUT YIOBIETBOPEHHUIO - CPOKHM YCTpPaHEHMsS BbISBICHHBIX
HapyLeHWH, B TOM YHCIIe CPOK MPEAOCTABICHUS PEe3ysibTaTa MYHULMNAIBHON yciayru, uH(opMaus o
NEUCTBUSX, OCYLLIECTBISIEMBIX OPraHoM, HPEIOCTABISAIOLIMM MYHUIUNAIBHYIO YCIYry, B LEJAX
HEe3aMeJUIMTENbHOTO YCTPAHEHMs BbIBJIEHHBIX HapyIIEHUH NMpPU OKA3aHWU MYHHUIMIAIBHON YCIyTH, a
TaK)Ke TPUHOCATCA W3BUHEHHUS 3a JOCTaBJICHHbIE HEyl00CTBa U yKa3blBaeTcs HHpopmanus o
JambHEMIINX JIeHCTBUAX, KOTOpble HEOOXOJUMO COBEpIINTh 3asBUTEII0 B ILEIAX IOJTy4eHHUs
MYHULMIIAJIBHON YCIYTH;

) CBEICHMS O MOPsAIKE 00KATOBaHMsSI IPUHATOTO IO XKajo0e pereHHs.

IHopsinok 00xkanoBaHKMA pelICHH 110 Kan00e

5.14. B cnydae Hecorjacus ¢ pe3yiabTaTaMH JIOCYA€OHOro 00>KaJOBaHUs, a TaKKe Ha JI000M
CTaJll PACCMOTPEHUS CIIOPHBIX BOIPOCOB 3asBUTEIh UMEET MPAaBO OOPATUTHCS B CY/ B COOTBETCTBHH C
YCTaHOBJICHHBIM 3aKOHOJIaTeIbCTBOM Poccuiickoit denepanyy mopsakom.

IIpaBo 3asBHUTE/Is1 HA MOJy4eHUe HHGPOPMALMH U TOKYMEHTOB, HE0OXOAMMBIX /LI
000CHOBAHMS U PACCMOTPEHHS KAJI00bI

5.15. 3asgBuTEnb BIpaBe 3alpaniuBaTh U MOJy4aTh UHGOPMALUIO U JOKYMEHThI, HEOOXOIMMbIE
111 0OOCHOBAHUS M pACCMOTPEHMS KaJOOBI.

3asBuTens oOpamiaercs B OpraHuzanuio ¢ 3asBICHHEM Ha IMOIydYeHHe HHpopMmanuu Hu
JOKYMEHTOB, HEOOXOJUMBIX JUIsi OOOCHOBAHUS M PACCMOTPEHHUs *KaloObl (Jasiee — 3asBJIEHUE) B
nucbMeHHON (hopme Ha OyMaKHOM HOCUTEJE, B AIEKTPOHHOU (opMme.

3asBiIeHNE MOXET ObITh HAIPABJICHO Yepe3 OPraHU3aIMI0 TOYTOBOM CBSA3H, UHYIO OpraHU3aIHIo,
OCYWIECTBISIIONIYI0  JOCTaBKY  KOPPECHOHJEHIMH, C  HUCIONb30BaHUEM  HH(POPMAILMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu «MHTepHeT», opunmanbHoro caiita OpraHu3anum, a Takke MOKET ObITh



MPUHATO NIPU JINYHOM MIPHEME 3asBUTECIIS.
3asiBIIeHHE JOJDKHO CONEPIKATh:

1) wnammenoBanue OpraHu3allyu, €ro CICIHAINCTA;

2) damminioo, ¥WMs, OTYECTBO (IOCIEAHEE - MPU HATUYUH), CBEIACHUS O MECTE JKHTEIbCTBA
3asgBUTENA - (PU3UYECKOro JHIa JM00 HAUMEHOBAaHHME, CBEIEHUS O MECTE€ HaXOXKICHUS 3asBUTENS -
IOPUIMYECKOTO JIMIIA, a TaKke HOMep (HoMmepa) KOHTAKTHOro TeneoHa, anapec (aapeca) 3JICKTPOHHOM
MOYTHI (ITPH HAJIMYWH) B IOYTOBBINA aJpec, MO0 KOTOPBIM JOKEH OBITh HANIPABIIEH OTBET 3asIBUTEIIO;

3) cBeaeHus 06 WHGOPMAIUH U JOKyMEHTaX, HCOOXOIUMBIX /11 000CHOBAHUS U PACCMOTPCHHS
KaJIOOBI.

Cpok mnpenocTaBiieHHsT WHPOPMALUU U JIOKYMEHTOB, HEOOXOJMMBIX [UIi OOOCHOBAaHHUS W
PacCMOTPEHHSI KATOOBI COCTABIISIET 5 paboUnX THEH CO JAHS PETHCTPAINH 3asiBJICHHUSL.

OcHOBaHWMI1 [T 0TKa3a B IPUEME 3asIBIICHUS HE TIPETYCMOTPEHO.

Cnoco0b1 HHPOPMHUPOBAHUSA 3aASIBUTEJIA 0 MOPSIAKE NMOAAYH U PACCMOTPEHMS KAJT00bI

5.16. Hudopmanus o nmopsake MoJaadd U PacCCMOTPEHUS KaT00bl pa3MeIIaeTcs:
- Ha TH(QOPMAIIMOHHBIX CTEH/IaX, PACIONOKeHHBIX B Opranu3zanuu, B Oprane;
- Ha opumanbHbIX caiitax Opranuzanuu, Oprana;

- Ha EquHOM mopTalie ToCcy1apCTBeHHBIX M MYHHIIMITABHBIX YCIyT ((QyHKINN).
5.17. Hudopmanuio o mopsiake Moaadu U pacCCMOTPEHHS JKan00bl MOKHO MOTYYHUTh:
nocpeicTBOM TeaedoHHOM cBsi3u 1o HoMepy Opranuzanuu, Oprana;

- IOCPEICTBOM (PaKCUMIIIBHOTO co001IeHus o HoMepy Opranuzanuu, Oprasa;

- Ipu JInyHOM oOpaineHuu B Opranuzanuto, Oprad, B TOM YUCIIE IO 3JIEKTPOHHOM MoUTeE;

- IpU MHUCbMEHHOM oOpateHnu B Opranuzanuio, Oprag;

- myTeM TyOJIMYHOrO WHPOPMUPOBAHUS B IEYATHOM IEPUOJUICCKOM HH(DOPMAIIMOHHOM
OroJieTeHe MYHHULMIAIBHOIO 00pa3oBaHus Topoackoro okpyra «Bopkyra» «HbopManmoHHbIN
BECTHHK MYHHLIUTIAIILHOTO 00pa30BaHUs TOPOJICKOTO OKpyra «BopkyTay.



IIpunoxenue

K aIMUHUCTPATUBHOMY PETrJIaMEHTY
NPEJOCTaBICHUS] MYHHIIATIATBHOM

yeayru «IIpenocraBienue napopmanmu 06
OpraHu3alH OOIIETOCTYITHOTO 1
OecrIaTHOTO JIOIIKOIBHOTO, HAYaJIbHOTO
00111er0, OCHOBHOTO OOIIET0, CPEAHETO
o0miero o6pa3oBaHus, a TaKxKe
JIOTIOJTHUTEILHOTO 00pa30BaHUs B
00pa30BaTENbHBIX OPTaHU3ALUIX )

Ne 3anpoca
Opranusanus, oOpadaTeIBaroIIas 3ampoc Ha
MPEAOCTaBICHUE MYHULIUIIAJIBHON YCIyTU
Jannblie 3asaBuTeis1 (Gpu3nvecKoro Jimia)
Oamunust
Nms
OtuecTBo (11pU
HaJIMYUN)
Jara poxnenus

JIOKYMEHT, y10CTOBEPSIIOIIUH JINYHOCTD 3asiBUTEJIs

Bun

Cepus Howmep




Boinan Jlata BBIIauu

AZlpec perucTpanuu 3asiBUTeJIsl

Wunekc Pernon

Paiion HaceneHHblil myHKT

Vauna

Jom Kopnyc Ksaprupa

KoHTaKTHBIE JaHHbIE

3AIIPOC

HPEHCTaBHeHLI CJIeAyIOMe JOKYMECHTLI

N

Mecto MMOJIYYCHU: pE3yJIbTaTa
MpeaoCTaBJICHUA MYHHHHHaHLHOﬁ

yCIIyTH

Crioco6 nony4yeHus pe3ynbTara

Jannble npeacraBuTes (YIOJHOMOYEHHOI0 JIMLA)

damumnusa

40

OT4ecTBO

Jara poxnenus

JoKyMeHT, y10CTOBepPSIIOIIMIA JJUYHOCTH MPEACTABUTEJIA (YIIOJJHOMOYEHHOT0 JIMLA)

Bun
Cepust Howmep
Briman . JlaTa BBITAUM
Ajpec perucTpanyu NpeacTaBUTEIA (YIIOJJHOMOYEHHOI0 JIHIIA)
WNHnekc Perunon
Paiion HaceneHHbIi MyHKT
Vuna
Jom Kopnyc Ksaprupa
Azpec MecTa KUTENbCTBA NPEACTABUTEJIA (YIIOJTHOMOYECHHOTO JIUIA)
WNHnekc Pernon
Paiion HaceneHHbIi MyHKT
Vuna
Hom Kopnyc Ksaprtupa

KoHTakTHBIE TJaHHBIE




Jara IMonnuce/®UO



